[okymeHT npepoctasneH KoHcynbTaHTI10C

3apeructpuposaHo B MuHtocte Poccum 20 maa 2020 r. N 58396

QENEPANNbHOE APXMBHOE ATEHTCTBO

MNPUKA3
ot 2 mapta 2020 r. N 24

Ob YTBEPXOEHUN NPABUJ
OPTAHU3ALNU XPAHEHNA, KOMNJIEKTOBAHUA, YYETA U UICNOJ/Ib3OBAHUA
AOKYMEHTOB APXUBHOIO ®OHAA POCCUCKOWN ®EAEPALUUN U OPYTUX
APXUBHbIX JOKYMEHTOB B rOCYAAPCTBEHHbIX U MYHULIUMAJIbHbIX
APXUBAX, MY3EAX U BUBZTMOTEKAX, HAYYHbIX OPTAHU3ALUUAX

B cooTtBeTCcTBMM € NyHKTOM 2 YacTu 1 cTaTbu 4 PepepanbHOro 3akoHa ot 22 oktabpa 2004 r. N 125-
®3 "O6 apxusHoMm pene B Poccuitckoit depepauumn” (CobpaHune 3akoHoaaTenbCTBa Poccuiickolt
depepaunn, 2004, N 43, ct. 4169; 2018, N 1, ct. 19), noanyHKkToM 1 nyHkTa 6 [lonoKeHusa o
denepanbHOM apPXMBHOM areHTCTBE, yTBEpKAeHHoro Ykasom [pesngeHTta Poccuiickonn Peagepaumm ot
22 wioHa 2016 r. N 293 "Bonpocbkl ®eaepanbHOro apxmeHoro areHtcTea" (CobpaHune 3aKoHO4aTENbCTBA
Poccuitckoit ®epepaummn, 2016, N 26, cT. 4034; 2018, N 52, cT. 8239), npuKasbiBato:

yTBEPAMTb npunaraemble [lpaBuna OpraHM3auMM XpaHEHWs, KOMMIEKTOBaHWUA, y4yeTa U
MCMNONb30BaHNA [OOKYMEHTOB ApxuMBHOro ¢oHaa Poccuiickoit depepaumm U Apyrux  apxuBHbIX
OOKYMEHTOB B TOCYAAPCTBEHHbIX M MYHWUMMANbHbIX apxuMBax, My3esxX M 6MBAMOTEKax, Hay4yHbIX
OpraHun3aumsax.

Pykosoautenb
A.H.APTU30B

YTBEpKAaeHbI

npukasom degepanbHOro
APXMBHOIO areHTCTBa

oT 2 mapTta 2020r. N 24

NPABWU/IA
OPFAHU3ALIMU XPAHEHWA, KOMN/IEKTOBAHUA, YYETA U UCNOJIb30BAHUA
JLOKYMEHTOB APXUBHOIO ®OH/IA POCCUACKOM EAEPALIUU U APYTUX
APXUBHbIX IOKYMEHTOB B FOCYAAPCTBEHHbIX U MYHULIMMANBHbIX
APXUBAX, MY3EAX U BUB/IMOTEKAX, HAYYHbIX OPTAHU3ALINAX

I. OCHOBHbIE NONOXKeHUsA

1.1. MpaBuna opraHM3auUMM XpaHEHMA, KOMMIEKTOBaHMA, yYeTa U UCMONb30BaHUA AOKYMEHTOB
ApxvBHOro ¢oHga Poccuitickoli depepaumm M Apyrux apxXMBHbLIX OOKYMEHTOB B FOCYAapPCTBEHHbIX U
MYHULMNANbHbIX apxuMBax, My3eax M 6ubAMOTeKax, HAy4HbIX OpraHusauusax (Janee - MMpasuna)
pa3paboTaHbl B cooTBeTCTBMMU ¢ PegepanbHbiM 3aKOHOM OT 22 okTAbpsa 2004 r. N 125-93 "O6 apxmsHoOm
aene B Poccuiickon Pepepaunn” (CobpaHue 3akoHogatenbctBa Poccuiickoit depepaumm, 2004, N 43,
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ct. 4169; 2018, N 1, cr. 19) (ganee - depepanbHbit 3akoH N 125-P3) u pacnpocTpaHATCA Ha
rocyaapcTBeHHbIE U MYHULMUNA/bHbIE apPXMBbI, TOCYAapPCTBEHHbIE U MYHULMNANbHbIE My3en WU
6MBNMOTEKM, a TaKKe HaydyHble OpraHumsaluW, BK/KOUYEHHble B MepeyeHb HaydHbIX OpraHusalui,
OCYLLECTB/AIOLWMX MOCTOAHHOE XpaHeHMe AO0KYyMeHToB ApxmBHoro ¢oHaa Poccuiickon depepaunu,
yTBEpPKAEHHbIA [paBuTensctBom Poccuiickon depepaumm <1> (panee - HaydHble opraHusauumm),
KOTOpble B COOTBETCTBUM C 3aKOHOAZATENbCTBOM Poccuiickolt denepaumm oCyLwecTBAAIOT NOCTOSHHOE
XpaHeHne AOKYMeHTOB ApxmBHoro ¢oHaa Poccuinckon degepaumu, a TaKKe BPeMeEHHOoe XpaHeHue
OTAEeNbHbIX KaTeropuii apXMBHbIX JOKYMEHTOB.

<1>YacTtb 4.1 cTtatbk 6 PegepanbHOro 3akoHa N 125-03.

1.2. TocyaapcTBEHHbIE U MyHULMMNANbHbIE apXMBbI, FOCYAAaPCTBEHHbIE U MYHUUMMNA/bHbIE MY3EU U
61Mb6MOTEKM, HayyHble OpraHM3auuu (Oanee - apxXmBbl) OCYLLECTBAAIOT XPaHEHWEe, KOMMIEKTOBaHWeE,
Yy4YeT M UCnosib3oBaHMe AO0KYMeHToB ApxmBHoro ¢oHaa Poccuitickolt depepaumm m Apyrux apxmeHbIX
OOKYMEHTOB (Zanee - apxXMBHble OOKYMEHTbl) B COOTBETCTBMM C TpeboBaHMAMM 3aKOHOZATE/bCTBA
Poccuiickoii Pepepaummn, 3aKOHOAATENbCTBA COOTBETCTBYHOWEro cybbekTa Poccuiickon depepauum,
HOPMaTUBHbIX MPABOBbIX aKTOB YMNOJIHOMOYEHHOro ¢pesepasbHOro opraHa UCMONHUTENbHON BAacTu B
chepe apxMBHOro Aena U OeNonpoU3BOACTBA, YNOJHOMOYEHHbIX OPraHOB WCMOJAHUTENbHOW BAacTU
cybbekToB Poccuiickoit ®egepaumm B chepe apxmMBHOrO Aesia, OPraHOB MECTHOIro CamMoynpaBieHusa 1
HacToAwmmu Mpasnnamu.

1.3. B Hactoawwux [lpaBumnax MCNONb3YIOTCA TEPMWUHbI W onpeaeneHua, NpUMeHAemble B
depepanbHom 3akoHe N 125-03 u B degepanbHom 3akoHe oT 27 utona 2006 r. N 149-03 "06
nHbopmauum, MHPOPMALMOHHbBIX TeXHoNOrMsaX U o  3awuTe  uMHbopmaumn"  (CobpaHue
3aKkoHogaTenbcTBa Poccuiickont depepaumm, 2006, N 31, ct. 3448; 2019, N 12, c1. 1221) (panee -
depnepanbHbiii 3akoH N 149-03).

1.4. Mpn HanuuMmM B apxmBe MHOOPMALMOHHOW CUCTEMbI, COOTBETCTBYIOLLEN TEXHUYECKMM
TpeboBaHMAM, YCTaHAB/NIMBAEMbIM YMNOJAHOMOYEHHLIMW deaepanbHbIMU OpraHamu UCNOJHUTEIbHOM
BnactM B cdepe WMHPOPMALMOHHBLIX TEXHONOrMN U MHPOPMaLMOHHOM 6e3onacHocTn <2>, apxuBs
OCYLLECTBNISIET XPaHEHWEe, KOMMNEKTOBaHME, Y4yeT M  MUCMOJIb30BaHWME apPXMBHbLIX [AOKYMEHTOB C
MCNO/b30BaHNEM TaKOW MHGOPMALMOHHON CUCTEMBI.

<2> MyHKTbl 5.2.23 1 5.2.26 MMonoxeHna o MwuHuUcTepcTBe LMPPOBOro pPasBUTUA, CBA3SU U
MaCCOBbIX KOMMYHUKaunii Poccuinckon ®epepaumm, yTBepKAEHHOro NoctaHoBAeHMem [paBUTeNbCTBA
Poccuitckoit Pepepaunn ot 02.06.2008 N 418 (CobpaHue 3akoHoaaTenbCTBa Poccuiickon deaepauuu,
2008, N 23, cT. 2708; 2019, N 21, cT. 2573).

1.5. ApxuB B COOTBETCTBMM C MNOPALKOM, YCTaHOB/IEHHbIM YMNO/JIHOMOYEHHbIM d)ep,epaanblm
OopraHom WUCNOJIHUTENIbHOW BAIACTU B cd)epe dpXnBHOro gena n AenonpowmsBoactBa, NpeacrtaBaAEeT B
COOTBeTCTByIOLLI,VIVI yI'IOﬂHOMO‘-IEHHbIﬁ opraH WCNOJIHUTENbHOM BNaCTU B ccbepe dPXUBHOIO Aena:

y4yeTHble cBeaeHNnA 06 obbemax dPXUBHbIX AOKYMEHTOB, XpaHALWLNXCA HENOCPEACTBEHHO B apXxuee,
M B UICTOYHMKAX €ro KOMMNAEKTOBaHMA <3>;

<3> MoanyHKT 11 nyHKTa 6 [onoxeHna o PegepanbHOM apXMBHOM areHTcTBe, PernameHt
rocyfapcTBEHHOrO y4yeTa AOKYMeHToB ApxuBHoro ¢oHpa Poccuitickoit Pepepaumn, yTBEPKAEHHbIN
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npukasom PocapxmBa ot 11.03.1997 N 11 (3apeructpuposaH MuHioctom Poccum 08.07.1997,
pernctpaumnoHHbiii N 1344).

CTAaTUCTMYECKYI0 MHOPMALMIO O pesy/bTaTax AeATe/IbHOCTU MO XPaHEHWI0, KOMMIEKTOBAHUIO,
YYeTY U UCMOJIb30BaHUIO apXUBHbIX LOKYMEHTOB.

Il. OpraH13auma XxpaHeHUs AOKYMEHTOB B apXuee

2.1. Apx1BHble AOKYMEHTbl B apXMBE CUCTEMATU3IUPYIOTCA MO UCTOPUYECKU U (MAKM) Nnornuyvecku
CNOXMUBLUMMCA KOMMIEKCAM OOKYMEHTOB - apXMBHbIM PpoHAaM, 06beANHEHHBIM apXMBHbIM GOHAAM U
aPXMBHbIM KOJIIEKLMAM.

2.2. ApxuBHbIA GoHA GOPMUMPYETCA M3 APXMBHBLIX AOKYMEHTOB, 06pa3oBaBLIMXCA B Npouecce
AeATeNbHOCTU (MKU3HeAeATeIbHOCTMU) COOTBETCTBYIOLLErO rocyapCTBEHHOrO OpraHa, opraHa MecTHOro
caMoynpaBAeHMWsA, OpraHM3auun, rpaxkaaHnHa, CemMmbM, poaa.

2.3. B uenax paunoHanbHOCTU XpaHEHWA, KOMMNEKTOBaHMWA, y4eTa M MCMNO/b30BaHNA apXMUBHbIX
[OKYMEHTOB aonycKkaeTcs GopmupoBaHme:

06begMHEHHOrO apXMBHOTO GOHAA - U3 apXUBHbIX OOKYMEHTOB, 06pa3oBaBLUMXCA B MpoLlecce
AeATeNbHOCTU ABYX M bonee opraHusauuMii, AeNCTBOBaBLWKMX Ha ONpefesieHHOW Tepputopuu u (Mam)
06beaUHEHHbIX OAHUM OBBLEKTOM AeATeNbHOCTM, OpraHa rocyfapCTBEHHOM BAacTM (opraHa MecTHOro
camoynpasfieHnsa) W NoABEeAOMCTBEHHbIX €My OpraHusauuidi, npaBonNpeAWwecTBEHHUKOB U
NpPaBoOMNPEEMHUKOB, a TaKXe [BYX M 6onee 4yesioBeK, CBA3AHHbLIX MeXKay Cobon pPoACTBEHHbIMMU,
npodeccnoHanbHbIMKU UK TBOPHYECKUMM CBA3AMMU;

aPXUBHOM KONNEKLMU - U3 PAa3PO3HEHHbIX aPXMBHbIX AOKYMEHTOB, 06beAMHEHHbIX MO OAHOMY UK
HECKO/IbKMM MPU3HaKaM (TemMaTUyecKomy, 06 beKTHOMY, aBTOPCKOMY, XPOHOIOFMYECKOMY UAKN APYTUM).

2.4. Ncnonb3oBaHue HEd)OHAOBOﬁ OpraHn3aumnm apXmMBHbIX OOKYMEHTOB AONYCKaeTCA TOJ/IbKO B
OTHOLWEHUN ayanoBun3yasibHbIX AOKYMEHTOB.

2.5. ®doHpoBaA NPUHAANENKHOCTb APXMBHbLIX AOKYMEHTOB apxusBHoro ¢oHaa, obbeauMHeHHoro
apxvHoro ¢GoHAA WAM  ApPXMBHOM  KOJIEKUMM  MOXeT ObiTb  M3MeHeHa (nNpousBedeHo
nepedoHAMPOBaHUE) B C/ly4ae OOHAPYKeHUs OWMOOK NPU NX NepBOHa4YabHOM GOHAMPOBAHMM.

NcToprYecKu CIOXKMBLUAACA apXMBHAsA KONNEKLMA nepedoHANPOBAHUIO HE NOA/IEXKMT.

2.6. J[IOKYMeHTbl, ABAAOWMECA BXOAALWMMM, OTHOCATCA K apxMBHOMy ¢OHAY TOro
doHao06pasoBaTens, KOTOPbIA UX NOAYYMA.

[OKYMEHTbI, ABAAIOWMECA UCXOAAWMMM KOMMAMKU (OTNYCKaMu), OTHOCATCA K apXuBHOMY ¢doHAy
¢$oHp006pazoBaTens, KOTOPbIV ABAAETCA UX CO3AATENEM.

JOKyMeHTbl BHYTpeHHero obpalieHus OTHOCATCA K apxuBHoMy ¢oHay doHpoobpasosatens, B
KOTOPOM OHM CO3AaHbl.

2.7.B C/lydae peopraHnsaunm nam nmkengaunmm opraHnsaumm 3aKOH4YeHHbIE Aenonpon3soacrsom
Aena BKAKYAKOTCA B €€ apXMBHbIﬁ d)OH,EI,, He3aKOH4YeHHble Aena, nepegaHHble ANA OKOHYaHUA
AenonponssoacTtsom B OpraHM3auUnio-npaBonpeemMHUK, BK1lO4atOTCA B apXMBHbIVI (1)0Hﬂ| nocneaHnmu.

2.8. B apxuBHbIi GOHA OpraHM3auuMM, Kpome [AOKYMeEHTOB, o6pa3oBaBLIMXCA B npouecce
AeATeNbHOCTU (KU3HeaeATeNbHOCTN) OpraHM3aumnm, BKAOYAKOTCA apXMBHbIE LOKYMEHTbI:



4

npeagcraBuUTENbCTB, (I)MﬂMEU'IOB, MHbIX 060Cc06/1eHHbIX no,u,pas,qeneHm‘/‘l opraHunsauuu,
KonnernanabHbIX OpraHOB OpraHn3auunm,;

obpasoBaBlMecAs B JeATeNbHOCTM cobpaHMit  (KOMUTETOB) KpeauTopoB, BPEMEHHOrOo,
aAMWHUCTPATUBHOIO, BHELLIHEro, KOHKYPCHOro, ¢GMHAHCOBOrO YMPaBAAoLLIEr0, NPeAoCTaBMBLLMX
obecneyeHne UL, BO BPEMSA MNPOXONKAEHUA Mpoueayp, NPUMeHAeMblX B Aene O 6aHKpoTcTBe K
OpPraHM3aUnnN-A0NKHUKY;

CO3JaHHble NPU OpraHM3auumn NPodCOO3HbIX OPraHM3aLLMI, OCYLLECTBAAIOWMX OeATEeNbHOCTb 40
BCTynnenna B cuny @PegepanbHoro 3akoHa oT 19 mas 1995 r. N 82-d3 "O6 obuecTBeHHbIX
obbeanHeHusax" <4>;

<4> CobpaHue 3aKoHoaaTenbcTBa Poccuiickoint ®egepaumn, 1997, N 20, ct. 2231; 2017, N 52, cT.
7927.

Ha3Ha4YeHHOW B OpraHn3auumn JIMKBUAALMOHHON KOMUCCUM (IMKBUAATOPA).

2.9. Mpu HaNMYMM Ha XPaHEHUWN B apXMBE apXMBHOTro GOoHAA OPraHU3aLnM HOBbIW apXMBHbIM GOHA,
CO34aeTca B CAyYasx:

N3MeHeHuA I'IpOd)MJ'Iﬂ ee AeATENNbHOCTU,
N3MeHeHuA d)OprI COBCTBEHHOCTHM ee nmyulecrtBea.

N3 apXMBHbIX AOKYMEHTOB FrOCYyAapPCTBEHHOM UAM MYHULMNANLHOW OpraHM3auumn, nogeeprueica
npeobpa3oBaHMio ¢ M3MeHeHMeM GOpPMbl COOCTBEHHOCTU €€ UMYLLECTBA, M apPXMBHbIX AOKYMEHTOB
BHOBb CO3[aHHOW OpraHM3aUMU-NPaBONPEEMHUKA [ONycKaeTca ¢GopMUpoBaHME 06beANHEHHOTO
apxvMBHOro ¢oHAa B cAyvyae nepedayunm apxvBHbIX [AOKYMEHTOB OpraHM3auMu-npaBonpeemHuKa B
rocyAapCcTBEHHYIO UAN MYHULMNAAbHYIO COBCTBEHHOCTb.

lll. Tpe6oBaHMA K 34aHUIO U NOMELLEHUAM apXMBa

3.1. ApxuB pasmewaetca B 34aHUU(ax) n (MAK) OTAENbHbIX NOMELLEeHUAX 34aHuA. OCHOBHble
NoMeLLLeHUA, NpegHasHaYeHHble AN XPaHeHWs, YYeTa, KOMMNNEKTOBAaHUA M MUCMNONb30BaHUA apXMBHbIX
AOKYMEHTOB, M BCNoOMoraTe/ibHble (agMWHUCTPATUBHO-XO3AWCTBEHHOMO, TEXHUYECKOro U 6bITOBOro
Ha3Ha4yeHus), OO/XKHbI COOTBETCTBOBAaTb TPebOBaHMAM, YCTaHOB/EHHbIM rnasoi V lpaBua, a Takke
06wmummn TpeboBaHMAMM 6€30NaCHOCTU K 06LLECTBEHHbIM 34aHUAM U COOPYKEHUAM <5>,

<5> TnaBa 2 depepanbHoro 3akoHa oT 30.12.2009 N 384-®3 "TexHW4YecKMi pernameHT o
6e3onacHOCTM 34aHNI 1 coopykeHuit" (CobpaHme 3akoHoaaTenbcTBa Poccuiickon ®egepaumn, 2010, N
1, cr. 5); TpapocTpouTenbHbih KogeKc Poccuiickon ®epepaummn (CobpaHue 3aKoHOAATeNbCTBA
Poccuitckoit depepaummn, 2005, N 1, cT. 16; 2019, N 31, cT. 4453).

Cocras, pacnonoxeHue, 060pyAOBaHMG I'IOMGLLI,GHVIVI OCHOBHOro Ha3Ha4yeHuA 30aHUA apxXuBa
AO/KHbI obecneuunBaTb COXPaHHOCTb apXMBHbIX AOKYMEHTOB Ha BCeEX Y4YaCTKax pa6OTbI C HUMMNY,
CO6/'|IOLI,€HM€ TEXHO/IOTUM dPXUBHbIX pa60T, a TaKXe onTumasibHoe Bsammo,a,eﬁcmme nop,pa3p,eneHm‘/'|
apxusa. K nomelL.eHMAM OCHOBHOIO Ha3Ha4YeHWA OTHOCATCA:

dPXNBOXPaHUIULLA,
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paboune nomelLeHns paboTHUKOB apxmBa;

NoMeLLeHUA N8 NPUEMA WU BPEMEHHOIO XpPaHEeHMWA, ANA afanTauMyM apXMBHbIX AOKYMEHTOB K
HOBbIM YC/IOBUAM XPaHEHUs Nocae Ux nepemeLteHnn (akkammatnsaumm);

nomeLLeHna 4nA U301AumnK, Ae3nHOEKLMN U AEe3UHCEKLMN NOPAKEHHbIX aPXMBHbIX LOKYMEHTOB;
nomeueHuns ana obecnblMBaHUA, NepenneTa U pectaBpaLnm apxXmMBHbIX LOKYMEHTOB;

nomeuweHnAa gna KonnpoBaHUA n d)OTOpECTaBpaLI,VIVI APXUBHbIX OOKYMEHTOB, 06pa6OTKM NAEHKN N
nposeaeHNA TEXHUYECKOTO KOHTPOA ayaAN0BU3Ya/IbHbIX AOKYMEHTOB,

nomeuweHnAa anAa XpaHeHnA y4eTHbIX 4OKYMEHTOB;

YWTANIbHBLIM 331 C y4acTKaMKM BblgayuM AEeN U CNPaBOYHO-MOWUCKOBbLIX CPEACTB, BPEMEHHbIM
XpaHunumuiem (NPOCMOTPOBbLIN 33/, KOMHaTbl NPOCAYLWINBaHMA GOHOAOKYMEHTOB) (Aanee - YMUTaNbHbIN
3an);

nomeuweHnA Katasaoros mMam npu OTCyTCTBUKM CcneunanbHO BblAENEHHOINO NOMeLWeEHNA - pa6oqaﬂ
KOMHaTa apxmBa;

Hay4HO-CNpaBo4YHas BUBNMOTEK];
METOLANYECKMI KabUHeT,;
NomeLLeHUs ANs SKCMOHMPOBAHUA apPXMBHbIX AOKYMEHTOB (BbICTaBOYHbIN 3a).

3.2. PasmelleHne apxnsa B MPMCNocobieHHOM 34aHMM (NnoMeLLeHMAX) A0NycKaeTca TObKO noc/e
ero obcnesosaHMa (B TOM uuMcie NOABaNbHbIX UM YepAadHbiX MNoOMelleHui, paboTocnocobHOCTH
3NEeKTpoCeTEeN, OTONUTE/IbHbIX U BEHTUAALMOHHBIX CUCTEM, MPOYHOCTU MEKITaXKHbIX NEePeKpbITUi C
YY4ETOM MOTEHLMaNbHbIX HAarpy3ok) NpeacTaBUTENAMM apxvMBa, COOTBETCTBYIOLLErO YNOJHOMOYEHHOrO
opraHa UCMoIHUTENbHOMW BNACTU B chepe apXMBHOro Aena Uau opraHa MecTHOro camoynpas/ieHuns <6>.

<6>Yactb 5 ctatbu 14, yactn 1 n 2 ctatbm 15 GepepancHoro 3akoHa N 125-93.

MNpeaHasHavyeHHble ANA XPaHEHUA apPXMBHBIX OKYMEHTOB NOMELLEHUSA B NpMcnocobieHHoM nog,
apXMB 343aHUN SONXKHbI ObITb N30/IMPOBAHbI OT OCTA/IbHbIX €r0 MOMELLLEHUN.

He AO0NYyCKaeTCA pasmMmeLlleHne apxmaa:

B 34aHMAX, B KOTOPbIX PAcroNoXKeHbl NpeanpuaT1a 0bLEecTBEHHOTO NUTaHKUSA, FOTOBALLME rOpPAYYHO
nuLy, NPOAYKTOBble MarasuHbl W (MAM) CKNagbl, OpraHM3auMuK, XpaHAwme U (UaM) npumeHsaoume
MOKapoomnacHble 1 arpeccuBHble XMMUYECKME BELLLECTBa;

B BETXMX CTPOEHMUAX, AEPEeBAHHbIX MNOCTPOMKAX, MOMELLEHUAX C OTHOCUTE/NbHOW BNAXKHOCTbIO
BO34yxa 6onee 55% 1 C NeYHbIM OTONNEHUEM;

B nogBanax wun nomMmeweHnAxX, pPacnosioXKEHHbIX HUXe YpoBHA NOBEPXHOCTKM 3emn, 3a
UCKNKOYEHNEM XPaHUNULL (ﬂOMGLLI,EHMﬁ), OﬁECI’IE'-IMBaIOLIJ,VIX 3alnTy OT MNPOHUMKHOBEHMA B HUX
FPYHTOBDbIX, Ta/1biIX U NaBOAKOBbIX BOA.

3.3. ApXnBOXpaHUAMLLE AONKHO:
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6bITb OoTAENEHO OT ApPYyrux FIOMeLLI,EHVIﬁ dpXunBa OrHEYNOPHbIMU CTEHAMU U NEPEKPLITUAMMU;

6bITb YAaneHo ot NabopaTopHbIX, MPOU3BOACTBEHHbIX, BbITOBbIX MOMELLEHNA apXMBa U HE UMETb
0BLLMX C HAMWN BEHTUNALMOHHbIX KaHa/0B;

ObITb TMAPOU30/IMPOBAHO;

MMETb BbICOTY He MeHee 2,2 M OT MNoAa A0 HUMKHEN YacTuM BbICTYMAOWMX KOHCTPYKUMMA
NnepeKpbITUSA NOTOJIKa;

MMETb MOKpbITUE CTEH, NOJZI0OB, NOTOJIKOB, O60py,£l,OBaHVIFI n Ccpeacrts XpaHeHUA apXMBHbIX
AOKYMEHTOB, HE c06v|par0|.u,V|x NbiN1b N HE BbIAENAOWNX arpecCnBHble XMMNYECKNE BELLLECTBA,

MMEeTb BecnpensaTCcTBEHHbIE BbIXOAbl K IMGTaM U IECTHUUYHBIM KNETKaMm;

HE UMETb BHYTPU pacrnpeenTesibHbIX LWUTOB, NPeAoXpaHUTeNEN U OTKAOYaIOLWMX PYBUIbHUKOB,
Tpy6 BOAOCHaBKEHUA M KaHaNN3aLUMUU, TEXHOIOMMYECKMX AN BbITOBbIX BbIBOAOB BOAbI.

3.4. He ponyckaetca xpaHeHMe QGOHOOOKYMEHTOB, BWAEOAOKYMEHTOB U  3/IEKTPOHHbIX
JOKYMEHTOB Ha OM3NYECKM 060COBMEHHbIX HOCUTENAX C MarHUTHbIM pabouMm cnoem B
aPXMBOXPaHWUNLLE C MOCTOAHHBIMU UAN NEPEMEHHBIMW MarHUTHBIMM NONAMM HaNPAMKEHHOCTbIO 6o/ee
400 a/m.

IV. O6opyaoBaHue ANA XpaHEHUA apPXUBHbBIX 4OKYMEHTOB

4.1. ApxMB oOCHallaeTca MeTa/l/IMYeCKMMN CcTennakamu, wWwkadpamm, cerdamum, wWKadamu-
cTennaxkamu. B KauyecTBe cneumanbHoro obopyAoBaHMA BO3MOMHO WCMOJIb30BAHWE CTALMOHAPHbIX
OTCEKOB-HOKCOB C METaNINYECKMMMN NEPErOPOLKAMM U MOKAMMU.

CtanbHble cTennaxXm MoryT OblTb  MCNONAb30BaHbl  ANsi  XpaHeHuMa  POHOLO0KYMEHTOB,
BUOEOL0KYMEHTOB M 3/1EKTPOHHbIX LOKYMEHTOB Ha GPU3MYECKM 060COONEHHDBIX HOCUTENAX C MarHUTHbIM
paboynm cnoem ToNbKO NPU YCAOBUM UX Pa3MarHMYMBaHMA N 3a3eMIEHMUS.

JonyckaeTtca aKkcnayaTauma MMeLWmMXca AepeBAHHbIX U CMeLLaHHbIX cTennaxemn, He NOpPa*XeHHbIX
61oI0rnMyeckumm BpegnTenamum n O6pa6OTaHHbIX OrHe3auwnTHbIM COCTaBOM.

4.2. B apXMBOXPaHWMLLE C €CTECTBEHHbIM OCBELLEHWEM CTENNAXKM U WKadpbl OTKPLITOrO TMNa
YCTaHABNMBAIOTCA NEPNEeHANKYAAPHO CTEHAM C OKOHHbIMW MPOEMaMU, B apPXMBOXPaHUIMLLE 6e3 OKOH - C
YYETOM KOHCTPYKLMOHHbIX 0COBEHHOCTEN NOMELLEHMA U UCNONb3yeMoro 0bopyLoBaHMA.

CTaumoHapHble cTeNNaxu, Wwradbl, cerdbl, WKAdbI-CTENNAKM YCTAaHABAMBAKOTCA C cObaogeHnem
clenyroLwmx HOPMaTUBOB:

HanmeHoBaHMe no3nunm PaccTtoaHua,
HE MmeHee, CM

PaccTosiHMe mexay pagamu cTennaxkeu (rnasHblid npoxoa) 120
PaccTosiHMe mexay cocegHUMM cTeaxkamu (npoxoa) 75
PaccTosiHMe Mexay Hapy:KHOM CTEHOW 34aHuMA WM CTennaxkamu, napannefibHbiMu 75

CTeHe




PaccTonHMe mexay cTeHol 1 Topuom cTennaxa (wkada, celida) (obxon) 45
PaccToaHMe mexay NOTO/IKOM U BepXHel Noskon cTennaxka (Wwkada, cenda) 50
PaccToaHMe mexay NONOM M HUXKHEN NosKol ctennaxa (wkada, celida) 15
PacctosHMe mexay NOJOM U HUXKHEN MoNKoM cTennaxka (wkada, ceida) B 30
LL,OKOJ/IbHbIX 3Ta*Kax

PaccTosiHMe OT HarpeBaTebHbIX U (M1M) OTONUTENbHbIX YCTPOMCTB 100

Mob6uabHble  CTenfaXM YyCTaHaB/AMBAKOTCA B  COOTBETCTBMM C  PEKOMEHZaUMsMU  UX
npoussoguTesien U c cobnogeHnem HOPMaTUBOB AA CTaUMOHAPHbLIX CTENNAXKEeW B 4acCTU [/IaBHOIo
Npoxoa, PacCTOSHUIA OT BHELWWHWUX CTEH M MOTOJIKA MOMELLEHMA, a TaKKe OT HarpeBaTeslbHbIX U (Man)
OTOMUTE/IbHbIX YCTPOMCTB.

4.3. PacctoaHua (npoxoabl) ans o06opyaoBaHUA C BbIABUMKHBIMM AWMKAMM PACCYMTbIBAIOTCA C
yyeTom Tunopasmepa o60pyaoBaHuA.

4.4, TomelLeHNa apx1Ba, B KOTOPbIX OCYLLECTBAAETCA XPaHEHME apXMBHbIX AOKYMEHTOB, a TaKKe
cTennaxku, wkadbl, celidbl U MNOMKM B Ka)KAOM OTAENbHO B3ATOM apXMBOXPaHWUAMLLE (MomelueHuM)
AOKHbI 6bITb NPOHYMEPOBaHbI:

CTeNnaxu, Wwkadbl 1 ceiidbl - Nocseg0BaTENbHO C/1I€BA HANPABO OT BXO/a B MOMELLLEHUE;
NOJIKN cTennaxkem, Wwrkapos 1 cedoB - CBEPXY BHM3, C/IeBa HaNpaBo.

V. HopmaTtusHble peXMmbl XpaHEeHUA apXUBHbIX A0KYMEHTOB

5.1. MpOTMBONOXKAPHbIN PEXMM B apXMBE PErnamMeHTUPYeTCA 3aKOHOAaTeNbCTBOM PoccuiicKoi
denepaumn, peryanpyoLLMm BONpochl NoXKapHoi 6esonacHocTn <7>.

<7> MMoctaHoBneHue [pasuTtenbctBa Poccuiicko ®Pepgepaumm ot 25.04.2012 N 390 "O
npoTtusonoxapHom pexume" (CobpaHue 3akoHogaTenbcTBa Poccuiickoit ®epepaumn, 2012, N 19, cr.
2415; 2019, N 39, ct. 5420); npukaz MuHKynbTypbl Poccumn oT 12.01.2009 N 3 "O6 yTBEp*KAEHUU
CneumanbHbIX NpPaBWA MNOMKapHOW 6e30MacHOCTU FOCyAapCTBEHHbIX UM MYHULMNANbHbLIX apPXUBOB
Poccuiickolt depepaummn" (3apervctpupoBaH MuHioctom Poccum 04.05.2009, pervcTpaumoHHbid N
13882).

5.2. ApXMBOXPaHUANLLE AOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPMANbHO AONKHO BbITb OTAENEHO U
N30/IMPOBAHO OT APYrMX, a TaKKe CHABXKeHO A0MONHUTENbHOM BbITAMKKOM BO34yXa B €ro HUXKHEN 30He.

5.3. OXpaHHbIli PeKMM B apxmBe yCTaHaBAMBAETCA B COOTBETCTBMM C MHCTPYKLUMEN O NPOMYCKHOM
M BHYTPMOOBEKTOBOM pEXMMAX, YTBEPKAAEMOW /IOKaNbHbIM aKTOM apxXuBa WM COr1acoOBaHHOW C
OopraHun3aumen, ocyLWecTBAAIOLLEN OXPaHy apX1MBa Ha OCHOBaHMKM A0OroBOpa.

5.4. Mpoxoa Ha TeppuTopuio (B NOMELLEHMA) apxMBa, a TaKKe BbIHOC W3 HEro apXMBHbIX
OOKYMEHTOB M (MAM) WX KOMWMA, CMPaBOYHO-MOMCKOBLIX CPEACTB K HUM, MEeYaTHbIX W34aHUN U
MaTepuaibHbIX LEHHOCTEM OCYLLeCTBAAETCS:

nonb30BaTeENAMU YUTAJZIBHOTO 3a1a - B COOTBETCTBUUN C HODHAKOM MCNONb30BaHNA aAPXUBHbIX
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AOKYMEHTOB B rOCYZapCTBEHHbIX M MyHUUMNANbHBIX apxuBax Poccuiickoin Peaepaumnm <8>;

<8> MMpukas Pocapxusa ot 01.09.2017 N 143 "O6 yTtBep:KAeHMM [opagka MCNONb30BaHMUA
APXMBHbIX [IOKYMEHTOB B TOCYAApCTBEHHbIX WM MyHULMMNaNbHbIX apxuBax Poccuitickolt depepaumm
(3apeructpuposaH MuHioctom Poccum 01.11.2017, peructpaumoHHbiit N 48765) (panee - npukas
PocapxuBa N 143).

npeacraBuTensamu cyaebHblX, NPaBoOXPaHUTENbHbIX U WMHbIX YNOJAHOMOYEHHbIX OpraHoB - B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit deaepaumm <9>;

<9> Yactb 1 crtatbm 57 [paxaaHCKoro npoueccyanbHoro Kogekca Poccuitckon Pepepaumu
(CobpaHue 3akoHopaTenbcTtBa Poccuiickoit ®epepaumn, 2002, N 46, ct. 4532; 2018, N 49, cT. 7523)
(nanee - TMK); nyHKT 19 ctatbm 5 YronoBHo-npoueccyanbHOro Koaekca Poccuiickon depepauum
(CobpaHue 3akoHoaaTenbcTsa Poccuiickoit Pepepaumm, 2001, N 52, cT. 4921; 2016, N 1, cT. 60) (ganee -
YMK); nyHKT 2.1 cTatbm 4 PegepanbHoro 3akoHa ot 17.01.1992 N 2202-1 "O npokypaType Poccuiickoit
depepaunn (CobpaHume 3akoHomaTenbcTBa Poccuinckoit deaepauum, 1995, N 47, c1. 4472; 2014, N 30,
cT. 4234) (nanee - depepanbHblii 3akoH N 2202-1).

pa6OTHVIKaMVI apxuBa U UHbIMU TMLUAMU - NO NPONYCKaM.
NopAagok Od)OpMJ'IEHVIﬂ M Bbla4n NPONYyCKOB YCTAaHAB/IMBAETCA JIOKA/IbHbIM aKTOM apXuBa.

5.5. MpaBo Ha AOCTyN B apXMBOXpPaHWIMLLIE (NOMelleHMe AN XPaHEHUSA apXMBHbIX AOKYMEHTOB)
NMeoT:

pPYKOBOAUTENb apxvMBa W €ro 3amMecTutenb, B 0OA33AHHOCTM KOTOPOrO BXOZAT BOMPOCHI
obecneyeHnsa COXPaHHOCTY;

pabOTHWMKM AAaHHOIO AaPXMBOXPAHUANLLA;

Apyrve paboTHUKM apxvMBa B CONPOBOXAEHUN 3aBeAytoLLEero apxXMBoOXpaHUIULLEM AN AULA, ero
3ameLlaloLero;

WHble ML B CONPOBOXKAEHUW 3aBEAYIOLLENO apPXUBOXPAHUANULLEM WM NNLA, €r0 3aMeLLaIoLLErOD,
C paspeLleHnsa PyKoBOAMUTENA apXMBa UAWN YNIOJHOMOYEHHOTO MM AOKHOCTHOMO AnLa.

5.6. Apxus obopyayeTca cpeacTBaMn aHTUTEPPOPUCTUUYECKON 3aLMULLEHHOCTM B COOTBETCTBUM C
TpeboBaHMAMM K aHTUTEPPOPUCTUYECKON 3alMLIEHHOCTM MECT MaccoBOro npebbiBaHWA foaen U
06beKTOB (TeppuTopuii), noanexawmx o6s3ateNbHOM OXpaHe BOMCKAMM HALMOHANbHOM rBapauu
Poccuiickolt ®epepaumm, ycTaHOBAEHHbIMU MpaBuTenbcTBoM Poccuiickont degepauymm <10>.

<10> MocTtaHoBneHue [lpaBuTenbctBa Poccuiickoli dPepepauum oT 25.03.2015 N 272 "O6
YTBEPXKAEHUN TPebOOBAHUN K aHTUTEPPOPUCTUYECKON 3aLUMLLEHHOCTM MECT MAccoBOro npebbiBaHMSA
nogein n obbektoB (Tepputopuit), noanexkawmx obasaTesNbHON OXpaHe BOMCKaMW HaLMOHaNbHOWM
reapamn Poccuiickoit ®Pepepaumn, n dopm nacnoptoB 6e30MaCHOCTU TaKUX MeCT U OOBEKTOB
(Tepputopmii)" (CobpaHne 3akoHoaaTenbcTBa Poccuiickoit ®eaepaunn, 2015, N 14, cr. 2119; 2018, N 5,
cT. 747).
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5.7. OcHaweHunto cpeacTBaMyM OXPAHHOWM CUTHANM3aLMKM NOANENKAT MOMELLEHUs apxuBa, B
KOTOPbIX:

NOCTOAHHO NN BpeMEHHO XPaHATCA apXUBHblE AOKYMEHTbI,

YCTaHOB/IEHO cepBepHoe obopypnosaHue, obecneuunBatolLee dYHKUMOHUpPOBaHKE
MHGOPMALMOHHOM CUCTEMbI apXMBa.

CpepnctBa OXpaHHOM CUrHaNM3aUMKM YCTaHABAMBAOTCA Ha OCHOBHOW BXOA B 34aHue (NnomelleHus)
apx1Ba Npu OTCYTCTBUM KPYrNOCYTOYHOrO NOCTa OXPaHbl, a TaKXe Ha aBapuiiHble 1 3anacHble BbIXOAbl.

5.8. ExxegHEBHOMY OMeYaTbiBaHMIO NO OKOHYaHMIO paboyero AHA NOANENKAT:
NOMeLLLeHUA apXuBa, YKa3aHHble B nyHKTe 5.7 Npasun;

HaxoAsalWMecs B HeoneyaTbiBaeMbIX MOMELLLEHUAX apXMBa WKadbl U celdbl, B KOTOPbIX BPEMEHHO
HaXoAATCA apXUBHbIE JOKYMEHTbI, @ TAKXKe XPAHATCA YYETHbIE AOKYMEHTbI.

5.9. NomeleHMA apxmnBa, B KOTOPbIX NOCTOAHHO MW BPEMEHHO XPAHATCA apXMBHbIE AOKYMEHTbI,
OONKHbI 6bITb 060pYAOBaHbI ABEPAMM MOBbILEHHOW TEXHUYECKOW YKPEMAEHHOCTU M (MAK) 3aMKamu
YCUNEHHOW CEKPETHOCTU. KaKablil 3aMOK LO/IKEH UMETb HE MEHEE ABYX KOMM/EKTOB KAloUel, oanH U3
KOTOPbIX XPaHWUTCA Ha MOCTY OXPaHbl UK B KaBUHETE PYKOBOAMUTENSA apXMBa MM YNOJHOMOYEHHOIO UM
AONIXKHOCTHOTO nua.

Bce 3K3emMnaApbl KAtoUel OT NoMelLeHUI apxmnBa (3a UCKNOYEHUEM OTHOCALLIMXCA K MOMELLEHUNAM,
Ha KOTOpble PacNpPOCTPaAHAETCA PEXUM CEKPETHOCTM) YUNTLIBAIOTCA B XKypHaNe perncrpaumm Kaoden.

5.10. B paboyee Bpems B oTCyTCTBME PAOOTHUKOB NOMELLLEHMA aPXMBA, B KOTOPbIX NOCTOAHHO MM
BPEMEHHO XPaHATCA apXMBHbIE AOKYMEHTbI, LOJIXKHbI OblTb 3aKPbITbl Ha 3aMOK.

5.11. ApxmB 06a3aH obecneuynTb 3aWmUTy MHOOPMALMM N NEPCOHAbHbLIX SAHHbIX, COAEPKALLMXCA
B aPXMBHbIX JOKYMEHTaX U B UHGOPMALMOHHOMN CUCTEME apXMBa, B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuiickoin Pegepaumm <11>.

<11> ®depepanvHbii 3akoH N 149-03; depepanvHblii 3akoH oT 27.07.2006 N 152-®3 "O
nepcoHanbHbIX AaHHbIX" (CobpaHne 3akoHogaTenbcTBa Poccuiickoit Pegepauum, 2006, N 31, cT. 3451;
2018, N 1, cT. 82).

5.12. ApxuBHble [AOKYMEHTbl  [OO/KHbl  XPAHUTbCA B BEHTUAMPYEMOM  MOMELLEHMM,
obecneynBaloLMM PELMPKYNALMIO BO3A4yXa C KPaTHOCTbIO BO3AyxoobmeHa He mMeHee 2/3 B 4ac u
CTabMIbHOCTb TEMNEPATYPHO-BAKHOCTHbBIX XapaKTEPUCTUK BO3AYLLUHOMN cpeabl.

5.13. MapameTpbl BO3AYLLIHOW Cpefbl B apXMBOXPaHU/MULLE JOKYMEHTOB Ha BymarKHOM Hocutene,
060pya0BaHHOM CUCTEMOWN KOHAMLMOHUPOBAHUA BO3A4YyXa, AOMKHbI COCTaBAATbL: TemnepaTtypa 17 - 19
°C, OTHOCMTENbHAA BAAXKHOCTb Bo3ayxa 50 - 55%.

5.14. MNapameTpbl BO34YLWHOW Cpeabl B apXMBOXPaHWUAMULLE ayAMOBM3YaNbHbIX AOKYMEHTOB
[OJIXKHbI COCTaBNATD:

Bua, Hocutens (ocHoBbI) Temnepatypa Bosayxa (t) °C BnaxHocTb Bosayxa (V) %
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AOOKYMEHTa l-IepHO-GG.I'IbIe LLBETHbIE l-IepHO-6eI'lbIe LBETHbIE

MWH. C | MAKC. C | MMH. C | MaKC. C| MMH. C | MaKC. C | MUH. C | MaKc. C
YUYETOM | Y4ETOM | YYETOM | YH4ETOM | YYETOM | YYETOM |Y4ETOM | y4eTOM
[AOMNYCK | AOMYCK | AONYCK | 4ONYCK | AOMYCK | AOMYCK | AOMYCK | AOMNYCK

a a a a a a a a
KUHOZOKYMEHTbI
HWUTPOOCHOBA 0 +10 5 +5 40 50 40 50

(n3 HUTpOLENNoNO3bI)

b6e3onacHas ocHoBa (M3
TpUaueTaTuennni03bl nm +2 +15 -5 +5 40 50 40 50
nonnatuneHTepedTanara)

$OTOAO0KYMEHTbI

naeHkKa +8 +15 -5 +5 40 50 40 50
doTobymara +17 +19 +2 +5 40 50 40 50
CTEKNO
ambpoTun +8 +15 -5 +5 40 50 40 50
JareppoTtun
deppoTtun

$OTOAOKYMEHTBI, BUAEOAOKYMEHTbI
Ha MarHUTHOWM JiIeHTe, MWH. +8 MuH. 40
MarHUTHbIX HOCUTENAX makc +15 makc. 50

5.15. He ponyckatoTca Ce30HHble M CyTOYHble KonebaHus TemnepaTypbl B apXMBOXPaHUAULLE
6onee 4em Ha 5 °C M OTHOCUTENBHOM BNAXKHOCTM BO3AyXa bosee yem Ha 10%.

5.16. B NOMELLEHUAX apxmMBa C HEPEeryiMpyembiM TemMnepaTypHO-BAAXKHOCTHLIM PEXUMOM
AOnycKaetca BpemMeHHoe (80 2 mecALEeB) XpaHeHWe apxXMBHbIX OKYMEHTOB Npu Temnepatype 20 +/- 5
°C MU OTHOCUTENbHOM BAAXHOCTM Bo3ayxa 50 +/- 20% npu npoBedeHUM KX GUSUKO-XUMMUYECKON U
TeXHU4YecKon o6paboTkn, npegycmoTpeHHoM rnasok Xl MpaBua, U NCNOAb30BaHUMN.

5.17. KoHTpo/ib 3a TemnepaTypHO-BIA*KHOCTHBIM PEXMMOM B apXMBOXpaHUIMLLEe obecrneynsaeTcs
pasmeLlleHnem B OLHOM UM HECKOJIbKMX KOHTPOJIbHBIX TOYKAxX (B 3aBUCMMOCTU OT KOHCTPYKLMOHHbIX
ocobeHHoCTeN M KybaTypbl) apxXMBOXPaHWIMLLA (NomelleHus) Ha BbicoTe He mMeHee 1 m, BAanu oT
OTOMUTENbHbIX U BEHTUAALMOHHbLIX CUCTEM, KOMMIEKTa KOHTPO/bHO-U3MEpPUTE/bHbIX MpMbopoB B
CoCTaBe: TePMOMETP U FTMIPOMETP UAN TEPMOTUIPOMETPA.

M3mepeHuna TemnepaTypHO-BAAXHOCTHbIX NapameTpos BOSAyLUHOVI cpeabl npon3soaATcA B O4HO
N TO e BpemMA CYyTOK:

B KOHOMUMOHUPYEMOM apxXuBOXpaHuauLLe - 1 pas B Hegento;



11

B HEKOHAMLUMOHNPYEMOM apXMBOXPAHUAMLLE - 2 Pa3a B HEAENID;
NPV HECOOTBETCTBUM NapaMeTPOB HOPMATUBHbLIM TPeboBaHMAM - 1 pas B CyTKM.

ApxuB 06513aH NPOBOAMTL NOBEPKY M (MAM) 3aMeHYy KOHTPONAbHO-U3MEPUTENbHbIX Npubopos B
COOTBETCTBUM C TEXHUYECKON AOKYMEHTaLUMNEN K HUM.

Mpn oTcyTCcTBMM B 343HWMM ApPXMBA ABTOMATMYECKOM CUCTEMbI YNpPaBAEHUA BEHTUAAUMEN W
KOHAMUMOHMPOBAHMEM BO34YyXa MOKA3aHMA KOHTPOJIbHO-U3IMEPUTE/IbHBIX MNPUOOPOB B  KaXKAOM
apPXMBOXpPaHUAULLE PUKCUPYIOTCA B PErUCTPALMOHHOM XKYypHaNe, B KOTOPOM TaK¥Ke OTparKatoTca AaTbl
NnoBepKn NpubOPOB M Mepbl, MPUHATbIE NO HOPMANMU3ALUN TEMNEPATYPHO-BAAXKHOCTHOIO pexuma B
CNYYaAX ero HapyLweHus.

5.18. ApxMBHble AOKYMEHTbl HEOBXOAMMO XPaHWUTb B TEMHOTE, AN YEro OHW pa3melLalTcA B
nepBuYHbIE CPeaCTBa XPaHEHUA, NpeaycMoTpeHHble rnasoii VI Mpasua.

5.19. B apxuBoXpaHuauLLe AONYCKAETCA:

eCTecTBEHHOe OcCBelleHWe Py  YCI0BUM MNPUMEHEHMA Ha OKHax CBeTopaccemBaTenein,
perynaTopoB CBETOBOro NOTOKa (CneuunasbHbIX CTEKOA), 3aLUMUTHBIX GUALTPOB M MOKPbLITUIA, Kanko3u;

WCKYCCTBEHHOE OCBELLEHWE 3/IeKTPONaMNamMM HaKaiMBaHWA B 3aKpbITbix naadoHax C rnagkom
HapYy>XHON MOBEPXHOCTbIO, €C/IN YPOBEHb OCBELLEHHOCTM B [AWanasoHe BWAMMOrO CrnekTpa Ha
BEPTUKAJIbHON MOBEPXHOCTM CTennaxka Ha BbicoTe 1 m OT nona He npesblwaer 20 - 50 5K, Ha
ropmMsoHTanbHoM - 100 nK <12>.

KoHcynbTaHTlAOC: NpMeYaHme.

B opuumanbHOM TEKCTE JOKYMEHTa, BUAMMO, AonylleHa onedatka: CanluH 2.2.1/2.1.1.1278-03 yTB.
noctaHoBneHnemM [1aBHOro rocyAapcTBeHHOro caHuTapHoro Bpada PP ot 08.04.2003 N 34, a He ot
15.03.2010 N 20.

<12> Tnasa Il CaHlMuH 2.2.1/2.1.1.1278-03. CaHuTapHble Npasuaa U HOPMbl. FUrMeHudeckune
TpeboBaHMA K eCTeCTBEHHOMY, WCKYCCTBEHHOMY W COBMELLEHHOMY OCBELLEHWUIO UAbIX W
OOLLECTBEHHbIX 34aHMWI, YTBEPKAEHHbIX MOCTaHOBAEHWEM [N1aBHOrO roCyAapCTBEHHOrO CAaHUTAPHOro
Bpaya Poccuinckoit Pegepaunm ot 15.03.2010 N 20 (3apernctpuposaHo MuHioctom Poccmnn 08.04.2010,
pernctpaunoHHbiii N 16824).

PaspelaeTca NpUMeEHEHNE NHOMUHECLLEHTHbIX 1aMM C Ype3aHHbIM YAbTPadMONEeTOBbIM YHaCTKOM
CMEeKTpa, CBETOAMOAHbIX CBETU/bHWKOB, Pa3peLUeHHbIX YNOJHOMOYEHHbIM deaepasnbHbIM OpraHoM
NCMNONHUTENbHOW BNACTU B chepe noxKapHoi besonacHocTm <13>.

<13> Cratbm 3 n 16 PegepanbHoro 3akoHa ot 21.12.1994 N 69-d3 "O noxkapHoi 6esonacHocTn"
(CobpaHue 3akoHomaTenbcTBa Poccuitickoin degepaumm, 1994, N 35, ct. 3649; 2016, N 1, cT. 68; 2017, N
27, cT. 3938); PepepanbHbili 3aKoH 0T 22.07.2008 N 123-®3 "TexHUYecKuit pernameHT o TpeboBaHMAX
noxapHow 6esonacHoctn" (CobpaHue 3akoHogaTenbcTBa Poccuinckoit Pepgepaumn, 2008, N 30, cT. 3579;
2018, N 53, cT. 8464); noctaHoBneHue MpaBuTenbcTea Poccuiickon deaepaumm ot 25.04.2012 N 390 "O
npotmMeonoxapHom pexkmume" (CobpaHue 3akoHogaTenbcTBa Poccuitckoit depepauunm, 2012, N 19, cr.
2415; 2019, N 39, ct. 5420).
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5.20. ApxuBHble AOKYMEHTbl AO/KHblI ObiTb 3alUMLLEHbl OT CBETOBOrO BO3AENCTBMA MNpPU
nposeseHUN GU3UKO-XMMUYECKON M TEXHUYECKOM 06paboTkuM, npesycmoTpeHHon rnasoi Xll Mpasun, u
NCNOJIb30BaHUN.

5.21. CaHWUTAPHO-TUITMEHNYECKNIA PEXMM B aPXMBE [OKEH COOTBETCTBOBATb TPebOBaHUAM,
YCTaHOBAEHHbIM YNOJIHOMOYEHHbIM denepanbHbIM OpraHom NCNOAHUTENbHOWN BaCTH,
ocyuiecTeasAOWMM denepanbHblii rocyLapCcTBEHHbIM CAHUTAPHO-3NNAEMNONOTNYECKMIA Hag3op <14>,

<14> CaHluH 2.2.4.1294-03. 2.2.4. ®usuuyeckme aKTopbl MNPOU3BOACTBEHHOW cCpeapl.
fMrueHnyeckmne TpeboBaHUA K a3pPOMOHHOMY COCTaBY BO3AyXa MPOU3BOACTBEHHbIX WU 0OLLECTBEHHbIX
nomeuwieHun.  CaHUTApHO-aINMAEMMONOTMYECKME  NpaBuMAa W HOPMATMBbI,  YTBEPXKAEHHbIE
noctaHoBneHMemM [1aBHOFO roOCy[apCTBEHHOMO CaHWTapHOro Bpava Poccuitckot Ddepepauum ot
22.04.2003 N 64 (3apeructpuposaHo MuHioctom Poccum 07.05.2003, peructpauumoHHbii N 4511);
CaHlnH 2.2.4.3359-16. "CaHuTapHO-3aNMAeMnonormyeckme TpeboBaHma K ¢usmyeckum ¢aktopam Ha
pabounx mectax", yTBepKAeHHble NOCTaHOBAeHMeM [1aBHOrO rocyAapCTBEHHOrNO CaHMTAPHOFO Bpaya
Poccuitckoit depepaumm ot 21.06.2016 N 81 (3apeructpuposaHo MuHioctom Poccum 08.08.2016,
pervcTpaumnoHHbiii N 43153).

5.22. HapgnerKaliee CaHUTApHO-TMTMEHNYECKOE COCTOAAHME B apXMBOXPaHMAMLLE NO4AEePKUBAETCA
nposegeHNEM B HEM He peke OAHOro pas3a B MecAl, BAarKHOM ybOpKM nosioB, obecnblinBaHWUSA
0bopynoBaHMA U NEPBUYHbBIX CPEACTB XPaHEeHMA, 06PabOTKM LLOKO/IbHbIX YacTel CTeNNaXKel, NJINHTYCOB,
NoAOKOHHUKOB BOAHbIMM PaCcTBOPaMM aHTUCENTUKOB.

5.23. ApxuBHble AOKYMeHTbl (BbIGOpOYHO, HO He MeHee 0,01% oT obwero KoAMYecTBa eanHuL,
XPaHEHMUA) U apPXMBOXPAHWIMLLE HE peXke ABYX pPa3 B rog (B Hayasne M KOHLE OTONUTENbHOrO Ce30Ha)
noanexaT SHTOMOJIOTMYECKOMY M MUKOJIOTMYECKOMY OCMOTPY.

5.24. ApxuBHble [OOKYMEHTbl, NoABepriiMecs OUONOrMYECKOMY MOpPaXKeHU, nognexkat
Hemea/IeHHOW U30/1AUMN U CaHUTAPHO-TUTMEHMYECKON 06paboTke (Le3nHPeKunn, Oe3nHCeKumu), a
aPXMBOXPAHUAULLE, NOPAXKEHHOE BUONOTMYECKMMM BPeAUTENAMM, - AepaTU3aLLUM.

5.25. Mpu paboTe ¢ yHMKanbHbIMU JOKYMEHTaMU HEOOXO4MMO MCNO/b30BaTb TKAHEBbLIE NEPYaTKMU.
VI. NMepBUYHbIE CPeaCcTBa XPaHEeHUA

6.1. ApXMBHblE AOKYMEHTbI MOA/EKAT Pa3MELLEHUIO:
Ha 6ymaxKHOM HocuTene - B KOpobKax, Nankax, KoHBepTax;

ayavoBmayanbHble - B KOpoBKax M 6loKcax, fAWMKax ynakoBOYHbIX Ans ¢uabmos (aydax),
KOHBEpPTax;

3/1EKTPOHHbIE Ha d)VIBVI‘-IECKVI 060cob/eHHbIX HOCUTENsiX - B ynakoBKe, DEKOMEHAOBaHHOf/‘I
npounssoguntTenamm HocuTenew.

6.2. [lonycKaeTca XpaHeHWe apXMBHbIX SOKYMEHTOB Ha OymaxKHOM HocuTese B CBA3Kax Npwu
YCNOBUM WX YNAaKOBKM B Bymary, KapTOTeK, BKAKOYEHHbIX B cocTaB ApxmBHoro ¢oHaa Poccumitckol
denepaumm, - B KAPTOTEUHbIX ALLMKaAX.

6.3. ApXMBHble JOKYMEHTbI B NEPBUYHbIX CPeACTBAX XPaHEHUA PAa3MeELLAOTCA B apXMBOXPAHUAMLLE
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Ha 06opyaoBaHUK, NPeayCMOTPEeHHOM NyHKTOM 4.1 MpasuA.

6.4. Bo Bcex NnomelleHUsAX apXnMBa He A0MYyCKaeTcsa pa3sMeLleHne, BKAYana BpeMeHHoe, apXUBHbIX
JOKYMEHTOB Ha Nosy 1 NOAOKOHHUKaX, B TPAHCNOPTHOM Tape.

6.5. JlnueBaa CTOPOHA KaXXAOro MNepBUMYHOrO CpeacTBA XPAHEHUA APXMBHbLIX OOKYMEHTOB
CHabxaeTcA AP/AbIKOM, Ha KOTOPOM YKasblBalOTCA HOMep apxuBHoro ¢oHaa, HOmep onucu aen,
OOKYMEHTOB, KpaliH1e HoMepa eanHULL XpaHEHUS, HAXOAALLMXCA B HEM.

[JonyckaeTca aonosiHeHWe Ap/blKa:

NOMHbIM HAMMEHOBAHMEM apXxMBa U (Mnun) ero abbpesnaTypois;
Ha3BaHMEM apxuBHOro ¢poHAa;

LTPUX-KOAOM, PaANOYACTOTHbIM MAEHTUDUKATOPOM;

OTMETKOM O Ha/N4YMM 0cobo LLEHHbIX AOKYMEHTOB, NOAEXKALLMX 3BAKyaLUMM NPU BOSHUKHOBEHWUK
ypesBblYalHbIX CUTYaUM, B Nepmnos mobuansaummn n 8 BOEHHOE Bpems;

OTMETKOM 06 OTCYTCTBYHOLWEN UM NPONYLLEHHOM eAMHULE XPaHEHUA.

DNEKTPOHHbIE AOKYMEHTbl Ha $U3NYecKM 060CcobNeHHbIX HOCUTENAX CHABXKaloTCA BKAa4bILLAMMU
(3TMKETKaMM) C MX aPXMBHbIM LWNGDPOM.

VII. OcobeHHOCTU XpaHeHUA 31EKTPOHHbIX 4OKYMEHTOB

7.1. XpaHeHuMe 31eKTPOHHbIX AOKYMEHTOB B apXMBe OCYLLeCTBAAETCA:

Ha ¢u3nYeckn 060COBNEHHbIX HOCUTENAX - B ABYX JK3EeMMAApax, O4AMH M3 KOTOPbIX ABAAETCA
OCHOBHbIM, Apyroi - paboumm. Mpu 3TOM OCHOBHON M PaboOUMIt IK3EMNAAPbI XPAHATCA B PasHbIX
apXMBOXPaHWUAMLLAX (NOMeLLeHMAX), NPU TemnepaTypHO-BNAXKHOCTHOM pPeXKUMe, PEKOMEHAO0BaHHOM
NpPOM3BOAUTENAMMN HOCUTENEN;

B MHOOPMALMOHHOW cuUCTeme apxmMBa - Ha CcobcTBeHHOM 060pyaoBaHMM apxuBa WAM B
denepanbHom u (UNK) pernoHaibHOM XPaHUIMULLE SNEKTPOHHbIX AOKYMEHTOB.

7.2. Ob6a3aTenbHbIMM  YCAOBUAMM XPAHEHWUA 3SNEKTPOHHbIX [AOKYMEHTOB Ha (GU3NYeCcKn
060Cc0b1eHHbIX HOCUTENAX ABNAIOTCA:

npUMeHeHWe HocuTenen, NpegHasHauyeHHbIX ANA AOATOBPEMEHHOro (cebiwe 10 neT) xpaHeHus
nHpopmaymu;

Haanyme TeXHU4YeCKunx n NpPorpamMmmHbIX cpeAacTs, No3BO/IAOWNX  OCYLWLECTBNATb nx
BocnpounssegeHne, murpaumto U KOHBEPTALUWMIO, @ TaKXKe KOHTPO/INPOBaATb ¢WI3VI‘-I€CKO€ N TEXHUNYECKOoe
COCTOAHUE,;

nposeageHne mmrpaumm Ha HoBble HOCUTENIM U KOHBEPTALUWKN B COBpPeEMEHHbIE (I)OpMaTbI;

OpraHn3aunAa KOHTPOA 3a UX ayTEHTUYHOCTbIO, UE/IOCTHOCTbIO, AOCTOBEPHOCTbLIO, NPUTOA4HOCTbIO
Ana ncnosib3oBaHUA.

7.3. HopmaTuBHbIE YC/I0BUA XPAHEHUS 3/IEKTPOHHbIX AOKYMEHTOB B MHPOPMALMOHHON cncTeme
apxusa obecneunBatoTca:
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ee COOTBETCTBMEM TpeboBaHMAM 3aKoHomaTenbctBa Poccuiickoih ®epepaumm B obnactu
CO34aHUA, Pa3BUTMA, BBOAA B IKCM/yaTaLMIO roCyAapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEM U XPAaHEHUA B
HUX MHOpPMauumn <15>;

KoHcynbTaHTIAKOC: NpumeyaHue.
B oduumanbHOM TeKCTe AOKYMEHTA, BUAMMO, AOMNYLLIEHA OMeYaTKa: MMeeTca B BUAY NOCTAHOBAEHUE
Mpasutensctea PO N 676 ot 06.07.2015, a He o1 06.06.2015.

<15> degepanbHbiit 3akoH oT 28.12.2010 N 390-#3 "O 6e3onacHoctn" (CobpaHue
3aKoHogaTenbcTBa Poccuiickonn ®epepaumm, 2011, N 1, ct. 2; 2015, N 41, ct. 5639); noctaHoBAEHUE
MpaBuTenbctBa Poccuiickont depepaumm ot 06.06.2015 N 676 "O TpeboBaHUAX K NOPAAKY CO34aHUS,
pa3BMTMA, BBOAA B I3KCM/yaTauMio, 3KCMayaTauMm M BbiBOAA W3 3KCM/yaTauMW TOCy[apCTBEHHbIX
MHOOPMALMOHHbBIX CUCTEM U AaNbHENLLEro XpaHeHMA coaeprKallenica B Ux 6asax gaHHbIX MHGopmauymm"
(CobpaHue 3akoHoaaTenbctBa Poccuiickon depepaummn, 2015, N 47, c1. 6599; 2019, N 16, cT. 1928);
noctaHosneHue [paButenbctBa Poccuitickoint degepauum ot 14.11.2015 N 1235 "O deanepanbHoi
rocygapctBeHHOM  UHGOOPMALMOHHOM  cUcTeMe  KoopauHauum  uHbopmatusaummn"  (CobpaHue
3aKoHogaaTenbcTBa Poccuiickon deaepaumm, 2015, N 47, cT. 6599; 2018, N 40, cT. 6142).

cobnogeHnem npu ee aKcnayaTauum TpebosaHuii MHGOPMALMOHHON 6E30MacHOCTU U 3aLLUTHI
nHbopmaumm <16>;

<16> Cratba 16 ®enepanbHoro 3akoHa N 149-®3; npukas PCTIK Poccmm ot 11.02.2013 N 17 "06
yTBepxaeHun TpebosaHuii o0 3awmTte MHOOPMALMM, HE COCTaBAAOWEN TFOCYAAPCTBEHHYHO TaiHy,
cogeprKalenca B rocyAapCTBEHHbIX MHPOPMALMOHHBIX cucTemax" (3apeructpupoBaH MuHOCTOM
Poccun 31.05.2013, peructpaumoHHbii N 28608), ¢ M3MEHEHMAMMU, BHeceHHbIMK npuKkaszom OCTIK
Poccun ot 15.02.2017 N 27 (3apeructpupoBaH MuHioctom Poccum 14.03.2017, permcTpaumoHHbiid N
45933).

pe3epBHbIM KONMPOBAHWEM 3/1EKTPOHHbIX A4OKYMEHTOB, B TOM YMUCAE NPU MPUMEHEHMM 061aUHBbIX
TEXHO/IOTUI, U X KOHBEpPTALMEN B COBPeMEHHble GopmaThbl.

VIIl. PasameLlieHne apxmMBHbIX AOKYMEHTOB

8.1. PaccTaHOBKa APXMUBHbIX OOKYMEHTOB onpeaenAaeTca njiaHom (CXGMOVI) pasmeleHnAa apxXmnBHbIX
d)OH,CI,OB, yTBEPXKAAEMbIM PYKOBOOUTENEM apXUBa, C Y4ETOM H606XOAMMOCTM NNOKaIN3aLnnN apXmnBHbIX
AOKYMEHTOB, A/14 KOTOPbIX YCTaHOB/EH 0COobbIi peXnm XpaHeHuA.

8.2. OTaenbHOMy OT ApPYrux apXMBHbIX AOKYMeHTOB (060cobneHHOMY) XpaHeHWo nognexkar
apXMBHbIE LOKYMEHTbI:

coaepaumne ceegeHna, coctasnatowme rocygapCrseHHy0 Tal71Hy;
KMHOAOKYMEHTbl Ha HUTPOOCHOBE,
noaseprwuneca 6M0norwqecr<omy nopa*xeHwuto,

nepefaHHble Ha BPEMEHHOE XpaHeHWe B apxMB MO [OroBOPYy WM He OTHECEHHble K COCTaBy
ApxuBHoro ¢poHaa Poccuiickon deaepauum.
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8.3. CeilpoBOMY XpaHEHWIO C 3aMelLleHMeM B TepPBMYHbIX CPeACTBAX XPaHEHWA KapTamu-
3aMecTUTeNAMM NoanexaT eAnHULbI XPaHEHUS:

coepKallme YHUKaNbHble JOKYMEHTbI;
mmetowme B 0popmMaeHUN AN NPUNOKEHNN K HUM APaAroLUeHHble MeTalibl U KAMHM.

8.4. MecToHaxoXaeHNe apXMBHbIX AOKYMEHTOB 3akpennseTcs B NodpOHAO0BOM M MOCTENNANKHOM
TonorpaduUecKkmx ykasaTtensax, BeayLmnxcs B npegenax oTae/1bHOro apxXmBoxXpaHuauLLa (nomeleHmn) Ha
6ymarKHOM HocuTese U (MNKn) B 3NEKTPOHHOM BUAE.

Mpy BeaeHUN ToNorpaduyecKnx yKasatenen:

Ha 6ymaXXHOM HOCUTeNe - OAMH M3 ero 3K3eMMNAPOB XPaHUTCA Y PabOTHUKA, OTBETCTBEHHOrO 33
yyeT 4OKYMEHTOB apx1Ba, BTOPOI - B COOTBETCTBYIOLEM apPXMBOXPaHWUMLLE;

B 9/1IEKTPOHHOM BUAE - B UHOOPMALMOHHOW CUCTEME apXMBa.

Bce nameHeHMA B MECTOHAXOXAEHUMN apXUBHbIX LOKYMEHTOB d)MKCVIpytOTCﬂ B TOI'IOFpad)MHECKMX
YKa3aTenAax, a TakxKe OTpa*KakoTCA B NiaHe (CXEME) pasmeLleHnAa apXnBHbIX (I)OHAOB.

IX. XpaHeHue neyaTHbIX U3gaHuii, My3eiiHbIX NpegMeToB

9.1. PasmelleHUe, XpaHeHWe, NPoBeAEHME NMPOBEPKU HAMUMA U COCTOAHUA NEYATHbIX U3L4AHUIN U
My3eMHbIX MNPeAMETOB OCYLLECTBAAETCA B COOTBETCTBMM C TpeboBaHMAMM, YCTaHABAMBAEMbIMM
YNO/IHOMOYEHHbIM  defepasibHbiIM  OPraHOM WCMOJHUTENbHON Bnactu B cdepe  KyabTypbl Ans
61banoTteuHbix poHaoB M MysenHoro poHga Poccuiickon Pepepaumnm <17>.

<17> CraTba 5 ®enepanbHOro 3akoHa ot 26.05.1996 N 54-®3 "O MyseitHom doHae Poccuitckol
depepaunn n myseax B Poccuiickon Pepepaumn” (CobpaHue 3akoHogaTenbcTtBa Poccuiickol
depepaunn, 1996, N 22, ct. 2591; 2016, N 27, cT. 4290); cTaTba 15 denepanbHOro 3akoHa ot 29.12.1994
N 78-d3 "O 6ubnnoteyHom gene" (CobpaHue 3akoHogaTenbcTBa Poccuiickoit deaepaumm, 1995, N 1,
cT. 2; 2014, N 49, c1. 6928); noanyHkTbl 5.2.11(2), 5.23 MosoxKeHnAa o MUHUCTEPCTBE KY/bTYpbl
Poccuiickoin ®egepaumm, yTeepKAeHHOTO noctaHoBAeHneMm MpasuTtenbctea Poccuinckon ®egepaumm ot
20.07.2011 N 590 (CobpaHue 3akoHoaaTenbcTBa Poccuinckont ®egepaumn, 2011, N 31, cT. 4758; 2018, N
50, cT. 7764) (ganee - MNonoxeHne o MUHKyNbTYypbl Poccum).

X. MpoBepKa HanMuUA N COCTOAHUA APXUBHbIX AOKYMEHTOB.
OpraHusaumsa po3biCKa HEO6HaPYKeHHbIX AOKYMEHTOB

10.1. ApxuBHble LOKYMEHTbI MPOBEPAIOTCA Ha NpeaMeT UX GaKTUYeCKOro Haanmuma n Gusmnyeckoro
COCTOAHMA (Janee - NpoBepKa HaAMyMA) B NAAHOBOM NOPALKE B CPOKM, NPeayCMOTPEHHbIE MYyHKTOM
10.2 Mpasun.

BHennaHoBas NPOBEPKa HA/INYNA apPXUBHbIX OOKYMEHTOB (CI'IJ'IOLLIHaFI nnn Bbl60p0L-IHaF|) MOXEeT
6bITb Ha3HayeHa:

npu CMeHe PyKOBOAMTENA apX1Ba U (Maun) 3aBeayoLWero apXMBOXpaHUANLLEM;

nocae MacCoBOrO MepeMelLeHNn, YpesBblialiHOM cuTyaumm u (Maun) gpyrux obCToATenbCTs, B
pe3ynibTaTe KOTOPbIX OHM MOT/M 6bl BbITb YTPaYeHbl AW NOBPEXKAEHDI;
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npv peopraHnsaumm apxmea.

10.2. B rocygapcTBeHHOM apxuBe, My3ee, 61Mb6AMOTEKe, HAy4yHOM oOpraHuM3auMuM naaHoOBasA
(LMKNMYHaA) NPOBEPKA HAMMYMA APXUBHBIX OKYMEHTOB NPOBOAUTCA:

YHUKaNbHbIX AOKYMEHTOB - €XKeroAHo (C NOAUCTHbIM MPOCMOTPOM);

AOOKYMEHTOB, Mmeruwnx B Od)OprIeHVIVI U NPpUNOKEHUN K HUM pJparoueHHble meTansibl U
KaMHMU, - eXXerogHo,;

0C060 LEeHHbIX 4OKYMEHTOB - 0ANH pa3 B 10 neT;

ayanoBu3yasbHbIX AOKYMEHTOB - 0AMH pa3 B 5 neT (npu ob6beme ayamMoBU3yabHbIX AOKYMEHTOB
60nee 50% oT 0bL1ero KoAnMYecTsa AOKYMEHTOB - OAMH pas B 15 neT);

KMHOJOKYMEHTOB Ha HUTPOOCHOBE - OZIMH pa3 B 2 roaa;

3/IEKTPOHHbIX JOKYMEHTOB Ha ¢pM3nYecKn 060C0b/IEHHBIX HOCUTENIAX - HE peXKe OAHOro pasa B 5
ner.

MpoBepKa HaAMuMA 3/EKTPOHHbIX [OKYMEHTOB B MHOPOPMALMOHHOW cUCTeMe apXxuBa
OCYLLECTBNIAETCA B aBTOMATUUYECKOM peXKUME.

LMKAMYHOCTD NPOBEPKM HANNYMA OCTa/IbHbIX APXMBHbLIX AOKYMEHTOB ONpeaenaeTcA apXMBom
CaMOCTOATE/IbHO B 3aBUMCMMOCTU OT MHTEHCMBHOCTM MCMOJIb30BaHUA ApPXMBHbIX OOKYMEHTOB, HO He
MOXeT bbITb pexke o4HOro pasa B 25 neT (B rocyaapcTBeHHON 6MbanoTeke - oauH pas B 15 ner).

B MyHMUMNanbHOM apxvBe, my3see, 6MbAnoOTeKe, MaHOBaA (UMKAWYHAA) NMPOBEpPKA HanNuus
apPXMBHbIX OKYMEHTOB NPOBOANTCA OAMH pa3 B 10 ner.

10.3. B Hauane NMPOBEPKN HAINYMNA U COCTOAHUA APXUBHbLIX OOKYMEHTOB NMPOBOAUTCA BbIBEPKA
YYETHbIX AOKYMEHTOB.

10.4. Pe3ynbTaTbl NPOBEPKM HANNUMA aPXUBHBIX OKYMEHTOB GUKCUPYHOTCA B:

nncte(ax) NPOBEPKM HANMUMA U COCTOAHWA apXMBHBIX LOKYMEHTOB (MpW NMpPOBEpKE apXMBHOMO
¢doHaa obbemom Ao 30 eanHUL, XpaHEHMSA LOMNYCKaeTcs COCTaB/ieHMe OAHOMO JIMCTa NMPOBEPKM Ha Bce
€ro onucu e, AOKYMEHTOB);

adKTe NPpoBepPKU Hann4ma N COCToOAHNA apPXUBHbLIX AJOKYMEHTOB,
nnpu HeO6XOAMMOCTMI

aKTax 0 TEXHWMYECKMX OLUMBKAX B YYETHbIX AOKYMEHTax, 06 0BHapyKeHUN apXMBHbIX 4OKYMEHTOB,
0 HEeUCnpaBMMbIX NOBPEXAEHUAX OKYMeHTOB (NpunoxkeHne N 1 K Mpasunam).

10.5. B xope NPOBEPKN HANNYUNA aPXUBHDBIX AOKYMEHTOB HE O0NYyCKaeTCA: BHOCUTb B ONUCbL 4€eN,
AOKYMEHTOB (KHVII'y y4yeTa n OﬂMcaHVIﬂ) Hey4YTeHHbIE €EANHULLBbI XPaHEHWUA;

Aenartb Kakue-nmbo NOMETKU, UcnpasaeHnA nanm 3anncn B OCHOBHbIX (06ﬂ3aTEJ'IbeIX) YYETHbIX
AOKYMeHTax.

10.6. Mo OKOHYaHWUM NPOBEPKMN HANNUMNA aPXMUBHBIX JOKYMEHTOB:

BHOCATCA NU3MEHEHUA B HeO6XOLI,VIMbIe y4yeTHble AOKYMEHTbI,
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B KOHLLE ONUCK AeN, AOKYMEHTOB (KHUIMM yyeTa U onucaHma) npocTasaatoTca wramn "MposepeHo”,
AaTa, OO/MKHOCTb M nognuck paboTHMKa, NPOU3BOAMBLUErO MPOBEPKY, WAW, B c/lydae OOHapy»KeHus
HeYUYTEeHHbIX IMTEPHbIX M NPONYLLEHHbIX NOPALKOBbIX HOMEPOB, a TaK!Ke BblObIBLUMX N0 060CHOBAHHbLIM
NPUYUHAM eAUHUL, XPaHEeHUS, MepecoCcTaBAseTCa UTOroBan 3anuch;

KOPOOKU C apXMBHbIMW AOKYMEHTAaMM OMEYaTbIBAlOTCA C MPOCTaB/l€HMEM LITAaMMa, KOTOpPbIN
COAEPKUT AaTy NPOBEPKU, GaMUINIO U MHMLUMAbI MTPOBOAUBLLErO ee PaboTHMKA apXxMBa.

10.7. ApxvB BedeT UEHTPa/NM30BaHHbIA y4eT HeobHapy»KEeHHbIX apXMBHbIX AOKYMEHTOB Ha
6ymarKHOM HocuTesie U (MNK) B 3NEKTPOHHOM BUAE.

10.8. PO3bICK apXMBHbIX LOKYMEHTOB, HEOBHAPYKEHHbIX B XO4€ NPOBEPKN HAMUMA, NPOBOAMTCA B
TEeYeHMe OJHOro roga C MOMEHTA BbifiBNeHMA ¢aKTa OTCyTCTBMA. PyKoBOAWTENb apxuBa Brpase
NPOANUTb CPOKMU PO3bICKa Ha OAMH oA,

Mpn oOTpULATENbHOM pe3ynbTaTe pPO3bICKa apXMBHbIX [AOKYMEHTOB COCTaB/AAETCA aKT o
HEeOBHapPYKEHNN [OOKYMEHTOB, BO3MOMHOCTM PO3bICKA KOTOPbIX McyepnaHbl (npuaoxeHne N 2 K
Mpasuaam), n cnpasKa o NPOBeAEHUN PO3bICKa.

10.9. ApxmMB CHMMaeT C y4yeTa apXMBHble AOKYMEHTbl B COOTBETCTBMWM C MyHKTamu 26.1, 26.3
MpaBuA Ha OCHOBaHMMK peLleHMA YNOJHOMOYEHHOro desepasbHOro opraHa UCNOJHUTENbLHOW BAacTU B
chepe apxvMBHOro gena M [en0onpousBOACTBA, YNOAHOMOYEHHOrO OpraHa WCNOAHUTENbHOW BNACTU
cybbeKkTa Poccuiickoli ®epepaumm B chepe apxMBHOTO Aena, opraHa MecTHOro camoynpasneHma <18>:

<18>Yactu 2, 3 ctaTbu 14 ®epgepanpHoro 3akoHa N 125-93,

NPUYMNHBI OTCYTCTBUA KOTOPbIX NOATBEPKAEHbI LOKYMEHTANbHO;

HeO6Hapy)KeHHble, BO3MOHOCTU PO3bICKa KOTOPbIX NCHepnaHbl.

Xl. MpoBepKa GPU3INKO-XMMUUYECKOro, TEXHUYECKOTO
1 6M0N0rMYECcKoro COCTOAHUA ApPXMBHbIX AOKYMEHTOB, BbifiBeHUe
APXMBHbIX AOKYMEHTOB C NOBPEXAEHUAMMU HOCUTENEN U MHPOopMaL UK

11.1. Mpn Npreme apxMBHbIX AOKYMEHTOB M3 UCTOYHWMKA KOMMIEKTOBAaHMA He AO0MNYyCKaeTcA UX
pa3melleHne B apxXmBoxpaHuaunue 6es:

npeABapuUTeIbHOM BbIAEPMKKM B KAPAHTUHHOM MOMELLEHUN (MPU HANNYMK);

npoBepPKHU ¢M3I/IKO-XMMM‘-IECKOI'O, TEXHUYECKOro U 6uonormyeckoro COCTOAHUA, a TaKXe Ha
Hann4yume CK06, CKpEenoK, 3aKN1aaokK, N/1aCTUKOBbIX d)aﬁnos N Apyrmx nOCTOPOHHUX NPEAMETOB;

BblAB/1IEHNA BUOA OCHOBbDI HocuTenen KMHOAOKYMEHTOB, d)OTOAOKYMEHTOB, d)OHO,D,OKYMeHTOB n
npoBepKN KNHOAOKYMEHTOB Ha HATPOOCHOBE Ha CTa6M}1bHOCTb,'

NpPpoBepPKN ayanMoBu3yasbHbIX WU 3SNEKTPOHHbIX [OOKYMEHTOB Ha (I)M3M‘-I€CKM 060c0b1eHHbIX
HOCUTEeNAX Ha BO3MOXXHOCTb BOCNpounsseaeHNA (C‘-IMTbIBaHVIﬂ) 3anncaHHom MHd)OpMaLI,MVI, cooTBeTCTBUE
NUX XapPaKTepUCTUK COI'IpOBO,CI,VITeﬂbHOVI TeXHUYECKOM OOKYMEHTauun, OTCcyTctBne BpPeaoHOCHOro
nporpammHoro o6ecnequvm;

OUYUCTKM OT MbIN N NEPEMOTKU KMHOAOKYMEHTOB Ha MnjieHKe N GOHOAOKYMEHTOB Ha MarHUTHOM
NeHTe;
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obecnblIMBaHNSA NEPBUYHbIX CPEACTB XPaHEHUS M KOPELIKOB, OYWUCTKM OT 3arpsasHeHwui
$OTOAOKYMEHTOB U 3NEKTPOHHbIX IOKYMEHTOB Ha GPM3NYECKN 060COBIEHHDBIX HOCUTENAX.

11.2. Apx1B NPOBOANT aKKAMMATU3ALMIO NOCTYNUBLUMX HA XPaHEHWNE apXUBHbIX LOKYMEHTOB.

11.3. Mpwn obHapyKeHMU OGUIUKO-XMMUYECKUX U TeXHUYEeCcKux aedeKktos, 6MOAOrMYecKoro
NOpParKeEHMA aPXMBHbIX OKYMEHTOB apXWB MU OPraHM3aLMA - UICTOYHUK KOMMJIEKTOBAHMA COCTABAAIOT aKT
NpPon3B0/IbHOM GOPMbI, OTPAXKAIOLLMI BbISIBAEHHbIE HEAOCTAaTKM U MEPbI MO UX YCTPAHEHWIO.

ApXMBHble [AOKYMEHTbl C BbIABNEHHbIMU (OUIUKO-XMMUUYECKMMK, TeXHUYecKumu aedektamu
BO3BpalLaloTCcA Nepejatolleit CTOpoHe ANA YCTPaHeHUA TaKuX AedeKTOB U CaHUTapHO-TMIMeHUYECKoM
06paboTku (ae3nHbeKUnn, Ae3NHCEKLNMN) aPXUBHbIX LOKYMEHTOB.

11.4. MNpoBepka PpUINKO-XUMNYECKOrO, TEXHUYECKOrO U BUONOrMYECKOro COCTOAHUA apXMBHbIX
[OKYMEHTOB B npoLecce XpaHeHUn NpoBOAMTCA:

B XO4e NPOBEPKN HANNUMNA N COCTOSHUA aPXMBHbIX JOKYMEHTOB;
B C/ly4Yae NoBPeXAeHUsA apXMBHbIX JOKYMEHTOB BC/IeACTBUE Ype3BblYaiiHOMN CUTyauuy;
npu NOAroTOBKE apXMBHbIX JOKYMEHTOB K BblAaye U3 apXUBOXPaHUANLLA;

npu apyrmx paboTtax, CBA3AHHbIX C MNOEAUHWYHBIM (MOAMCTHLIM) MPOCMOTPOM apXUBHbIX
OOKYMEHTOB.

11.5. Npu nonncTHoM nNposepKe GMU3MYECKOTO COCTOAHMA BbIABASAIOTCA aPXMBHbIE AOKYMEHTbI Ha
6ymaxKHOM HocuTene C:

NOBbILEHHOW BNAXKHOCTbIO;
BUONOTMUYECKMMU NOPANKEHUAMMU;
Aedektamu bymaru n Tekcra.

11.6. MNpu npoBepKke OGUINKO-XMMUYECKOTO W TEXHWYECKOrO COCTOAHWUA ayAMOBU3YyasbHbIX
OOKYMEHTOB onpeaenaTca:

COCTOSIHWE YNAKOBKMU;

Ha/inyme CTaHAAPTHbLIX PAaKOPAOB;

TEXHWUYECKOE COCTOSAHWE NOBEPXHOCTU M NePPOPALNOHHDBIX LOPOXKEK U CKNEEK;
Ha/nume 3arpAsHEHU U MEXaHUYECKMUX NOBPEXAEHUN;

CTabuNbHOCTb NNIEHKU Ha HUTPOOCHOBE;

war nepdopaunm KUHOMIEHOK MU MarHUTHbIX NEHT WMPUHON 35 1 16 mm;
KOopobaeHMe, OTCnaMBaHMe 3MY/IbCUOHHOTO UM OCbiNaHWe paboyero cnos;

Hannune AOedeKToB  XMMMYECKOro M BMONOrMYEcKoro  MPOUCXOXKAeHWa  (nmopaxeHue
MWKPOOPraHM3mMamMu, HACEKOMbIMW W TpPbI3yHaMW, c/efbl KPUCTAAIM3aLMU COJIel U Pa3/oXKeHus
OCTaTO4HbIX NPOAYKTOB XMMUKO-poTOrpaduyeckon o6paboTku);
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3/1eKTPOAKYCTUYECKME XapPaKTEPUCTUKM;
napameTpbl BUAEOA0KYMEHTOB B BUAEOKAHANE;
KayecTBO M300paKeHus;

Haanyme pasmarHn4eHHbIX Y4aCTKOB U MeXaHUYeCKUX I'IOBpe)-K,CI,eHVII‘/‘I OTAe/IbHbIX Y4YaCTKOB
HOCUTEenAa 3anncu;

Ha/InuMe KoppPo3nM Ha NOBEPXHOCTU METANTNYECKMX FPAaMOPUTUHANOB;
Ha/InumMe YKCYyCHOro CUHAPOMA TPUALLETaTHOM MEeHKK;
BOCMPOM3BOAMMOCTb;

Ha/Inyne BHELLHUX NOBPEXAEHUN HOCUTENEN;

noTpebHOCTb B MUrPaLLUM Ha HOBbIE HOCUTE/N.

11.7. Mpwn nposepKke GU3MKO-XMMUYECKOTO M TEXHUYECKOTO COCTOAHMSA 3EKTPOHHbIX AOKYMEHTOB
onpeaenstoTcs:

COCTOAHME YNaKOBKM (TONbKO Ana dpusmnyeckn o6ocobneHHbIX HocutTenemn);

Ha/lMyMe BPeAOHOCHOro NporpamMmmHoro obecneyeHus;

BOCNPOWN3BOAMMOCTb;

HaNMuMe BHELHUX NOBpeXAeHU (ToNbKo Ana dpusmyeckn o60cobneHHbIX HocuTenei);

NnoTpebHOCTb B MMUIpaUuM Ha HOBble HocuTenn (TONbKO AnA ¢usmyeckn 060coBIeHHbIX
HocuTenemn);

noTpebHOCTb B KOHBEPTALMK B Apyrve popmaTbl.

11.8. Mo pesynbTaTam NPOBEPKU PUIMKO-XMMUYECKOFO U TEXHUYECKOTO COCTOSAHWUA apPXMBHbIX
OOKYMEHTOB COCTAB/IAETCA aKT B MPOM3BOJIbHOW (OpMe, B KOTOPOM OTparKaeTca HeobxoaAMmocCTb
(oTcyTcTBME HEo6X0AMMOCTU) NpoBeAeHUs UX GUBUKO-XMMUYECKOW U (UNKn) TeXHU4Yeckol obpaboTKu
(cornacHo rnase Xl MpaBun) u, B 3aBUCMMOCTM OT COCTOAHWMA [OKYMEHTOB, YKa3blBalOTCA
peKOMeHAyEeMble CPOKM NPOBEAEHNA CNeayIOLLEN NPOBEPKM.

11.9. Apxus BedeT yyeT PUINKO-XUMMUYECKOTO U TEXHUYECKOrO COCTOAHUA apXUBHbIX AOKYMEHTOB
Ha ByMayKHOM HocuTene 1 (UAKn) B 31eKTPOHHOM BUAE.

Pe3y1'|bTaTbI NnpoBEPKU ¢M3MKO-XMMM‘-IECKOFO N TEXHNYECKOIo COCTOAHUA APXUBHbIX AOKYMEHTOB
OTpaxKakoTCA:

1) AnA AOKYMEHTOB Ha BymaykHOM HocuTene:
B /INCTe-3aBepuTese Aena;
B /INCTE U aKTe MPOBEPKM HANUYMA U COCTOAHUA aPXUBHbIX IOKYMEHTOB;

B KAPTOYKe y4yeTa apXMUBHbIX JOKYMEHTOB C NOBpeEXAEHUAMUN HOCUTENA;
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B KQPTOUKE yYeTa apXMBHbIX LOKYMEHTOB C NMOBPEXKAEHUAMM TEKCT];
B KapToTeKe (KHure) yyeta ¢pU3nM4YecKoro COCTOAHUA apXUBHbIX LOKYMEHTOB;

2) Ana  ayauoBusyasibHbIX JOKYMEHTOB - B KapTOYKe y4yeTa TEeXHUMYECKOro COCTOSIHUSA
KMHOAOKYMeHTa, GOTOA0KYMEHTa, POHOAO0KYMEHTA, BUAEOAOKYMEHT];

3) ANA 3NEKTPOHHbIX [OKYMEHTOB - B KapTOYKe y4yeTa TEeXHMUYECKOro COCTOSHWS HocuTens
3NEKTPOHHOTO AOKYMEHTa (TONbKO AN 3NEKTPOHHbIX [AOKYMEHTOB Ha ¢usnyeckn 060cobaeHHbIX
HocuTensx).

XIl. ®u3nKko-xMmuyeckas u TexHudeckasa obpabotka
APXMBHbIX AOKYMEHTOB

12.1. ApxvB nNpu HaanuumM UHAHCOBBLIX, TEXHUYECKUX WU KaLPOBbIX BO3MOMKHOCTEN MNPOBOAUT
PUIUKO-XMMUYECKYIO U TEXHUYECKYIO 00paboTKy apXMBHbIX JOKYMEHTOB:

B MNIQHOBOM MNOpsifAKe - MO pe3y/ibTaTaM MPOBEPKU GU3MYECKO-XMMMUYECKOTO U TEXHUYECKOIo
coctoAHua (cornacHo rnase Xl| MpaBun) no oyepeaHOCTH, YCTAaHOB/IEHHOW B apxuMBe C Yy4yeToM
NPUHAONEXKHOCTN UX K ocobo LUeHHbIM AOOKYMeHTam, ¢M3VI'~I€CKOFO COCTOAHMA N MNHTEHCUBHOCTU
NCNoJIb30BaHUA;

BHEMNAHOBO - B C/y4ae 4Ype3BblYaliHbIX CUTyaLMiA, NOB/EKILUMX MOPYY apXMBHbIX AOKYMEHTOB, a
TaK»Ke Npu nx 6MONOrMHECKOM MOParKeHUU.

12.2. ®uUsKMKo-XMMMUYECKana U TexHWYecKas ob6paboTKa apXMBHbLIX AOKYMEHTOB Ha BGymarkHOM
HOCuTeNe BK/OYaeT:

Ae3nHbEeKUMIo, Ae3UHCEKUMIO;

pecTaBpaumio (pecTaBpaLMOHHO-KOHCEPBALMOHHYO 06paboTKy);
doTOpecTaBpaLMO LOKYMEHTOB C YraClUMM U C1abOKOHTPACTHbIM TEKCTOM;
CTPaxoBoe KonNupoBaHue;

nepenner;

obecnbinnBaHue;

06paboTKy B perkume aBapuMMHO-CMAcaTesIbHbIX PaboT, B TOM 4YuC/ie C MPUMEHEHMEM CYLLKM,
3aMOparkMBaHWA, BOCNPOU3BEAEHNA, Ae3aKTUBALLMM U APYrvMX BUAOB cneumnanbHo 06paboTku.

12.3. AyamoBu3yasnbHble [AOKYMEHTbl, 33 WCKAOYEHMEM BUAEOAOKYMEHTOB, MoAnexar
pecTaBpauUMOHHON U KOHCEePBaLMOHHO-NpodUaaKTMYecKkol obpaboTke.

12.4. B cnyyae nospexaeHua ¢dusnyeckn o060cob1eHHOr0 HOCUTENSA 3/EKTPOHHBIX AOKYMEHTOB
CO34at0TCA KOMWUM 3TUX SNEKTPOHHbIX JOKYMEHTOB Ha Apyrom ¢usmyeckn obocobseHHOM HocuTene C
APYroro sK3emnsipa HoCcUTens.

Xlll. MpusHaHMe apXUBHbIX AOKYMEHTOB HaxoAALWMUMUCA
B HEy,0BN1€TBOPUTE/IbHOM PU3NUECKOM COCTOAHUM
M HEMCMPABMMO NOBPEXAEHHbIMMU
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13.1. ApxuMBHble JOKYMEHTbI MPU3HAIOTCA HaXoA4AWNMUCA B HEYA0BAETBOPUTEIbHOM GU3MYECKOM
COCTOSIHMM B COOTBETCTBMM C MOPAAKOM, YCTaHAB/IMBAEMbIM YNOJHOMOYEHHbIM deaepasibHbIM OpraHom
NCMONHUTENBHOM BNacTK B chepe apxXMBHOro Aena U Aeonpom3BoacTea <19>.

<19> MoanyHKT 13 nyHKTa 6 MNonorxkeHna o PenepanbHOM APXMBHOM areHTCTBe.

ApXVBHblE [OOKYMEHTbI, MPU3HaAHHbIE HAXOAAWMMMUCA B HEyA0BNETBOPUTENLHOM (U3NYECKOM
COCTOSIHMM, CTaBATCA Ha y4yeT B COOTBETCTBMM C nyHKTom 11.9 Mpasun gna nposegeHus ¢GU3MKO-
XMMMUYECKOWN N TEXHUYECKON 06paboTKM.

13.2. ApXMBHbIN JOKYMEHT, COCTOAHWE KOTOPOFrO MUCKAOYAET BO3SMOXHOCTb BOCCTAHOB/EHMA €ro
MaTepUanbHOro HOCUTENA U UCNONb30BaHWUA (BOCMpou3BeaeHNA) cogeprKallenca B Hem MHbOpMaLmuy,
NPWU3HAeTCcA HEUCMPABMMO NOBPEXLEHHbIM.

PeweHne o NMPU3HAaHUN apPXUBHOIFo0 AOKYMEHTa HeucnpaBmMmo nospexageHHbIM U CHATUKN ero C
yyeTa NPUHMMAET YNOJHOMOYEHHbIN ¢peaepasibHbI OpraH UCMOAHUTENIbHOW B1IAaCTU B chepe apXMBHOTO
Aena v genonpovsBOACTBa, YNOJHOMOYEHHbIN OpraH UCMOJIHUTEIbHOM BAacTU cybbeKTa Poccuiickom
depepaunn B chdepe apxMBHOrO Aena, OpraH MECTHOro camoynpasieHua <20> Ha OCHOBaHUU
NpeAcTaBAfeMbIX apPXMBOM 3KCMEPTHOrO 3aK/OYEHMA M aKTa O HEMUCNPaBUMbIX MOBPEKAEHMAX
AokymeHToB (npunoxeHue N 1 Kk Mpasunam).

<20> Yactun 2 - 4 ctatbu 14 PepepanbHoro 3akoHa N 125-93.

PykoBoauTenb apxuBa W34aeT MPUKA3 O CHATUM C Yy4yeTa HEWUCNpPaBMMO MOBPEXKAEHHOrO
JOKYMEHTa TOJIbKO MOC/Ae  MOJyYEeHUA MUCbMEHHOTO  PEeLeHUs  YNOJHOMOYEHHOTO  OpraHa
NCNOSIHUTENbHOM BNacTU B cdhepe apxXMBHOro aena.

XIV. Bblgaya apXuBHbIX AOKYMEHTOB

14.1. Bblgaya NOAJAMHHMKOB apXMBHbIX OKYMEHTOB MPOU3BOAMUTCA:

a) No NUCbMEHHOMY YKa3aHWI0O PYKOBOAMTENA apXMBa WM YNOJHOMOYEHHOIO UM A0/XHOCTHOIO
nvua:

BO BpeémMeHHOe No/21b30BaHUe OpraHM3aLI,MM-(I)OHAOO6pa3OBaTe}'II'O WUn ero npaBonpeemHuKyY - npu
Han4nm FapaHTMﬁHOFO NMNCbMa O nocaeayrollem Bo3BpaTe,;

ONA  BbINOMIHEHUA CAYKebHbIX 3ag4aHuii B apxuse (TONbKO B OTHOLWIEHUM 0COBO LEHHbIX
OOKYMEHTOB M apXMBHbIX [OKYMEHTOB, MPM3HAHHbIX HaXOAALWMMUCA B HeyA0BNEeTBOPUTE/NbHOM
$M3MYECKOM COCTOAHUU);

6) ANnAa SKCNOHNPOBAHUA BHE apXmnBa - Ha OCHOBaHUW A0rosBopa C 0praHV|3aLI,VIel7I - OpPraHM3aTopom
BbICTaBKU, NpeayCMaTpnBaroLlLEro Takyko Bblaavy,;

B) ANA NpoBefeHna GpU3UKO-XMMUUYECKON, TEXHUYECKON U Buonormyeckoit o6paboTku, coszgaHuma
cTpaxoBoro ¢oHAa M ¢poHAa NOAb30BaHWMA BHE apxMBa - HAa OCHOBaHWM AOroBOpa C OpraHusaumen -
ncnonHuTenem paboT, NpeaycMaTpPUBAIOLLErO TaKyto Bblaady;

r) cynebHbim, NPaBoOOXpPaHUTENbHBIM WU UHbIM YNOAHOMOYEHHbIM OpraHam - B COOTBETCTBMM C
3aKoHoaaTenbcTBom Poccuitickont Pepepaumnm <21>;
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<21> Yactb 1 crateu 57 IMK; nyHKT 19 ctatbm 5 YIMK; yactb 4 cTtatbn 66 ApbuTparkHOro
npoueccyanbHoro Kogaekca Poccuitickort ®epepaumn (CobpaHume 3akoHopaTenbctBa Poccuidckoi
depepaunn, 2002, N 30, ct. 3012; 2010, N 31, cT. 4197) (panee - ANK); cratba 63 Koaekca
agMUHUCTPaTUBHOrO cyaonpomssBoactBa Poccuitckoit depepaumm  (CobpaHue 3aKoHOAATENbCTBA
Poccuiickoir ®Pepgepaumum, 2015, N 10, ct. 1391; oduuManbHbIA WHTEPHET-NOPTan MNpPaBoOBOM
nHpopmaumn http://www.pravo.gov.ru, 2020) (ganee - KAC); nyHKT 2 4actu 2 ctatbm 25.8 Kogekca
Poccuiickoli depepaunmn 06 agMMHUCTPATMBHLIX NpaBoHapyweHuax (CobpaHue 3aKOHOLATENbCTBA
Poccuitckoit degepaunn, 2002, N 1, c1. 1; odmumManbHbIA MHTEPHET-NOPTAN NPaBOBON MHbOPMaLUK
http://www.pravo.gov.ru, 2020) (aanee - KoAl); nyHKT 2.1 cTaTbn 4 GegepanbHoro 3akoHa N 2202-1.

[) nonb3oBaTeNsmM - MO MUCbMEHHOMY YKasaHWUIO 3aMecTUTens AMpPeKTopa, B 06M3aHHOCTM
KOTOPOro BXOAAT BOMPOCbI 0becneyeHMss COXPaHHOCTW, 3aBeAylLWEro apxXxMBoOXpaHuauwem u (1nu)
3aMelLLaloWEero ero A0MXKHOCTHOIO AMLUA (33 UCKAOYEHUEM C/yYaeB, NPeAYCMOTPEHHbIX MyHKTom 14.2
Mpasun).

14.2. Ha OCHOBaHWW 3aKNOYEHUS KOMMUCCUW, YTBEPKAEHHOIO PYKOBOAMUTENEM apXMBa WAU
YNOJAHOMOYEHHbIM UM JIMLLOM, MPOU3BOAMUTCA BblAaya MO/b30BATENAM MOAJMHHUKOB apPXMBHbIX
OOKYMEHTOB:

YHWUKa/IbHbIX;
nmerwmnx B OCI)OprIeHVIVI U NPUNOKEHUN K HUM AparoueHHble meTa/ibl U KaMHU;
nmerwmnx Konno d)OHﬂ,a NONb30BaHUA,

NPU3HAHHbIX HAaXO4AWMMUCA B HEYAOBNETBOPUTENBHOM PU3MYECKOM COCTOAHUN B COOTBETCTBUM
¢ nyHKTom 13.1 lMpasun;

C YracatoLMm TEKCTOM, MPU HAANYUN MUTMEHTHBIX MATEH, KOPPO3UN 3KeNe30-ranioBbIX YepHUI,
HapyLUeHMA CBA3WM KPACOYHOrO C/10A C OCHOBOW (pacTpeckuBaHWe, OCbiNW, MOPOLUEHME), HA JIOMKOM
bymare, Ha KasibKe, MMeIoLLMX CypryyHble U BOCKOBbIE MevaTu, NoBpexKaeHue nepenneta (packon 610ka,
HapyLleHWe WKTbA, BbiNa4eHMe INCTOB), KOPELLOK, KOTOPbIA He NO3BOISET PacKkpbiTh 4EN10 Ha POBHOM
NOBEPXHOCTM, HE MNPUYMHAA NpU 3TOM MOBPEKAEHWA nepenneTy U camomy geny (Tonbko ans
CaMOCTOATE/IbHOrO KONUPOBaHUA).

Bblgaya 3aK/II0YEHUI O BO3MOKHOCTU INBGO HEBO3MOMKHOCTU Bblga4n MO 3aKa3y NoJib30oBaTeNA
NOANTMHHUKA apPXMBHOIo AOKYMEHTa OCYLLeCTBAETCA CO3AaBaEMOl71 B apxuse KOMMCCUeN, COCTOFIUJ,EVI n3
HEe MmeHee Tpex cneunanncrtos B obnactu obecneyeHusn COXPaHHOCTU apPXUBHbIX JOKYMEHTOB.

MNonb3oBaTesib, 3aKa3asLUMni NOANIMHHUK YKA3aHHOIo B HaCTOALWEM MYHKTE apXUBHOINO AOKYMEHTa,
yBegomnaetca o HEO6XO,£I,VIMOCTVI paccmoTpeHnAa 3TOro BOMNpPOCa KOMUCCUEN. YBegomneHue
nonb3oBarena npomssoguTca yYCTHO WUAUM NO  ero Tpe6OBaHI/I}0 - NMUCbMEHHO, B TOM 4ucne C
Mcnoab30BaHNEM VIH¢OpMaLI,I/IOHHO-TEJ'IEKOMMYHMKaLI,VIOHHbIX ceTen.

CpoK MOArOTOBKM 3aK/JOYEHUS KOMMUCCUM W Mepefayun ero PyKOBOAMTENO apxuBa Wau
YNOAHOMOYEHHOMY WM /MUY He Jo/aXeH npesbiwate 20 pabounx aHelt co gHA odopmneHus
nonb3oBaTesieM 3aKasa (TpeboBaHMA) Ha Bblgavy NOAAMHHMKA apPXMBHOIO AOKYMEHTa.

B uenAx NnoAroToBKM 3aKNO4EeHUA KOMUCCUEN OLEeHMNBAETCA Ha/In4ne B apxXxmBHOM JOKYMEHTE:

yracatouwero TeKCra,
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NMUTMEHTHbIX NATEH;
KOPPO3UN ¥eNe30-ranioBbliX YepPHWU;

HapyLleHMA CBA3M KPaCoYHOro CNOs C OCHOBOWM (pacTpecknsaHme, oCbinu, nopolleHune);
NIOMKOCTU HOCUTENs.

3aKntoYeHne AONKHO CoAepKaTh:

Ha3BaHWe apxuBa;

[AaTy COCTaB/IEHUA N HOMEP 3aKNHOUeHMS;

BBO/HYIO Y4aCTb, B KOTOPOW M3N1araeTca OCHOBaHWE NPoBeAeHMA 3aceaHnA KOMMUCCUM CO CCbIIKOM
Ha 3aro0BOK M apXMBHbIN WNGP apPXMBHOIO JOKYMEHTA, BO3MOMKHOCTb IMB0 HEBO3MOMKHOCTb BblAaum
KOTOPOro MoJ/Ib30BaTeNIO ABNAETCA NPEAMETOM 3aceJaHNA KOMUCCUY;

OCHOBHYIO 4acCTb, coaepXalyro 40BOAbl KOMUCCUU, NOCAyXKuBWNE OCHOBaHUEM ONA [Oayn
3aK/TI04EHUA,;

3aK/IIOUUTENBHYIO YacTb, COAEPIKALLYIO BbIBOA, O BO3MOMKHOCTU MO0 HEBO3MOMKHOCTU Bblaun
NOA/IMHHMKA aPXMBHOFO AOKYMEHTA.

3aK/loyeHne MnoANUCbIBAETCA BCEMW YNEHAMM KOMMUCCUU C YKasaHMeM WX [O0/BKHOCTEN WU
pacwmndpoBKO NoANMUCEN M NepeaaeTca PYKOBOAUTEIO apXnBa UK YITOJITHOMOYEHHOMY UM INLY.

PyKOBO,CI,VITeI'Ib apxuBa UAM ynoJIHOMOYeHHOEe MM NULUO B TeyeHue AByX pa6oqu ,EI,Heﬁ nocne
nony4yeHnAa 3aKN1t04YeHNA KOMUCCUN YyTBEPKOAET ero.

YBegomneHne nosib3oBaTens NpousBoAuTCA B TeYeHME NATUM paboymx AHEN YCTHO WAM No ero
TpeboBaHUIO - MMCbMEHHO, B TOM YUC/E C UCNO/Ib30BaHMEM UHGOPMALNOHHO-TENEKOMMYHUKALMOHHbIX
ceTten.

YTBEPKAEHHOE 3aK/OYEHWE KOMMUCCUMM NepensaeTca 3aBeAylollemy apxXMBOXPaHUAMLLEM WAW
3amMeLlaloWwemMy ero  LO/KHOCTHOMY /MUY WM CAYMUT OCHOBaHMEM [ANA  Bblgauu (HeBblgauw)
No/b30BaTE/0 NOAJ/IMHHUKA aPXUBHOTO AOKYMEHTA.

3aKNtoYEHUE PErUCTPUPYETCA B KHUME yUYeTa 3aK/I4eHUI 1 BKAKOYaeTcA B 4e10 apXMBHOTO ¢oHAa,
K COCTaBY KOTOPOro OTHECEH NOAMHHMK apXMBHOIO AOKYMEHTa.

14.3. Bblgaya ©¢oHAA MNOAb30BAHMA HA MUKPOHOCUTENAX W GU3MYeckn 060cobaeHHbIX
3N1EKTPOHHbIX HOCUTENAX, XPAHALLMXCA BHE YMTA/NbHOrO 3a/1a apxvBa, MPOU3BOAUTCA MO MUCbMEHHOMY
YKa3aHWI0 3amecTuTensa Aupektopa, B 06A3aHHOCTM KOTOPOro BXOAAT BOMPOChbI obecneyeHun
COXPaHHOCTU, 3aBeAyoLEro apxmBoxpaHuanwem (otaenom obecneyeHns cCoOXPaHHOCTU AOKYMEHTOB).

14.4. Obsa3zaTenbHOW NOAUCTHOM NPOBEpPKE Nepes, Bblgayei 1 Npu Bo3BpaTe Ha MeCTa XpaHeHua C
NpPOCTaB/iieHNEM OTMETKM B INCTE-3aBepUTENIe NOA/EKAT apXMBHbIE JOKYMEHTbI:

0co60 UeHHblE;
uMmetromne B opopmaeHUN UAU MPUNOKEHUM K HUM AparoLeHHble MeTalbl U KaMHU;

HecbpoLWwopoBaHHbIE;
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cofepralwme aBTorpadbl, PUCYHKU, NOYTOBbLIE U repboBble 3HaKK, NeyYaTn, OTKPLITKMU, KOHBEPTbI C
MapKamMu, nycTble CTPaHWUbl C BOAAHLIMW 3HAaKaMW W Apyrne pPapuTeTbl, MOTEHUWANbHO
npeacTaBaAloLWmMe KONNEKLUNOHHbIN MHTEpec;

paHee He BblgaBaBLuMeca (TONIbKO NpY NepBoi Bblgaye).

CocTtaB Apyrvx apxXxmBHbIX AOKYMEHTOB, NOA/eXKalux MOJIMCTHON MPOBEPKe, apxuB onpeaenset
CaMOCTOATENbHO.

14.5. BolgaBaemas eanHMULA XPaHEHUA AOMKHA UMETD:

HaHeCceHHbI HeNoCpPeACTBEHHO Ha Hee U (M) NepBUYHOE CPEACTBO XPaHEHMUS, B KOTOPOM OHA
HaxoAMTCA, apXMBHbIM WKndp (NyHKT 22.6 Mpasun);

NucT-3aBeputens aena (NyHKT 23.2 MNpasun);
JINCT UCMOJIb30BaHUA.
14.6. ApxmBHble AOKYMEHTbI BblAAKOTCA HA CPOK:

[0 20 pabounx gHel - Nonb3oBaTeNAM B YMTa/bHbIN 33 (Kpome 0CO60 LIEHHbIX LOKYMEHTOB,
BblJaBaeMblX Ha CPOK He bonee 10 pabouunx aHel);

80 120 pabounx gHein - ons BbINOSHEHMA PAabOTHUKAMM apXMBa NOPYYEHUI PYKOBOANUTENA apXmBa
WAN  YNOSIHOMOYEHHOTO WM [OJ/IKHOCTHOTO /Mua B npefenax COOTBETCTBYHOLMX MOSHOMOYUIA
(cny»kebHbIX 3a4aHNN).

Bblgaya apxvMBHbIX [OKYMEHTOB AN1A 3SKCMOHWPOBAHWUA, npoBeseHuA (OUSUKO-XMMUYECKOMN,
TEXHUYECKOW W buosiornyeckoit 0bpaboTKM BHE apxMBa OCYLLECTBASETCA Ha CPOK, onpeaeneHHbIn
COOTBETCTBYIOLMM AOTOBOPOM.

CpOKM Bbla4nN apXNUBHbIX AOKYMEHTOB BO BpeMeHHOE No/ib30BaHUE:

¢OHAOO6pa3OBaTEIIIO UM ero npasBonpeemMHuKy onpeaenAarTca apxXxmMBom MO COrnacoBaHUO C
HUM, HO HEe MOTyT NpeBblWaTb WeCTn MecCALEeB,

cyaebHbiM, NPaBOOXPaHUTENbHBIM M WUHbIM YMNOJHOMOYEHHbIM OpraHam oOnpeaenatoTcs B
COOTBETCTBUM C 3aKoHOoAaTeIbcTBOM Poccuiickon deaepaumm <22>,

<22>Yactb 1 ctatbn 57 MIK; nyHKT 19 ctatbm 5 YIK; yacTb 4 ctatbm 66 AlK; ctatba 63 KAC; nyHKT
2 yactun 2 ctaTtbn 25.8 KoAl; nyHKT 2.1 cTtatbun 4 PegepanbHoro 3akoHa N 2202-1.

14.7. Bblgaya apXmBHbIX 4OKYMEHTOB NPOM3BOAMUTCA Ha OCHOBAHMK 3aKasa (TpeboBaHMA) UK aKTa
0 BblAaye apXMBHbIX JOKYMEHTOB BO BpemMeHHOe No/b30BaHMWe B COOTBETCTBUM C NyHKTOM 14.1 Mpasua.
3aKa3 apxMBHbIX [AOKYMEHTOB MOJ/Ib30BaTE/NIAMM MOMKET OCYLLECTBAATLCA 4Yepe3 MHOOPMALMOHHYHO
cUcTeMy apxuBa.

14.8. BblgaBaemble apxMBHble [AOKYMEHTbl  PErncTpUMpyrOTCA B KHWrax  Bblgaun w3
apPXMBOXPAHW/IMLLA, KOTOPbIE BEAYTCA B KAXKAOM apXMBOXPAHW/IMLLE Pa3fAeibHO MO LesM Bblaaun, Uam
B MHOOPMALMOHHOW CUCTEME apXMBa.

14.9. NMonyyeHne n BO3BpPaAT PabOTHMKOM apxvBa (B TOM uucie PabOTHMKOM UYMTANbHOTO 3asa)
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KaXKAOW eaMHWMUbI XpaHeHMA NOATBEPKAAIOTCA B KHWUME BblAayM ero JIMYHOM MNOANUCBIO MAW B
MHGOPMALNOHHOM CUCTEME apXUBa.

14.10. Ha mecta XpaHeHMA BblOABAaEMbIX aPXMBHbIX [AOKYMEHTOB MNOAKAAAbIBAETCA KapTa-
3aMecTuUTe b, B KOTOPOM YKa3blBAIOTCA apXMBHbIN WKP M AaTa BblAAYN eOMHULBI XPAaHEHUSA, A TaKKe
damunna n nHMLManbl paboTHMKA apxmMBa UM NONb30OBaTENA.

14.11. KoHTpo/b 3a cobtogeHMeM CPOKOB BblAaum Ae OCYLLeCcTBAAETCA:
nyTeEM BbIBEPKM KHUT BblAauyn, MPOBOAMMOM He pexKe 04HOro pasa B KBapTan,
B aBTOMaTMYECKOM pexnume B MHPOPMaLMOHHOMN CUCTEME apXMBa.

Mpu BbiABAEHUM (PAKTOB HapylIEHWA CPOKOB BO3BpaTa apXMBHbLIX AOKYMEHTOB MPUHUMAOTCA
Mepbl M0 MX BO3BPALLEHMIO Ha MECTa XpaHeHMs.

14.12. B cny4vasx NnoBpeXAeHMA UK XMLLEHUSA aPXMBHOIO AOKYMEHTA apxmB 0653aH <23>:

<23> Yactu 2 - 4 ctatbm 14 depepanpHoro 3akoHa N 125-P3; ctatba 298 parkgaHCKOro KoaeKca
Poccuitckoit ®epepaumm (4actb nepsan) (CobpaHune 3akoHogatenbcTBa Poccuitckoit ®epepaummn, 1994,
N 32, cT. 3301; 2010, N 19, cT. 2291); yacTb 2 ctatbu 25 PeaepanbHoro 3akoHa ot 12.01.1996 N 7-03 "O
HeKkoMmMepyecknx opraHmsauusax" (CobpaHue 3akoHoaaTenbcTsa Poccuninickoit Pepepaumm, 1996, N 3, crT.
145; 2010, N 19, cT. 2291).

He3amea/MTeIbHO 06PaTUTLCA C 3aABIEHWEM B MPABOOXPAHUTE/IbHbIE OPraHbl;
NPOVHPOPMMUPOBATL YNOJTHOMOYEHHbIN OpraH UCNONHUTENBHOM BNACTH B chepe apxMBHOTO AeNa;

NPUHATb Mepbl K BO3MeELLEHUIO yuiepba B COOTBETCTBMM C 3aKOHOAATENbCTBOM PoccuiicKoin
depepaunn.

XV. NepemelyeHne apxmBHbIX AOKYMEHTOB

15.1. NMepemelLeHMe apXMBHbIX LOKYMEHTOB OCYLLECTBAAETCS:

MeXay TeppuTopuanbHO YyAaNeHHbIMM  343aHMAMM - C  paspelleHMa  YNoJHOMOYEHHOro
dbenepanbHOro opraHa MCMOJIHUTENbHOM BAacTM B cdepe apxXMBHOTO Aena W Ae/IoNpou3BOACTBa,
YNO/IHOMOYEHHOIO OpraHa WCNONIHUTENbHOW BAacTM cybbekta Poccuiickon dPepepauum B cohepe
apPXMBHOTO 4,e/13, OpPraHa MeCcTHOro CamoynpaB/eHns <24>:

<24>Yactn 2 - 4 ctatbu 14 GepepanbHoro 3akoHa N 125-93.

mexagy 34aHNAMU, HaXogAWMMUCA Ha O,El,HOﬁ OXpaHHEMOVI TeppUTOpUN, AN BHYTPU 303HUA
dpXuBa, - C pa3peleHna pykosoantena apxmsa nim ynoJ1HOMOYEHHOToO UM AONHKHOCTHOIO 1nLa.

15.2. [nAa npoBeAeHMA MacCOBOrO NepemelleHMsA apXMBHbIX AOKYMEHTOB (He meHee TpeTu OT
obwero obbemMa XpaHALMXCA B apXMBe eOMHUL, XPaHeHWA) AOMYCKAaeTcs MNpuB/ieYeHue CTOPOHHEN
OpraHu3aLmii No Zoroeopy.

15.3. Mpu TPaHCNOPTUPOBKE apPXMBHbIX LLOKYMEHTOB BHE apXMBA A0/IXKHbl ObITb:
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cobntoaeHbl yCNoBUsA, NpeaoTBpalLatolIne BO3AENCTBME HAa HUX BPeAHbIX GaKTOPOB OKpYrKatoLLen
cpeabl U MexaHWYeCKUX NMOBPEXKAEHNN NOCPeACTBOM MPUMEHEHMSA CreLmabHbIX Tapbl U YNaKoBKMK;

obecneyeHo UX COMPOBOXAEHME PabOTHMKOM apxuMBa MpUM MepeBO3Ke aBTOMOBGWU/bHbLIM
TPaHCMOPTOM.

XVI. BpemeHHblii BbIBO3 apXUBHbIX AOKYMEHTOB 3a npegebl
Tepputopumn Poccuiickon degepauum

16.1. OdopmneHvMe BpPeMeHHOro BbiBO3a apPXMBHbIX [OKYMEHTOB 3a npedenbl TeppuTopun
Poccuiickolt ®depepaummn  ocywecTBAAETCA B COOTBETCTBMM C 3aKoHoZaTeNbcTBOM Poccuitckoi
depepaunn <25> 1 TaMoXKeHHbIM KOAEKCOM EBPa3MiAcKOro 3KOHOMMYECKOTo Coto3a <26>.

<25> 3akoH Poccuiickoit ®egepaunmn ot 15.04.1993 N 4804-1 "O BbiBO3€ U BBO3€ Ky/bTYPHbIX
ueHHocTtel" (CobpaHue 3akoHoaaTenbcTBa Poccuitickoit Pepepauum, 2004, N 45, cT. 4377; 2018, N 1, cT.

19).

<26> TaMOeHHbIl KogeKc EBpasniickoro skoHomuyeckoro cotosa (npunoxeHune N 1 kK Jlorosopy
o Tamo»KeHHOM Kogdekce EBpasmMMCKOro 3KOHOMMYECKOro cotosa) (odpuumanbHbI MHTEPHET-NopTan
npasoson nHdopmaumm http://www.pravo.gov.ru, 09.01.2018).

XVII. BbifiBIeHUE YHUKAbHbIX U 0CO60 LLeHHbIX 4 0KYMEHTOB
17.1. BoiABNeHME YHUKANbHbIX AOKYMEHTOB apXWB NMPOBOAMT B COOTBETCTBMM C MOJIOXKEHNEM O

BegeHMM [OCyQapCTBEHHOrO peecTpa YHMKanbHbIX [AOKymeHTOB ApxuBHoro ¢oHaa Poccuiickoit
depepaunn <27>.

<27> MoanyHKT 12 nyHKTa 6 MNonoxkeHna o PegepanbHOM aPXMBHOM areHTCTBE.

17.2. OTHeceHMe apXMBHbIX LOKYMEHTOB K 0CO60 LeHHbIM OCYLLLECTBASET SKCMEPTHO-NPOBEPOYHan
Komucensa  (ganee - IMK) cootsBetcTBylowero ¢deaepanbHOro  rocyAapCcTBEHHOIO  apxwmBa,
YNO/IHOMOYEHHOIO OpraHa WCNONIHUTENbHOW BAacTM cybbekta Poccuiickon Pepepauum B cohepe
apXMBHOFO  Aena, HayyHOM  OpraHuWsaumu,  3KcnepTHaa  POHAOBO-3aKyMO4YHaa  KOMMUCCUSA
rocyfapcTBEHHOrO, MyHULMNANBbHOIO My3es, SKCNepTHAA KOMMUCCUA FOCYyAapCTBEHHOM, MYHUUUNANIBHOM
61bnnoTekmn <28>.

<28> lMpuKasbl Pocapxmea ot 13.06.2018 N 61 "O6 yTBepxaeHun [pumepHOro nosioxKeHua ob
3KCMNepTHO-NPOBEPOYHON KOMUCCUMU HAYYHOW OPraHM3aLmm, BKAKOYEHHOW B MepeyeHb, YTBEPKAIEMbI
MpaButenbctBom Poccuitickon depepaummn" (3apernctpuposadH MuHioctom Poccum  06.08.2018,
peructpaumoHHbii N 51793); ot 13.06.2018 N 62 "O6 yTtBepxaeHun MpUMeEpPHOro MonoXKeHua 06
3KCMEePTHO-NPOBEPOYHON KOMUCCUM  defepasnbHOro rocyaapcTBEHHOro apxvea' (3apervcTpupoBaH
MuHtoctom Poccnm 06.08.2018, pernctpaumoHHbiit N 51795); ot 13.06.2018 N 63 "O6 yTBEpKAEHUU
MpumepHOro NONOXeHUA 06 3KCNepTHO-NPOBEPOYHOM KOMMCCUM  YNOJHOMOYEHHOIO  OpraHa
WCNOSIHUTENbHON Bnactu cybbekta Poccuiickon depepaumum B obnactu  apxuBHoro gena
(3apeructpuposaH MuHioctom Poccum 06.08.2018, pernctpaumoHHbiit N 51794) (ganee - npuKassbl
Pocapxuea N 61, 62, 63).
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XVIII. CtpaxoBoii ¢poHA,

18.1. Ha cnyyalh yTpatbl WUAM MOBPEXAEHUA MNOAJNMHHUKOB YHUKA/bHbIX M 0OCODO LEHHbIX
JOKYMEHTOB apXxmB CO3[aeT CaMOCTOATe/NIbHO U (MAKM) C NpuBNEYEHMEM HaA [OroBOPHOM OCHOBE
CTOPOHHEN opraHnsauum cTpaxoson GpoHAa,.

18.2. OuyepeaHOCTb CTPAXOBOro KOMMPOBAHWUS OMpeaenneTca apxMBom C y4yeTom ¢u3MYeckoro
COCTOAHMUA N UHTEHCUBHOCTU MCMONb30BAHUA APXUBHbIX LOKYMEHTOB.

18.3. CrpaxoBomy KOMMPOBAHWUIO NOANEXAT BCe BXOoAAlWMEe B eAuHULY XpaHeHWA apXMBHble
OOKYMEHTbI (eANHULbI yYeTa).

18.4. an npmneme M3rotoBsIeHHbIX CTPAXOBbIX Konui nposepAeTcA NOJZIHOTA BbIMOJIHEHNA 3aKa3a
Ha KOonuMpoBaHMe, KONn4ecTteo KOMWIM, KOMMNAEKTHOCTb, NpPaBUIbHOCTb U MNOJIHOTA 3aMNOJIHEHUA aKTOB
TEeXHNYECKOro COCToAHUA.

18.5. MNpoBepKa HaAMUUA, TEXHUYECKNI KOHTPOIb, GU3MKO-XMMMYECKAsA N TEXHUYECKana 06paboTKa
cTpaxoBoro poHAa NPOBOAATCA B TOM Ke NOpsAAKe, YTO U ayAMOBU3YasibHbIX AOKYMEHTOB COrlacHO
rnasam X u Xll Mpasun.

18.6. CrtpaxoBoit GOHA AO0NKEH XPaHUTbCA TeppuTopuanbHO 060COBNEHHO OT apPXMUBHbIX
OOKYMEHTOB:

denepanbHbiMU  apxuBamu - B dedepanbHOM KaseHHOM y4dpexaeHun "LleHTp xpaHeHua
cTpaxoBoro ¢oHaa" (aanee - UXCP);

OCTaNbHbIMK apxmMBamu - B LUXCO nam B cneumanbHOM apXMBOXPAaHUAULLE, PACNONOKEHHOM Ha
Tepputopun cybbekta Poccuiickon deaepaumm.

PaspelweHne Ha nepepayy ctpaxosoro ¢oHaa B LUXCP paeT ynosHoMoueHHbI denepasbHbIn
OpraH WCMNONHUTENbHOW Bnactm B chepe apxMBHOTO Aena M AefoNpoM3BOACTBA MO obpalieHuio
denepanbHOro rocyapCTBEHHONO apxvBa MAM YNOJAHOMOYEHHOIO OpPraHa WCMONHUTENbHON BAacTu
cybbeKkTa Poccuiickoit ®epepaumm B chepe apxMBHOro gena <29>; B CneumanbHOe apXMBOXPaHUIIMLLE,
pacrnosioXeHHoe Ha Tepputopumn cybbekTa Poccuiickoit depepauun - YNOAHOMOYEHHbIN OpraH
NCNONIHUTENbHOW BNacT cybbeKkTa Poccuiickoit Pegepaunn B chepe apxmHoro gena <30>.

<29> Yactb 2 ctatbk 14 depepanbHoro 3akoHa N 125-93.

<30> MyHKT He pPacnPOCTPAHAETCA Ha rOCYAAPCTBEHHbIE Y MYHULUMMA/IbHbIE My3en U BUBANOTEKM,
Hay4yHble OpraHu3aumm.

18.7. MNpuem cTpaxoBoro ¢OHAA apxMBa OCYLECTBAAITCA HA OCHOBaHMM  MNpMKasa
yNno/sHOMOYeHHOro denepanbHOro opraHa MCNOAHUTENbHOW BnacTM B cdepe apXMBHOrO Aena wu
odopmnsetca akTom (npunoxkerme N 3 K Mpasunam) <31>,

<31>Yactb 4 ctatbu 17 PepepanpHoro 3akoHa N 125-P3,
XIX. PoHp nonb3oBaHUA

19.1. OnAa BbiBeAeHMA U3 o6op0Ta NOONTMHHUKOB apXUBHbIX OOKYMEHTOB apXuB NMPU HaaU4nun
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GUHAHCOBbIX, TEXHUYECKUX U KagpoBbiX BO3MOXKHOCTEN co3aaeT GOHA Nob30BaHUA:
OZHOBPEMEHHO C CO3aHUEM CTPaxoBoro GoHaa;
B 3/IEKTPOHHOM BUAeE (3/1eKTPOHHbIN GoHA NoNb30BaHMA).

B poHA nonb3oBaHMA BKAKOYAIOTCA MONHOCTbIO CKOMUPOBAHHbIE eAMHULbI XPaHeHUA (eauHULbI
yuyeta). Konumn oTaenbHbIX apXMBHbIX AOKYMEHTOB MOTYT BKAOYATbCA B PpOHA NONb30BAaHWUA B COCTaBe
TeMaTU4ecKknx NnogbopOoK apXMBHbIX LOKYMEHTOB.

19.2. ®doHA nonb3oBaHMA, CO34aBaemMbli  OAHOBPEMEHHO CO  CTpaxoBbiM  GOHAOM,
M3roTaB/IMBAETCA B KOMMNIEKTE, BKNOYAIOLLEM:

ONA aPXUBHbBIX JOKYMEHTOB Ha ByMaXKHOM HocuTesie - 0AHY MUKPOPOpPMY BTOPOTro MOKOJIEHUS Ha
ranoreHmaocepebpsHon nneHKe (HeraTMBHaA WAM MNO3UTUBHAA), W3rOTOBNEHHYIO C HEraTMBHOM
MUKPOGOPMbI MEPBOro MOKONEHUSA, U OAHY MUKPOPOPMY TPETbero MNOKOJIEHUA, WU3rOTOBAEHHYIO C
MUKPOGOPMbI BTOPOTO MOKONEHUS;

AN1A KNHOAOKYMEHTOB - OAHY NO3UTUBHYIO COBMELLLEHHYIO KOMUIO, OANH MPOMEXKYTOUYHbI NO3UTUB
M306paXKeHMss M OOMH KOHTpaTMn ¢oHorpammbl (417 3BYKOBbIX KMHOLOKYMEHTOB); [OMyCKaeTcs
AOMNONHUTENBHOE N3roToBAeHUe GOoHAA NOb30BaAHNUA KUHOA0KYMEHTOB B BUAE BUAEODOHOrpamm;

ana GOTOA0KYMEHTOB - OAMH NO3UTUBHbIN GOTOOTNEYATOK M OANH AyOAb-HeraTmBe.
19.3. DNEeKTPOHHbIN GOHA NONb30BAHMA CO34AETCA B ABYX IK3EMNAAPaAX:

Ha apxMBHble AOKYMEHTbl Ha OYMaKHOM HoOcUTene - MyTeM OUMPPOBKM LOKYMEHTOB UAU UX
MWUKPOKOMWA, B TOM YMC/e HApsAy MAM BMecTo 06s3aTesIbHOro Komnsekta $oHAa MoJib30BaHWA Ha
MWUKpPOHOCUTENE;

Ha GOTOAOKYMEHTbI - NyTeM OLMGOPOBKN AOKYMEHTOB MAN MX MUKPOKOMWUI, B TOM YMCAE Hapaay
nnu BMecTo 06Aa3aTelbHOro Komnnekta poHaa Nob30BaHMUA Ha MUKPOHOCUTENE;

Ha KUHOAOKYMEHTHI, d)OTOAOKyMEHTbI N BUAEOAOKYMEHTbI - NyTEM OLI,Md)pOBKM NOANTNHHUKA.
19.4. CDOHA NOZ1Ib30BaHUA pa3mellaeTcAa B 3aBUCMMOCTU OT BUAA HOCUTENA KoMwuiA:

doToKONMMM - B TOM JKE aAPXMBOXPaHWAMLLE (MOMELLeHWUW), Tae U NOAJMHHUKUA apXUBHbIX
[OKYMEHTOB, C KOTOPbIX OHW OblIM M3rOTOBJ/IEHBI, Ha OTAE/IbHbIX CTE/IaXKaX MK B WKadax no nopagky
apXMBHbIX WNPPOB;

KOMMW Ha MUKPOHOCMTENEe - B apXMBOXPaHWAMILE, OTBEYAlOWEM YCIOBUAM XpaHeHUA
ayAMoBM3yaNnbHbIX AOKYMEHTOB (cornacHo nyHKTy 5.14 MNpasua) No NopaaKy apXmMBHbIX WKPOB.

JNEKTPOHHbIM GOHA NONb30BAHMA XPAHUTCA:

Ha ¢usnyeckn 060cobNEHHbIX HOCUTENsAX B MNOMELLEHMAX, obecneynBalolmX XpaHeHue
3/1EKTPOHHbIX AOKYMEHTOB - NO NOPAAKY aPXMBHbIX LWUNPPOB;

B MHPOPMALMOHHOW cucTeme apxuBa, B MHOOPMALMOHHONM rocyAapcTBeHHOW (pernoHanbHoM)
cucTeme, B TOM YMC/Ie C UCMO/Ib30BaHMEM 06nauHbIX naaTdopm.

19.5. Bbigaya ¢oHAa NONb30BaAHUA OCYLLLECTBAAETCA:

Ha MUKpPOHOCHUTeNE - B3aMeH NOA/IMHHUKOB apPXMBHbIX JOKYMEHTOB NPU UX 3aKa3e B COOTBETCTBUU
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c rnasoi XIV MNpasun;
B 3/IEKTPOHHOM BMAE:

Ha ¢uM3myeckn 060cobieHHbIX HOCUTENAX - B3AMEH MOSJAMHHUKOB apPXMBHbIX AOKYMEHTOB MpU UX
3aKase B cooTBeTCTBUM € rnasoit XIV Mpasun;

nocpeacTsom WHPOPMALMOHHON CUCTEMbl apxvMBa B pPeXMMe peasbHOro BpPemMeHWM Ha
TEpMMHANAX, NPeAoCTaBAAEMbIX NOb30BATENAM B MOMELLEHNW apXUBa;

nocpeacTsBom MHGOPMALMOHHON CUCTEMBbI apXmBa (apXMBOB), MHPOPMALMOHHBIX deadepanbHbiX
(pervoHanbHbIX) CUCTEM B PEKMME YAANEHHOTO UCMO/b30BAHWA.

19.6. MNpoBepKa HAAMUUA, TEXHUYECKUI KOHTPOIb, PU3MKO-XMMMUYECKAA N TEXHUYECKana 06paboTKa
$OoHAa NoNb30BaHMA Ha MUKPOHOCUTElE NMPOBOAUTCA B TOM XKe MopsaKe, YTO M AN ayaMO0BU3YasbHbIX
AOKyMmeHTOB (cornacHo rnasam X - Xll Mpasun).

XX. CtrpaxoBaHUe apXUBHbIX AO0KYMEHTOB

20.1. CtpaxoBaHuio Ha BpemMA NpeaocTaBNeHUA ANA IKCMOHUPOBAHMA B COOTBETCTBUM C MYHKTOM
49.1 NMpasun nognexKar:

[OKyMeHTbl ApxmBHoro ¢poHaa Poccuinickon desepaumu, a TakKe noanekallime BO3BPaLLEHNIO UX
KOMNWU, BbIBO3MMbIe 3a Npeaensl Tepputopun Poccuitickon Peaepauuu;

YHWUKa/IbHble JOKYMEHTbI.

20.2. CtpaxoBaHue goKymeHToB ApxmBHoro ¢oHaa Poccuitickoi Pepepaumnmn ocyllecTBaseTca B
COOTBETCTBUM C 3aKOHOAAaTeIbcTBOM Poccuiickoin depepaumm <32>.

<32> Cratba 35.7 3akoHa Poccuiickoint degepaunmn ot 15.04.1993 N 4804-1 "O BbIBO3E U BBO3E
KY/bTYpHbIX UeHHocTel" (CobpaHue 3akoHopaTenbcTBa Poccuiickon depepaumm, 2018, N 1, ct. 19);
ctatba 929 [paxpgaHcKoro Kogekca Poccuitckont  depepaumm  (yactb  BTOpas) (CobpaHue

3aKoHogaTenbcTBa Poccuiickon depepaunu, 1996, N 5, ct. 410; 2003, N 50, cT. 4850).
20.3. CtpaxoBas oueHKa apXMBHbIX AOKYMEHTOB NPOBOAMTCA apXMBOM CAMOCTOATE/IbHO.
XXI. O6wue TpeboBaHMA K BeAE€HUIO YYETa apXMBHbIX LOKYMEHTOB

21.1. ApxvB BeAeT Y4YyeT apXMBHbIX [LOKYMEHTOB, B TOM YMC/le aBTOMATU3MPOBAHHbIN
MCNO/Ib30BaHMEM OCYAapPCTBEHHOM WHGOPMAUMOHHOM cuctembl "ApxmBHbit  ¢doHA"' <33>,
COOTBETCTBUM C MOPALSKOM TOCYAAPCTBEHHOIO YyyeTa AOKyMeHToB ApxuBHOro ¢oHga Poccuiickoi
denepaumn, yCTaHOBAEHHbIM YNOJHOMOYEHHbIM defepasibHbIM OPraHOM MCMOAHUTENIbHOM BAacT B
cdepe apxMBHOro Aena v AeNonpon3BoACTBa <34>,

«<C® O

<33> lMoanyHKT 2 nyHKTa 9 NonoxeHnsa o PegepanbHOM apXMBHOM areHTCTBE.

<34> Yactb 1 ctatbu 19 PepepanvHoro 3akoHa N 125-®3; noanyHKT 11 nyHKTa 6 [MonoXKeHuA o
®enepasibHOM aPXMBHOM areHTCTBe.
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21.2. ApxuB yCTaHaBAMBAET COCTAB YYETHbIX AOKYMEHTOB M MOC/NeA0BaTe/IbHOCTb BbINOAHEHUA
paboT No y4yeTy B LENOM MO apXmMBYy M MO KarKAOMY apXMBOXPaHUAULLY B OTAENbHOCTU, @ TaKKe cxemy
yyeTa apXUBHbIX JOKYMEHTOB.

21.3. YyeTy noanexar:

XpaHAWMneca B apXxmee apxmBHble AOKYMEHTbI, B TOM 4YUC/1e HeONnnCaHHble U HeI'IpOd)VIﬂbele, a
TaKXe CTpaxoBble€ KOMUU aPXUBHbBIX OOKYMEHTOB W KOMUKU (I)OHAa nonb3oBaHnA, onucn pgen,
AOKYMEHTOB;

XpaHAwmneca B UICTOYHUKAX KOMMNEKTOBAHMA apXmBa OOKYMEHTbI ApXVIBHOI'O ¢0Hp,a Poccuitckoi
CDe,u,epau,MM N AOKYMEHTbI N0 TMYHOMY COCTaBy.

21.4. ApxuBHble [OOKYMEHTbl, He BK/OYEHHble B cocTaB ApxmBHoro ¢oHaa Poccuinckon
depepaunmn, B TOM YMUCNe OOKYMEHTbl MO JIMYHOMY COCTaBY, MPUHATbIE MO AOrOBOPY Ha XpPaHeHue B
apPXUB, YUYMTbIBAIOTCA OTAE/IbHO OT AOKYMeHTOB ApxuBHoro ¢oHaa Poccuiickoit Pepepaumn. Ona umx
yyeTa BeAyTCA OTAeNbHble CNMCOK GOHAO0B, KHUIA y4yeTa MOCTYMNEeHUIA OOKYMEHTOB, a TaK¥Ke JINCTbI
$OHA0B M ApYyrue yYeTHbIE OKYMEHTbI.

21.5. YyeT apxMBHbIX AOKYMEHTOB 3a nepuoa o 1917 roga segerca B apxuee OTAENbHO OT yyeTa
APXUBHbIX [OOKYMEHTOB MOCNeAYlOLWEro nepModa C CaMOCTOATE/IbHOM MNOPAAKOBOM Hymepauumen
$oHaoB. UckaoueHne cOCTaBAAIOT CMELMaNN3NPOBAHHbIE apXUBbl, XPaHALIME APXMBHbIE AOKYMEHTDI
JINYHOTO NPOUCXOXKAEHNA U ayAMOBU3YaSIbHbIE AOKYMEHTbI.

21.6. Y4yeT apXMBHbIX 4OKYMEHTOB BEAETCA:

XPaHALWMXCA B apxvBe - CcneumanbHbIM CTPYKTYPHbIM MoApasdefeHnem WAM  cneumanbHo
BblAE/IeHHbIMWN PaBOTHUKAMK;

XPaAHAWMXCA B WCTOYHMKAX KOMMIEKTOBAHMA, A0 MNepefayym Ha MOCTOAHHOE XpaHeHue -
cneumanbHbIM CTPYKTYPHbIM NoApasgeneHnem uav paboTHMKaMKM, OTBEYAOWMMM 33 OpraHM3aLuio
KOMMNNEKTOBaHMA apX1Ba.

21.7. 3anucK B ydeTHble AOKYMEHTbI apXMBa BHOCATCA BO BCE WX 3K3eMNAspbl paboTHWMKamu,
YKasaHHbIMW B NyHKTe 21.6 MpaBua, Ha OCHOBaHWW COOTBETCTBYIOLWLMX aKTOB (cornacHo rnase XXVI
MpaBwua), C yKazaHMEeM LOKHOCTU M AaTbl BHECEHUS.

XXIl. YueTHble egUHULbI B apXuBe

22.1. ApxMBHble OOKYMEHTbl Y4YWTbIBaloTCA B apxuse Mo ¢oHAam (06beAMHEHHbIM apXMBHbLIM
$OHAAM, apxXMBHBIM KOJIEKLUMAM) M eOMHULAM XPaHeHWa, a TaKXKe eauHuuam yyeTa (ans
ayAMOBM3Ya/IbHbIX JOKYMEHTOB).

MocTynuBluMe B HeynopAAoYeHHOM BUAE (POCCbinb) apXMBHbIE [AOKYMEHTbl YUYMTbIBAlOTCA B
YCNOBHbIX eAuHMLaX XpaHeHUs U3 pacdeTa 150 AMCTOB B O4HOM YCNOBHOW eAMHUUE XpaHeHus u 50
nuctos dopmaTa A4 B 04HOM YCIOBHOW eAuHULE XpaHEHUA (HayYHO-TEXHMYECKan AOKYMeHTaums).

22.2. KaxkaoW yyeTHOW eauHMLLE MPUCBAMBAETCS YYETHbIN HOMEP, ABAIOLMIACA COCTaBHOM YacTbio
apxmMBHOro Wndpa (cornacHo nyHKTy 22.6 Mpasun):

apxusHomy doHAy - No cnucky ¢oHaoB (cornacHo nyHkTy 23.2 Mpasun);

onucKu aen, AOKYMEHTOB - No Ancty $oHAa UAM MO IUCTY yyeTa ayAmoBU3Ya/ibHbIX AOKYMEHTOB
onpeaeneHHoro BMaa (Npu HepoHAOBOM OpraHN3aL MM apXUBHbIX AOKYMEHTOB);
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eguHuLe XpaHeHus (eaAMHMLE y4eTa) - No oNucK AeN, AOKYMEHTOB B npeaeniax 04HOM onucu.

YyeTHble HOMmepa MOryT ObiTb MNPOCTBIMU (COogeprKaTb TONIbKO UudpoBoe o0603HaYeHMe),
cocTaBHbIMK (coaepykaTb LUnppoBoe M byKBeHHOe 0603HaYeHUe U UHAEKC B BUAE YC/IOBHbIX 3HAKOB,
6ykB u (unu) umdp, yKasbiBaemblit yepe3 AeducC) U pacliMpPeHHbIMU (coaepyKaTb YyKasaHWe Ha
NopsAAKOBbIA HOMEpP YacTh eAMHULbI yYeTa).

22.3. He gonyckaeTtca npucBoeHne 0AMHaKOBbIX HOMEpPOB:

apxmBHbIM PpoHAAM - B Npeaenax o4HOro apxuBea;

onucAMm aen, JOKYMEHTOB - B Npeaefiax 04HOro apxmesHoro poHAaa;

eAVHNLAM XpaHeHuA (eaMHULam ydyeTa) - B npeaenax ogHoW OnucK Aen, AOKYMEHTOB.

22.4. Homepa yTpayeHHbIX M BbIObIBLIMX apXMBHbIX GOHAO0B, a TaKKe HOMepa apXmMBHbIX GOHAOB,
BOLIEAWMX B COCTaB 0ObeAMHEHHOro apxuBHoOro ¢oHAa, He MOoryT ObiTb MNPUCBOEHbI BHOBb
NOCTYMUBLUMM apXMBHbIM GOHAAM.

Homepa apxuBHbix ¢oHAoB 3a 1917 - 1991 roabl moryT umeTb uMHAeKc "P", oTtaensembln oT
undposoro 0603HaYeHMA HOMepPa apxmMBHOro poHaa aeducom (Hanpumep, P-1).

Homepa apxuBHbIXx ¢GOHAOB, NocTynMBwKX M3 apxuBoB KMNCC, moryT umetrb uHaekc "M",
oTaensiemMblit oT undppoBoro o6o3HaueHns Homepa apxmsHoro ¢poHaa aeducom (Hanpumep, M-1).

B cnyyae obbeanHeHMA apxXuMBOB K HOMEPaM apXuBHbIX GOHAOB [A00aBAAKTCA WMHAEKCHI.
MepeHymepauma apxmBHbIX GOHAOB OOMYCKAETCA C paspelleHns ynoaHOMo4YeHHoro deaepanbHOro
opraHa MCNOMIHUTENIbHOW B/lacTU B cdepe apXMBHOIO Aena U Ae/onpousBoACTBa, YNOJAHOMOYEHHOTO
OopraHa MCMNOJIHUTENbHOM BAacTU cybbekTa Poccuitickolt depepaunm B chepe apxmBHOro gena, opraHa
MEeCTHOro camoynpas/ieHna <35>,

<35> Yactun 2 - 4 ctatbm 14 PepepanbHoro 3akoHa N 125-93.

B apxvMBe [AOKYMEHTOB MO JIMYHOMY COCTaBy K HOMepy apxvBHoro ¢oHzaa uepes Apobb
[obasnseTcs Homep apxuBHOro GoHAA, 33 KOTOPLIM YYTEHA JLOKYMEHTALMSA NO OCHOBHOW AeATE/IbHOCTU
Toro e ¢oHAo0o0bpasoBaTens.

O6begmMHeHHOMY apxvMBHOMY ¢OHAY, 06pPa3oBaHHOMY M3 apXMBHbIX POHAOB, paHee YyYTeHHbIX
CaMOCTOSTE/IbHO, MPUCBAMBAETCA HOMEP OAHOIO M3 apPXMBHbIX GOHAOB, BKAHOUYEHHbIX B €70 COCTaB.

22.5. Ecnm HasBaHue ¢oHA00bpa3oBaTeNs MEHANOCh, TO B cnvcke $oHAO0B (COrnacHo NyHKTy 23.2
MpaBWa) yKasbiBaeTCcA ero nociefHee Ha3BaHWE B pamKax Mepuosa, 3a KOTOPbIM NPUHATLI apXMBHbIE
OOKYMEHTbI, @ BCE NepeMMeHOBaHMA YKa3blBAOTCA HA TUTY/JIbHOM AUCTE ONMUCKM U B Ancte $doHAA B
XPOHO/IOFMYECKOM NOCNef0BaTENIbHOCTMU.

22.6. Kaxkgaa eamHuua xpaHeHua (eaMHuua ydeTa) nonyyaet obosHaveHne, BKAoYaloLlee B cebs
obuLMaNbHOE COKpalleHHoe HaMMeHOBaHWe apxuMBa M HOMEpPOB: apxuMBHOro ¢oHAa, onucu gen,
OOKYMEHTOB, e4MHULbI XpaHeHU s (eaAMHULbI yyeTa) (aanee - apxmsHbIA Wndp).

B cocTaB apxMBHOro Wndpa eguHULbl XPaHEHUA ayaN0BM3YasbHbIX AOKYMEHTOB AONONAHUTENIbHO
BK/IIOYAIOTCA BUA, KOANEKUuMM (KWHO-, ¢oTo-, POHO-, BUAEO-) M HOCUTENA, a TaKke 0603HauyeHus
(byKBEHHble W LMOPOBbIE) BUAOB AOKYMEHTOB, BK/OYEHHbIX B KOMMIEKT, ¢opmaTta 3anucu
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KMHOOOKYMEHTOB.
22.7. EAnHMUamMm XxpaHeHMA apXmMBHbIX JOKYMEHTOB ABAAIOTCA:

Ha BymaHOM HocuTene - Aeno, npeacrasnstouiee coboit COBOKYMHOCTb AOKYMEHTOB WAWU OAUNH
JOKYMEHT;

KMHOOOKYMEHTOB WAWN BUAEOLOKYMEHTOB - PU3MYECKM 060COOAEHHDbIA PYNOH KUHONAEHKM,
MarHUTHOMW NEeHTbl WAN KacceTa C 3anucbio M306pasuTenbHOM U (MaM) 3BYKOBOM MHbOpmaumu,
pa3meLLEeHHbIN B KOPOOKe, yTaape nnm 6LoKce;

$OTOAOKYMEHTOB - PU3NYEeCKM 060c0obNeHHbIN Kaap (Heratus, Ay6/ab-HeraTMs, NO3UTMB, Clang,
(AnanosnTuB), HECKO/NbKO KaZpoB MAHOPAMHOM CbEMKM, OTAeNbHbIA GOTOOTNEYaToK, pPYJIOoH
anadunbma, potoanbbom, pasmelLeHHbIN B KOHBEPTE, KOPOOKe;

GOHOOKYMEHTOB - PU3MYECKM 0060COBNEHHbIE PY/IOH KMHOMAEHKU, MAarHUTHOM MAN BymarKHOM
NIeHTbl, KacceTa, (OHOBA/IMK, TPAMOPWUIMHAN, TPAMMNACTMHKA C 3anuCbl0 3BYKOBON WHbOpMauum,
pa3smMelleHHbI B KOHBEPTE, KOPobKe, dyTaspe unm bloKce;

3/IEKTPOHHbIX [OKYMEHTOB - 3/EKTPOHHOE [Aeso, npeacrasaalouwee coboit COBOKYMHOCTb
3NEKTPOHHbIX AOKYMEHTOB AN OAUH SNEKTPOHHbIA AOKYMEHT.

22.8. EQMHULEN yyeTa ayaMoBU3YaNnbHbIX 4OKYMEHTOB ABAAETCA YacTb eANHULbBI XpPaHeHUA, oaHa
MAN HECKONIbKO eAMHWUL, XPaHeHWs, MMeloWan CaMOCTOATE/bHbIA 3aro/loBOK M OTHOCAWAACA K
onpeaeneHHomy cobbITMIO, NPOU3BEAEHUIO.

XXIIl. Cucrtema y4yeTHbIX AOKYMEHTOB apXmuBa
23.1. Cuctema yyeTHbIX AOKYMEHTOB apXmBa BK/IOYAET:
obs3aTenibHble, BeayliMeca Ha OymarkHOM HocuTene (Kpome MacnopTa apxXMBOXPaHUAWLWA), B

COOTBETCTBUM C MNOPAAKOM TFOCY[ApPCTBEHHONO ydeTa AOKymeHTOB ApxusHoro ¢oHaa Poccuiickolit
Pepepaunn <36>;

<36> MoanyHKT 11 nyHKTa 6 MNonoxkeHna o PegepanbHOM aPXMBHOM areHTCTBE.

BCMOMOraTe/ibHble, Beaylmeca Ha BymaxkHOM Hocutene u (Mamn) B 31eKTPOHHOM BUAE, COCTaB U
bOopMbI KOTOPbIX aPXMB ONpesenseT CamoCTOATEbHO.

YyeTHble [AOKYMEHTbl MOTyT CO34aBaTbCA Npu nomowm denepanbHOlM rocyLsapcTBEHHOM
MHGOPMALNOHHOM cucTeMbl "ApPXMBHbIN pOHA" HAa OCHOBAHNUU BHOCMMbIX B HEE AAHHbIX.

23.2. B coctaB 06A3aTe/IbHbIX YYETHbIX LOKYMEHTOB apXMBa BXO4AT:

KHUra y4yeTa MOCTynieHUn AoKymeHToB (npunoxkeHne N 4 K [paBunam) - 4NA yyeTa Kaxkaoro
NOCTYN/IEHNA apPXMBHbIX AOKYMEHTOB B apXMB, a TaKKe KO/NMYECTBa W COCTaBa apXMBHbIX AOKYMEHTOB,
MOCTYNUBLLUMX Ha XpaHeHWe 3a onpeaesieHHbl XPOHOMOTMYECKMIA NMepuod BPEeMEHM; COCTOAHUA KX
onuncaHus;

cnucok ¢oHpos (npunoxkenne N 5 K Mpasunam) - gas perucTpaumm NPUHATbIX HA XpaHeHue
apXuBHbIX GOHAOB, MPUCBOEHUS UM HOMEPOB, Yy4YeTa KOJIMYECTBA HAXOLALMXCA Ha XPaHEHUU W
BblObIBLUMX apPXMBHbIX GOHAOB (He BegeTcsa Npu HepOHAO0BOM OpraHN3aLMM XpaHeHUs);
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nvct doHpa - AnA yyeTa B paMKax apxmMBHoOro ¢oHAa Ko/M4yecTBa M coCTaBa onucen gen,
AOKYMEHTOB U UX HyYMepaLuuMn, KONYeCcTBa M COCTaBa apXMBHbIX AOKYMEHTOB, COCTOSIHUS UX ONMCaHuA,
OVHAaMUKM U3MEHEHWI MO KaxKAoW onucK Aen, AOKYMEHTOB U apXxnBHoMy ¢oHAY B Lesiom, puKcaumm
M3MEHEeHMIN B Ha3BaHUM apxMBHOro GoHAa;

onucb gen, JoKymeHToB (npunoxkeHusa N 6, 7 K MNpaBunam) - gasa NoeanHUYHOTO U CYMMApPHOTo
y4yeTa apXmMBHbIX AOKYMEHTOB, 3aKpeneHMA NopAaKa UX CUCTEMATM3AUMM, yYeTa MU3MEHEHWNI B COCTaBe
N ob6beme apXMBHbIX LLOKYMEHTOB, BKJAKOYEHHbIX B AaHHYHO OMUCD;

peectp onucen aen, AOKYMEHTOB - ANA Perncrpaumm onuvcen aen, AOKYMEHTOB, y4yeTa UX
KO/IMYeCcTBa M COCTaABa;

nacrnopT apxmBa - A/1A obecrneyeHWs rocyAapcTBEHHOIO LEeHTPaM30BAHHOIO y4YeTa apXMBHBbIX
$OHA0B M aPXMBHbLIX AOKYMEHTOB;

NacrnopT apxMBOXpaHUIMLLA (MPOM3BOILHON GOPMBI) - 418 CYMMAPHOTO yyeTa apXmBHbIX GOHA0B
N apXUBHbLIX AOKYMEHTOB KOHKPETHOro apXmBOXpaHWIULLa (an Ha/lM4nMm B apxmBe HECKOJ/IbKUX
apPXMBOXPaHUANLL);

Aeno  ¢oHAA - KOMMJEKC [AOKYMEHTOB MO  WUCTOPUM  WMCTOYHMKA  KOMMAEKTOBaHUA
(doHO006paszoBaTenn) n apxmBHoro poHaa, 06beAMHEHHOTO apXMBHOTO GOHAA M aPXUBHOM KONNEKLUK;

NIUCT-3aBepuTeNb Aena - ANA y4eTa Koimdyectsa IMcToB B gene (npunoxkeHne N 8 K Mpasunam).
23.3. O6A3aTeNIbHbIMM YYETHBIMU AOKYMEHTAMU TaKKe ABNSIOTCA:

AN HAyYHO-TEXHUYECKOM [AOKYMEHTaLMM - ONUCb eAMHWUL, XPaHeHUA Hay4yHO-TEXHUYECKOWM
OOKYMeHTauumu;

A1A HecbpoLIOPOBAHHON HayYHO-TEXHUYECKOW AOKYMEHTAUUM - BHYTPEHHAS ONUCb AOKYMEHTOB
€AMNHULbI XpaHEHWA HAYYHO-TEXHNUYECKOWN LOKYMEHTaLNW;

ANA ayAMOBMU3YyaNbHbIX AOKYMeHTOB (cornacHo rnase XXIX MpaBua) - onucb KMHOAOKYMEHTOB,
onuncb GOTOAOKYMEHTOB, OMUCb $OTOaNbOOMOB, OMUCb POHOAOKYMEHTOB MarHWTHOW 3anucK, ONMUCb
$GOHOOOKYMEHTOB MEXaHMYeCKol 3anncu (rpaMopuUr1MHanos, rpamniacTMHOK, GOHOBAIMKOB U APYruX),
Oonncb BMAEOAOKYMEHTOB; AINCT yYeTa ayAMOBU3YasbHbIX AOKYMEHTOB; AEN0 CAATYMKA [AOKYMEHTOB
(BmecTo aena poHaa Npu HebOHAOBOWN OPraHN3aLMM ayaAMOBU3YabHbIX AOKYMEHTOB);

ONA 3NEKTPOHHbIX AO0KYMeHTOB (cornacHo rnase XXX [MpaBua) - OonNMcCb 3NEKTPOHHBLIX Aen,
OOKYMEHTOB;

ana egunHul, XpaHeHunAa, MMmerwnx B Od)OpMHEHMVI nan B NPUNOKEHUN K HUM [paroueHHble
MeTaN/ibl U KAMHW, - MHBEHTAPHAA KHUra y4yeTa gen, Mmerumnx B Od)OpMIIEHMVI U1 B NMPUNOKEHUN K
HUM gparoueHHble MmeTa/l/ibl U KaMHMU,;

A8 0c060 LLeHHbIX M YHUKAbHbIX JOKYMEHTOB - IUCT y4eTa M ONUCAHUA YHUKA/IbHOTO AOKYMEHTa;
BHYTPEHHAA ONUCb [AOKYMEHTOB Aefla, B COCTaB KOTOPOro BXOAAT YHUKajbHble AOKYMEHTbI; CMUCOK
doHA0B, coaepalmx 0cobo LEeHHble AOKYMEHTbI; ONUCb 0COBO LIEHHbIX A/, AOKYMEHTOB; peecTp
onuceit 0cob0 LEeHHbIX AeN, AOKYMEHTOB;

ANA cTpaxosBoro ¢poHAa - onucb CTpaxoBoro GpoHAa Ha MUKpodULLIAX; OMUChL CTPaxoBoro ¢oHAa Ha
PY/IOHHOW MJIeHKe;

Ansa crpaxosoro ¢poHZa v GOHAA NOMb30BAHWMA Ha MUKPOPOPMaXxX - KHUrA yyeta MOCTynieHui
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cTpaxoBoro ¢oHaa M ¢oHAa NONb30BaHUA Ha MUKPOPULLAX; KHUra ydyeTa MOCTYMNNEHW CTPaxoBoOro
doHaa 1 doHAa N0Nb30BAHUA HA PYIOHHOM NAEHKE;

ONA 3NEKTPOHHOro PoHAa NoAb30BaHUA Ha PM3MYeCKM 060COHNEHHbIX HOCUTENAX - KHUTA yyeTa
HocuTenen aneKTpPoHHoro GoHaa Nob30BaHMUA.

XXIV. XpaHeHMe y4yeTHbIX OKYMEHTOB

24.1. Obna3aTtenbHble y4eTHble AOKYMEHTbI apXmnBa, B TOM YMC/ie NepBble 3K3eMMNAapbl onucen gen,
DOKYMEHTOB, NpeaycMoOTpeHHble nyHKTamu 23.2, 23.3 [lpaBua, pasmeLwatotca B WM30/IMPOBAHHOM
nomeLLeHnn nan paboyeit KomHate paboTHUKA(0OB), OTBETCTBEHHOIO(bIX) 332 yYeT JOKYMEHTOB apXMBa.

24.2. BTopble 3K3emMnaapbl onNucei aen, AOKYMEHTOB Pa3sMELLAIOTCA B apXMBOXpPaHUAULLE
060C06/1EHHO OT apPXMBHbIX AOKYMEHTOB, TPETbM 3K3EeMNAAPbl ONUCEr Aen, AOKYMEHTOB - B
nomeLLeHnKn, obecneymBaloWEeM MX onepaTUBHOE NPeAoCTaBAeHNE NONb30BaTENAM.

24.3. AKTbl, NpeaycmMoTpeHHble NyHKToOM 26.1 Mpasuna, nomelatotca B geno poHAa.
XXV. Bbigaya y4yeTHbIX JOKYMEHTOB

25.1. Y4yeTHble [AOKYMEHTbl B UYMTA/IbHbIA 3a/1 apxMBa He BbIAAKOTCA, 33 MCKAKOYEHUEeM
OTCYTCTBYIOLUMX B HEM 3K3EMMAAPOB ONUCEN Aefl, AOKYMEHTOB, KOTOPble Bbl4AOTCA Ha CPOK A0 5
paboumnx gHelt No NMUCbMEHHOMY YKa3aHUIO 3aMeCcTUTeNA AMpPEeKTopa, B 06A3aHHOCTU KOTOPOro BXOOAT
BOMNPOCbI ObecrneyeHMss COXPaAHHOCTK, 3aBeAYIOWEro apxMBOXpaHuAuUwWem (oTaenom obecrneyeHus
COXPAHHOCTM JOKYMEHTOB).

25.2. Bblgaya M3 apxXMBOXpaHWIMLLA BTOPbIX 3K3EMMIAPOB ONWCEN Jen, [AOKYMEHTOB
NpoM3BOAMUTCA B NOPAAKE, aHANOTMYHOM MOPAAKY BblAAUYM apXMBHbIX LOKYMEHTOB (cornacHo rnase XIV
Mpasun).

Bblgaya TpeTbuX 3K3emnaapos onucemn aen, AOKYMEHTOB MO 3anpocy no/sib3oBaTenA
nponssoaunTca paﬁOTHMKOM YUTA/IbHOTO 3a/1a apxXuBa.

XXVI. NMocraHOBKa Ha y4eT U CHATUE C yyeTa
APXMUBHbIX AOKYMEHTOB

26.1. NMocTaHOBKA Ha Y4YeT U CHATME C y4eTa apXMBHbIX JOKYMEHTOB B apXMBe OCYLLEeCTBAAETCA Npu
nX Nnpueme, BblObITUM, @ TaKKe MO pe3ynbTaTaM BbIBEPKM YYETHbIX LOKYMEHTOB, NMPOBEPKU HANNUMA U
COCTOAHMA aPXMBHbIX JOKYMEHTOB, pecTaBpaLm apXMBHbIX JOKYMEHTOB, NOC/Ie KOTOPOWN OAHA eAnHMLA
XpaHeHuUs pasgesieHa Ha aBe U 6osiee UAM HaobOPOT, ONUCAHMA LOKYMEHTOB, NepepaboTKu onucel
Aen, LOKYMEHTOB Ha OCHOBAHUU:

aKTa npuema-nepegauv apxmeHbIX AOKYMEHTOB Ha XpaHeHue (npunoxkeHune N 3 K Mpasunam);

aKTa npuvema Ha XpaHeHWe [AOKYMEHTOB JIMYHOrO npoucxoxaeHuna (npuaoxeHne N 9 K
Mpasunam);

aKTa O BbIAENEHUWN K YHUUTOMKEHMIO aPXMBHbIX [AOKYMEHTOB, He MNOA/IENaluMX XpPaHeHWio
(npunoskeHue N 10 K Mpasunam);

aKTa O HEMCMPABUMbIX MOBPEXKAEHUAX APXMBHbIX JOKYMeHTOB (NpunoxkeHne N 1 K Mpasunam);

dKTa O HEO6HapY)'KEHMVI dPXUBHbIX AOKYMEHTOB, BO3MOXHOCTU PO3bICKa KOTOPbIX MCYepNaHbI
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(npunokenue N 2 K Mpasunam);
aKTa BO3BPaTa apXMBHbIX 4OKYMEHTOB COBCTBEHHUKY;
aKTa 06 N3BATUM NOAMUHHBIX €4MHUL, XPAHEHUSA, aPXUBHbIX LOKYMEHTOB;
aKTa O TEXHUYECKMX OLIMBKaX B y4ETHbIX SOKYMEHTAX;

aKkTa 06 o6HapyKeHWUM apXMBHbIX LOKYMEHTOB, HE OTHOCALLMXCA K AaHHOMY apxusy, GoHAy,
HEeYYTEeHHbIX;

aKTa 0 pasgeneHuu, obbeanHeHUn aen (eauHUL, XpaHeHUs (eaMHUL, ydeTa), BKAOYEHUM B AeNo
HOBbIX aPXMBHbIX JOKYMEHTOB;

aKTa OMMUCaHUS aPXUBHbIX JOKYMEHTOB, NepepaboTKn onucen.

26.2. Mpn npveme B apxXMB apXUBHbIX AOKYMEHTOB CBeAeHWA O HWUX BHOCATCA B KHUTY y4yeTa
NOCTYNNEeHUI OKYMEHTOB.

Kaxkabii BnepBble MOCTYMMBLUMIA B apXMB apXMBHbIM ¢GoHA (06beAauHEeHHbIN apXxuBHbIN GoHA,
apXMBHasA KONNEKUMA) 3anucbiBaeTcs B CNUCOK doHaoB (npunoxkeHme N 5 K lMpaBunam), Ha Hero
3anoNHATCA ANCT GOHAA, KaPTOUKM YKasaTena K ucty ¢oHaa (npyn HeobxoamMmocTtu), 3aBogmuTca 4eno
¢doHpa. Ha ayamoBum3ayanbHble AOKYMEHTbI NpU X HeGOHAO0BOM OpraHM3aumMm 3amnoIHATCA INCTbI yyeTa
ayaAnoBM3YaNbHbIX LOKYMEHTOB.

Kaxaas Bnepsble MOCTYMNMBLLAA OMUCb e/, AOKYMEHTOB YYMTbIBAE€TCA B peecTpe onucen aen,
[OKYMEHTOB.

26.3. MNpu BbIOLITUM APXMBHBIX LOKYMEHTOB, B C/ly4ae:

BblObITUA BCEX APXMBHbIX AOKYMEHTOB, YMCAALMXCA MO ONWUCK AeN, AOKYMEHTOB, HOMEpP 3TOW
onuncy Apyrmm onucam Aen, 4OKYMEHTOB He NPUCBAMBaETCA M OCTaeTca cBO6OAHbIM; B peecTpe onucei
aen, pokymeHtoB B rpade "MpumeuyaHus" ctaButca oTmeTKka "Bbibbina", HOmMep M gaTa akTa, Ha
OCHOBaHWUM KOTOPOTO OHa BblbbINa;

BblBbITUA BCEX aPXMBHbIX [AOKYMEHTOB, COCTaBAAOLWINX apXMBHbIK ¢oHA, B cnucke ¢OHAOB
(npunoskeHne N 5 K Mpasunam) B rpade "OTmeTKa 0 BbIOLITUN" yKa3biBaeTCA, Ky4a BbibObl/1 apXMUBHbIA
¢$oHA, HOMep 1 AaTa aKTa, Ha OCHOBAHWKM KOTOPOTO OH BbIbbII.

Mpu nepepaye Bcero apxusHoro ¢poHAa M3 OAHOTO apxvMBa B APYrol apxusB nepenaoTca Tpu
3K3emMnniapa onucu Aen, AOKYMEeHTOB, Aeno ¢oHga u nuct ¢oHaa. Konma onucu aen, AOKYMEHTOB
OCTaeTcA B apxuBe-CAaTYMKe W, B KauyecTBe MPUIOMKEHUA K aKkTy npuema-nepesayn [JOKYMEHTOB,
BKJ/IIOYAETCA B apXMBHbIN GOHJ, apXmnBa-caaTumMKa.

Mpu BblAGNEHUN K YHUUTOMKEHUIO BCEX aPXMBHbIX AOKYMEHTOB apXnBHOro GoHaa OAMH 3K3eMnAsap
Ka)Koli ero onucu Aen, AOKYMEHTOB U auct ¢poHaa nomewiatotca B geno ¢oHaa. fdeno doHaa
BK/IOYaETCA B apXMBHbIA GOHA apXuBa.

26.4. '3aMeHeHUA KoNn4ecTsa eAnHUL, XpaHeHMA B pe3ynbTaTe NOCTynaeHnA U BblObITUA APXUBHDbIX
AOKYMEHTOB, npoBegeHnA OTAe/IbHbIX BUOOB pa60T (bMKCI/IDYI-OTCFI BO BCEX 3K3emnaAapax onucu aen,
AOKYMEHTOB C COCTaB/1€HMEM HOBOW WTOroBOWM 3anucK K Heﬁ, KOTOpaA noanncbiBaeTcA pa60THI/IKOM
apXuBa, OTBETCTBEHHbIM 3a BeAeHWNe y4yeTa, C YKasaHnem A0/1XKHOCTU U OaTbl COCTaBNEHUA.

XXVII. YueT eguHUL, XpaHEHUA, UMeloLUX B opopmaeHnmn
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AparoueHHble meTanibl U KaMHU <37>

<37> lnasa XXVII He pacnpocTpaHAeTcA Ha roCcy4apCTBEHHble U MYHULUMANIbHbIE My3en u
6MBNMOTEKM, HAaYUYHblEe OpraHU3aLnm.

27.1. ApxuB, XpPaHALLNA apXMBHbIE LOKYMEHTbI, UMeoLMe B OPOPMAEHUN NAN B NMPUNOKEHUN K
HUM AparoueHHble MeTasibl U KAMHW, B COOTBETCTBMM C 3aKOHOAAaTenbcTBOM Poccuitckoin ®Pepepaunm
OO/IKEH NPOITU PErUCTPALMIO B MHCNEKUMM NpobupHoro Hagzopa MuHduHa Poccum <38>.

<38> Cratba 26.1 depepanbHOro 3akoHa oT 26.03.1998 N 41-$3 "O agparoueHHbIX MeTannax u
AparoueHHbix KamHsax" (CobpaHue 3akoHogatenbcTsa Poccuiickoit depepaumm, 1998, N 13, cr. 1463;
2015, N 18, cT. 2614).

27.2. YYeT apxXMBHbIX LAOKYMEHTOB, MMEKWUX B OPOPMJEHUN UAM B MNPUNOKEHUN K HUM
AparoueHHble MeTasibl U KaMHM, BeAeT MaTepuasibHO OTBETCTBEHHOE /MU0 M3 4yucaa pPaboTHUMKOB
apx1Ba, C KOTOPbIM PYKOBOAMUTE b apXMBa 3aK/104AET A0r0BOP O MaTepmaibHOM OTBETCTBEHHOCTM 3a UX
COXPaHHOCTb U yyeT.

27.3. EANHULbI XpaHeHUs, nmetowme B 0PpOPMAEHUM UAU B NPUIONKEHUN K HUM OpParoLeHHble
MeTanNbl U KaMHW, NepesatoTca MaTepuanbHO OTBETCTBEHHOMY MUY Ha ceidoBOe XpaHEHUE, O Yem
[AenaeTcsa COOTBETCTBYHOLWAA OTMETKA ("cendoBoe xpaHeHMe") B onucK aen, AOKYMEHTOB.

K eguHuue xpaHeHus, umetowen B oGOPMNEHUM UAWU B MPUNOKEHWUM APArOUEHHbIE METaAbl U
KaMHW, NpuKkpennseTca 6MpKa, Ha KOTOpOol Yepes Apobb C apXMBHbLIM LWUMPPOM YKa3biBaeTCA HOMEP No
WHBEHTApHOW KHWUre yyeTa AeN, UMELWMX B 0DOPMAEHUN UAN B MPUIONKEHUN K HUM AparoueHHble
MEeTa bl U KAMHM.

27.4. YYeT eANHUIL, XPaHEHUSA, UMEOLWMX B OPOPMIEHUM NAN B NPUIOKEHUM K HUM AParoLeHHble
METaN/Ibl MU KaMHW, BELETCA B MHBEHTAPHOM KHUre y4yeTa fgefl, UMelwWwmx B oPopMAEHUU UAM B
NPUNOXKEHUN K HUM ApParoueHHble MeTaslbl U KaMHU, MO MOpALKY HOMEPOB apXMBHbIX GOHAOB M
onucen gen, LOKYMEHTOB, @ BHYTPM KaK4oM Onucu Aen, LOKYMEHTOB - MO NOpALKY HOMEPOB eanHULY
XpaHeHus.

JlncTol MHBeHTapHOﬁ KHUTKU y4vyeTa Aen, mmewuwmnx B Od)OpMI'IeHVIVI Uan B NPUNOXKEHUN K HUM
AparoueHHble MeTansibl U KaMHW, O01XKHbI 6bITb NMPOHYMepPOBaHbl, MPOLWHYPOBAHbl U CKpPEN/EHbLI
neyaTbto apxmsa. Ha o6op0Te nocneaHero IMCta KHUrM AenaeTca 3anmncb 0 Koan4vyecrtese IMCTOB B KHUre,
KOTOpaA 3aBepAeTcA noanncamn pykKoBoaAUTENA apXMBa U MaTepunasibHO OTBETCTBEHHOIoO J/nUaQ,
CKpennAaeTca nevyaTbo apxumBa.

K MHBEHTapHOVI KHUre y4yeta pAen, mmewuwmnx B O(I)OpMﬂeHMM nan B MNPUNOKEHUU K HUM
AparoueHHble MmeTansibl U KaMHWN, COCTaBNAETCA UTOrosaA 3anuncb, B KOTOpOﬁ Ll,VI(bpaMM 1M nponucboro
YKa3biBalOTCA KONNYECTBO eANHUNL, XPaHEHUA, BHECEHHDbIX B KHUTY, AaTa COCTaB/1€HUA NTOroBOM 3anucum,
AO0/IKHOCTb U d)aMMJ'IVIFI maTepnasibHO OTBETCTBEHHOTO /1N a.

MHBEHTapHaH KHUra ydeta ngen, MMerwuwmnx B O¢0pN\ﬂ€HMM nim B MNPUNOKEHUN K HUM
AparoueHHble MeTal/ibl U KaAMHU, BEAOETCA B TPEX IK3emMmNnaAapax, I'IepBblﬁ aK3emMnnaAap KOTOpOI?I XPaHNTCA B
nogpasaeneHnn, ocyuwecresnarowlem ydeT apXMBHbIX [OOKYMEHTOB, BTOpOVI - Y MaTepunanbHO
OTBETCTBEHHOIO NNUa, TpeTMVI -B 6yxranTepMM apxusa.
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27.5. HBeHTapu3auma eguHUL, XpaHeH s, UMeoLWMX B 0GOPMAEHUN UIN B MPUNOKEHUM K HUM
OparoueHHble MeTaibl U KaMHW, NPOBOAUTCA KOMMCCUEW, CO343aBaemMoi MPUMKA3OM PYyKOBOAUTENA
apxuBa:

eXKeroaHo, B N1aHOBOM MOPAAKE;
B C/ly4ae CMeHbl MaTepuanbHO OTBETCTBEHHOIO /iMLLa, PYKOBOAUTENA apXMBa.

Pe3yanaTb| WHBEHTApPU3aunn Od)OpMﬂFHOTCFl AdKTOM, COCTaB/1IAe€MbIM B TPEX 3K3emMnaiApax, ogunH n3
KOTOPbIX HAaNnpaBaAETCA B yﬂOﬂHOMOHeHHbIVI opraH NCNONHUTENbHOW BNACTU B cd)epe dpPXMBHOTO Aena.

XXVIII. YyeT 0c060 LLeHHbIX MU YHUKa/IbHbIX A0KYMEHTOB

28.1. YHUKanbHble [AOKYMEHTbl noasexaTt ydyetry B [0OCydapCTBEHHOM peecTpe YHWKasbHbIX
OOKymeHToB ApxuBHoro ¢oHaa Poccuinckon depepaumm U rocydapCTBEHHbIX PEecTpax YHUKasbHbIX
OOKYMEHTOB apxmBHbIX ¢oHA0B cybbekToB Poccuiickoit Pepepaumn, nopagok BedeHUs KOTOPbIX
onpeaenseTcs COOTBETCTBYHOLLMMM YMNOJHOMOYEHHBIMM OpraHaMyn WCMNOJIHATENbHOW Bnactu B chepe
apxuBHOro agena <39>.

<39> Yactb 1 ctatbu 19 PepepanpHoro 3akoHa N 125-P3; noanyHKT 12 nyHKTa 6 [MonoXKeHua o
depepanbHOM apXMBHOM areHTCTBe.

28.2. YueT 0co60 LeHHbIX JOKYMEHTOB BeAETCA MO:
cnucky ¢oHA0B, coaepKalinx 0cobo LeHHble AOKYMEHTbI;
onMcAmM 0cob0 LEHHbIX AeN, LOKYMEHTOB.

Mpy OTHECEHWUWN aPXMBHbLIX LOKYMEHTOB K 0COBO LEHHbIM B ONUCAX AeN, AOKYMEHTOB B rpade
"MpumeyaHMa" HanNpoTMB 3aro/IOBKOB COOTBETCTBYHOLIMX eAMHUL, XpaHeHusa (eauHuy, ydeta)
npocrtasnseTca oTmeTka "OL". B gpyrux yyeTHbIX AOKYMeHTax oTmeTKa "OL" gobasnseTca K Homepy
apXxuBHOro ¢oHAa, HoMepy oNucK Aen, AOKYMEHTOB. [laHHanA OTMETKa ABAAETCA CNYXKeB6HOM 1 He BXoanUT
B apPXMBHbIN WKP eguHUL, XpaHeHUs (eguHNL, yueTa).

Onucu ocobo LUEeHHbIX aen, AOKYMEHTOB COCTaB/AKOTCA Ha ocobo UeHHble JOKYMEHTblI apXUBHOIo
¢0Hp,a C COXpaHeHneM 3a HUMU NpeXHUX YY4ETHbIX HOMEPOB.

ApxnB BNpase BMeCTO OMNUCH ocobo UEeHHbIX Aen, 4JOKYMEHTOB MCMNO/1b30BaTb KOMUIKO ONUCK Aen,
AOKYMEHTOB, B KOTOpOﬁ ocobo LUEeHHble OOKYMEHTbl COCTaBAAKOT 6onee nosioBUHbI. B KOHLUE Konuu
onucun gen, AOKYMEHTOB YKa3biBae€TCA KO/IMYECTBO ocobo UEHHbIX eAUHUNL, XPaHEHUA (e,El,l/‘IHl/ILI| yqua).

Onucun ocobo UEeHHbIX Aen, AOKYMEHTOB U KONuu onucei Aen, LOKYMEHTOB, B KOTOPbIX ocobo
LeHHble COCTaBNAKOT bonee NONOBUHbI, Y4YUTbIBAKOTCA B peecTpe onuceit ocobo LUEeHHbIX Aen,
AOKYMEHTOB.

XXIX. OcobeHHOCTU yuyeTa ayaAnMO0BU3YyaJibHbIX AOKYMEHTOB

29.1. Homepa eAMHML, XPaHEHMA C TEKCTOBOW COMPOBOAMUTE/NbHON AOKyMeHTauuen K
ayamoBuM3yasibHbIM AOKYMEHTaM [O0/IKHbl COOTBETCTBOBATb Y4YETHbIM HOMEpPam ayAMoBU3YasbHbIX
[OKYMEHTOB.

29.2. Konunuectso ¢doTooTneyaTkos B ¢otoansbome M eauHUL, XpaHEeHMsA B COCTaBe eAnHULbI
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y4yeTa ayaAnoBun3yasibHbIX AOKYMEHTOB Y4HUTbIBAE€TCA Ha OCHOBE UX Hymepauun n (I)MI-(CVIpyeTCﬂZ

doTooTneyaTkoB B ¢poTOaNbOOME - BO BHYTpeHHeN onucu ¢oToasbboma M B COOTBETCTBYHOLLEN
rpade onuncu potoanLboma;

eINHUL, XpPaHEeHUA ApYrUX ayaMoBM3YasibHbIX AOKYMEHTOB - B COOTBETCTBYIOWMX rpadax wux
onucem.

an ydyere egnHUL, XpaHeHNA B COCTaBe eANHULLbI YHETA ayANO0BU3YaAJ/IbHbIX AOKYMEHTOB:

eAMHUUBI XPaHEHMA KWUHOAOKYMEHTOB M BWOEOAOKYMEHTOB pPaACMO/NaraloTca Mo 3/71eMeHTam
KOMIM/IEKTa, BHYTPU KOTOPOro HYMepytoTcs No nopaaxky HoMepoB YacTei;

eAVHULbI XpaHeHUa AMaduabMOB PacnofaraoTca No NopsaKy HOMepPOB PY/IOHOB;

eaMHULbI XpaHeHUA GOTOLOKYMEHTOB pacrnoiaraloTca B NOpAZKe NPOn3BOACTBEHHbIX HOMEPOB.
XXX. Ocob6eHHOCTM yueTa 3NIeKTPOHHbIX JO0KYMEHTOB

30.1. B onucun INEKTPOHHbIX AeN, JOKYMEHTOB YYUTbIBAKOTCA 3/IEKTPOHHbIE AeNla, JOKYMEHTbI KaK
Ha ¢M3VI‘-IECKM 060c061EHHbIX HOCUTEenAx, Tak U BK/IIOYEHHbIE B VIHd)OpMaLI,VIOHHle Cncrtemy apxusa.
Mpwv aTom OCHOBHOW " pa6oqm7| IK3emMnnAapbl y4nTbIBAOTCA B ONUCKU noad OAHUM NOPAOAKOBbIM HOMEPOM.

K onuncu aneKTpoHHbIX Aen, AOKYMEHTOB NpuaaratoTcs peecTpbl 4OKYMEHTOB 31EKTPOHHOro Aena,
B KOTOPbIX YKa3biBaloTcA Gaiibl, COCTaBAAOLIME 3NEKTPOHHbIE [AOKYMEHTbl, AaTbl W Bpemsa MuX
nocneaHero UsmeHeHus, obbem B 6alitax, opmartsbl Halifios.

30.2. OnNucK 31EKTPOHHbIX AeN, LOKYMEHTOB YYMTbIBAIOTCS B peecTpe onucen gen, LOKYMEHTOB
cornacHo nNyHkKTy 23.2 MpasuA.

XXXI. YueT Konuii apxmMBHbIX AOKYMEHTOB Ha NpaBaxX NOAJMHHUKOB
31.1. Konuamn apxuBHbIX AOKYMEHTOB Ha npaBax MNOANMHHUKOB ABAAIOTCA BKAOYEHHble B

COOTBETCTBMM C 3aKoHogaTenbctBOM Poccuitckon ®Pepepaumm <40> B coctaB ApxmBHOro ¢oHaa
Poccuiickoin Pepepaumnu:

<40> Cratbs 5 ®epgepanbHoro 3akoHa N 125-93.

MWUKPOOUABbMbI  (MUKPOOULLKM)  APXMBHBLIX [OOKYMEHTOB, MW3rOTOB/IEHHblE U O(OPMIEHHbIE
doHpo0bpasoBaTenem;

KOMUUN apPXUBHbIX OOKYMEHTOB, NOAJ/IMHHUKN KOTOPbIX YTPAY€Hbl U1 HaxXo4ATCA B CObCTBEHHOCTH
OPUANYHECKUX Nn ¢M3VI‘-IECKVIX nnu,;

KOMWUW apXMBHbIX AOKYMEHTOB, nepemellieHHbix B CCCP B pe3ynbTaTe BTOpoit MUPOBOI BOMHbI U
HaxoAMBLUMXCA Ha TeppuTopumn Poccuiickon degepaumn, NOAANHHUKA KOTOPbIX BO3BPALLEHbI B CTPaHbI
NX NPOUCXOMKAEHUA.

31.2. Konuu apxvBHbIX [AOKYMEHTOB Ha MNpaBax MOA/JMHHMKOB, MepegaHHble B apXvB
¢$oHpo0bpazoBaTenem, yunTbIBAtOTCA B COCTaBe ero poHAa No OTAe/bHOM ONWUCK Aef, LOKYMEHTOB, B
KOTOPOM HaNpPOTWUB 3aro/I0BKOB eAMHUL, XpaHeHuA (eguHuL yyeTa) B rpade "Konnuyectso ancros” yepes
Apo6b YKa3bIBAETCA TaKKe KOMYECTBO KagpoB, OTCHATLIX C eAMHULbI XPAaHEHUS.
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KonuMu apxuBHbIX [OKYMEHTOB HAa MpaBax MOAJAMHHWUKOB, W3rOTOB/IEHHbIE C MNOAJMHHbIX
OOKYMEHTOB, KOTOpPbIE yTPauyeHbl MW HaXo4ATCA B COBCTBEHHOCTU OPUANYECKUX UM GUBUYECKUX UL,
a TaKKe KOMUW NepeMeLLeHHbIX AOKYMEHTOB, MOAJIMHHWMKM KOTOPbIX BO3BPALLEHbl B CTPaHbl WX
NPOUCXoXAeHUs, GOPMUPYIOTCA B apXMBHbIE KOJIIEKLMU, KOTOPbIE Y4YMTbIBAIOTCA B crimMcke ¢OHAOB
(npunoskeHune N 5 K MNpaBuiam) B COOTBETCTBUM C NMyHKTamu 23.2, 26.2 Mpasun.

Konuu apxmBHbIX AOKYMEHTOB Ha NpaBax MNOAMMHHWKOB GOPMUPYIOTCA B eAUHMULbI XpaHeHUA
(egMHuMLbl yyeTa), KOTOpblE YUYMTBLIBAIOTCA B OMUCAX A€/, AOKYMEHTOB MO aHaaorMm C NoA/INHHbIMM
APXMBHbBIMW JOKYMEHTAaMWN Ha COOTBETCTBYIOLLMX HOCUTENAX.

31.3. 33 eauHMLY XpaHEeHWA KOMWA apXMBHbIX JOKYMEHTOB Ha nNpaBax MNOAJMHHUKOB,
M3roTOB/IEHHbIX B BUAE MWKPOKOMMUI, NpUHMMaeETCA GU3nYeckM 060Co61eHHbIM PYSOH MUKPOodUAbMA
WM KOMMIEeKC MUKpoduw. Kaxkaan eauHULA XPaHEHUS YYUTbIBAETCA B ONWUCU Aef, AOKYMEHTOB MNoj
CaMOCTOATE/IbHbIM HOMEPOM. B MTOroBOM 3anmMcu K OonuUcK Oen, SOKYMEHTOB, Hapady C KO/MYEeCTBOM
eANHUL, XPaHEHUS MUKPOKOMMWI, YKa3blBAeTCA CYMMAPHOE KOJIMYECTBO COCTaBAAIOLWMX UX KagpoB.

XXXII. Yuet cTpaxosoro ¢poHaa n ¢oHaa N0/b30BaHUA

32.1. Yyet cTpaxoBoro ¢oHAa u ¢GOHAA MNOJIb30BAHUS Ha MUKPOPULLIAX U PYIOHHOM MJIEHKE
BEAETCA MO KHMram y4yeTa NOCTyNaeHM cTpaxoBoro poHAa M GOHAA MONb30BAHMA, @ TaKKe OMUCAM
cTpaxoBoro ¢oHAa B eAuHULAX XpaHeHMA (eauHMUAxX ydyeTa), a TakxKe Kaapax (ANna Konuii apxmMBHbIX
OOKYMEHTOB Ha ByMa’kHbIX HOCUTENAX U GOTOAOKYMEHTOB), MeTpax (414 KOMWi KUHOLOKYMEHTOB),
BpeMeHU 3ByYaHua (419 Konuii GOHOAOKYMEHTOB), BPEMEHM 3anucK (4N8 KONuii BUAEOA0KYMEHTOB) Ha
OCHOBAHMM 3aKa30B Ha M3rOTOBJIEHWE CTPAXOBbIX KOMUI U Konuii poHAA NO/b30BaHMA, aKTOB Npuema-
nepegayn CTPaxoBbIX KOMWUIA Ha cneLmanbHoe XpaHeHue.

N3rotosaeHHble C APXUBHbIX OOKYMEHTOB CTpPaXoBble KOMUU YHUKA/IbHbIX OOKYMEHTOB U ocobo
LUEeHHbIX AOKYMEHTOB U KOMU~H d)OH,CI,a NOZ1b30BaHUA YYNUTbIBAOTCA pa3ge/ibHO.

Onuck cTpaxoBoro ¢poHAa COCTaBAAIOTCA B TPEX 3K3emnasapax. [epsble 3K3emnaapbl nepeaatorca
BMECTE CO CTPaXOBbIMM KOMUAMM YHUKANbHbIX AOKYMEHTOB U 0COBO LIeHHbIX AOKYMeHTOB B LXCO nam
cneuManbHoe apxXMBOXPaHUAMULLE, PACNONOKEHHOe HA Tepputopumn cybbekta Poccuitickoin ®epepavun,
BTOPbIE U TPETbM OCTAKOTCA B apXMBe.

Mo Mepe KONMMPOBaHMA U Nepesayn CTPaxoBbIX KOMUIM YHUKaNbHbIX LOKYMEHTOB U 0COB0 LIEeHHbIX
OOKymeHToB B LUXC® nnu cneumanbHOe apXmMBOXPaHUULLE, PACMOIOKEHHOE Ha TeppuTopun cybbekTa
Poccuiickolt deaepaumm K onmucam cTpaxoBoro GoHAa COCTaBAAOTCA HOBblE UTOrOBbIE 3aMUCH.

B onucax pen, pokymeHtoB B rpade "lMpumeyaHuma" HaANpPOTMB 3arosioBKAa CKOMMPOBAHHOWM
eANHNUbI XpaHeHua (eaMHUUBI yyeTa) npocTasaserca oTmeTka "CP". Ecam ckonvpoBaHbl Bce Aena,
AOKYMEHTbI, BK/IOYEHHbIE B OMWCb, COOTBETCTBYIOLLAA OTMETKA MPOCTaBAAETCA TO/IbKO Ha TUTY/IbHOM
McTe 1 0610KKe ONncK Aen, AOKYMEHTOB.

3a eaMHMLY y4yeTa CTpaxoBoro GpoHAa OAOKYMEHTOB Ha ByMa)KHOM HocuTesne Ha MUKpoduLlax
NPUHMMAETCA OAHA WAW HECKOJbKO MMKPOOMWLL, OTCHATbLIX C OAHOIO Aena U MOMELLEHHbIX B OAWH
KOHBEPT, 33 eANHULY XPaHEHUS - MUKpodULLIa.

Mo KHure ydyeTa MNOCTyNaeHU cTpaxoBoro ¢oHAa M ¢oHAa NO/Mb30BAHWA Ha MMKPODMLLAX
KaXgoMy MOCTYMN/IEHWUIO NPUCBAMBAETCA NOPALKOBbIN Homep. KonnyecTBeHHble NoKasaTe M BHOCATCA C
yyeTom $OHAOBOM NPUHAANIENKHOCTU U3FOTOB/IEHHbIX KOMWUIA MO KarKAOMY apxXMBHOMY GOHAY M onucK
e, LOKYMEHTOB OTAE/bHO.

32.2. Onucu cTpaxoBoro ¢poHAa Ha MUKpPodULLIAX COCTABAAIOTCA Pa3fe/ibHO Ha CTPaxoBble Konuu
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KaxX40ro apxmBHOro CI)OHAa, OA4HY NI HECKONIbKO €ro onucei.

YYeTHbIM HOMEPOM efuHULbI y4yeTa cTpaxoBoro ¢oHAa U PoHAa NONb30BAHWMA AOKYMEHTOB Ha
6ymMaXKHOM HocuTese, U3rOTOBNIEHHOIO Ha MUKpoMLLIAX, ABAAETCA NOPALKOBbIN HOMEP OTCHATOTO Aena
(no onucu ctpaxoBoro ¢oHAa Ha MUKpoduwax). ApPXMBHbIM LWMPPOM SBAAETCA COOTBETCTBEHHO
apPXMBHbIN WP CKONMPOBAHHOMW eANHULbI XpaHeHUA (eAMHULBI yueTa) ¢ AobaBneHMem oTMeTKu "Co" -
ans crpaxosoro ¢oHaa n "N" ("Mosutme"), "A" (Anasokonus) - ana poHAa NONb30BAHNA M NOPSAAKOBOIO
HOoMepa Mo ONuMcK CTpaxoBoro ¢poHAa Ha MUKpoduLlax (Yepes aeduc).

32.3. 3a eguHULY XpaHeHUA CcTpaxoBoro ¢oHAa Ha PY/IOHHON NAeHKe NpPUHMMAETCA QU3NYECKU
060C061EeHHbIN PYNOH MUKPOPUAbMA.

B KHMry yyeTa MOCTynieHWi cTpaxoBoro ¢poHaa u GoHAA MOMb30BaHMA Ha PY/NIOHHOM MAEHKe B
Ba/IOBOM rnopsAgKe (BHe 3aBUMCMMOCTM OT GOHAOBOM MPUHALNENKHOCTU LOKYMEHTOB) Ha OCHOBAHWM
3aKa3a Ha M3roToB/EHME CTPAxXOBbIX KOMWUIM 3aHOCUTCA KaXKAaA eguHULA XpaHeHUA cTpaxosoro ¢doHAa.
Mo KHure yyeTa noctynnaenHuit (rpada 1 npunoxkenunsa N 4 K Npasunam) eANHULAM XpPaHEHUA CTPaXoBOro
$boHAa NPMCBaNBAOTCA YYETHbIE HOMEPA, KOTOPbIE ABNAIOTCA COCTABHOM YaCTbio UX apXUBHbIX LIMGPOB.

Ha Bce cTpaxoBble KOMUM YHUKaNbHbIX U 0COBO LLEHHbIX AOKYMEHTOB BHE 33aBUMCMMOCTU OT MX
$OHA0BON MPUHAANEKHOCTU COCTAaBAAETCA ONUCHb CTpaxoBoro GoHAaa, Hymepauua eauHUL, XpaHeHUs
cTpaxoBoro ¢oHAa B KOTOPOW COOTBETCTBYET YY4ETHbIM HOMEpam, NPUCBOEHHbIM MM MO KHUre yyeTa
NOCTYNNEHWUA.

ApXmMBHbIM LWIMGPOM eAMHULbI XpaHeHUA CcTpaxoBoro ¢oHAa ABAAETCA apXUBHbIN WK
CKOMMUPOBAHHON eauMHUUbI XpaHeHus (eauMHUubl ydeTa) ¢ aobasneHnem oTmeTkn "CO". ApXMBHbIM
WKbpoM eamHUUbl XpaHeHMA GOoHAA MONb30BaHUA ABAAETCA apXMBHbIA WKUPP CKOMMPOBAHHOM
eaMHULbI XpaHeHus (eanHULbI yyeTa) c aobaBneHnem oTmeTkm "dM".

32.4. EQMHMUbBI XpaHeHWa (eAMHMUbI yyeTa) cTpaxoBoro ¢oHaa u ¢oHAA NoNb30BaHMA
ayamMoBM3yasibHbIX OKYMEHTOB UAEHTUYHbI €AMHULAM XpPaHeHUAa (egMHMuam yyeTa) ayanoBusyasbHbIX
OOKYMEHTOB.

CTpaxoBble KOMWUW KUHOAOKYMEHTOB M (GOTOAOKYMEHTOB Y4YMTLIBAIOTCA HE3aBMCMMO OT BMAA
KMHOAOKYMEHTOB M (OTOAOKYMEHTOB B KHMrax yyeTa MOCTYNJEHWA W OMUCAX CTpaxoBoro ¢oHaa u
¢$oHAa nonb3oBaHwMA.

CTanOBbIe Konuun d)OHOp,OKYMEHTOB Ha MarHWUTHOM NeHTe " rPamopurMHanoB y4nTbiBaloTCA B
Pa3HbIX KHUrax y4yeTa I'IOCTyI'I/'IeHMﬁ n onuncax.

B MTOroBbIX 3aMMCAX KHMT ydeTa NOCTynaeHuin 1 onucelt ctpaxosoro ¢oHaa 1 GoHaa NoNb30BaHKUA
KUHOAOKYMEHTOB, ($OTOAOKYMEHTOB, (GOHOAOKYMEHTOB [OMOJAHUTENbHO MOXET  YKa3sblBaTbCA
KOZIMYECTBO eAMNHMUL, XPaHEHUA COOTBETCTBEHHO NPOMENKYTOUYHbIX MO3UTUBOB U KOHTPATUMOB; NO3UTUBOB
M ay6nb-HeraTueoB; HeyeTHbIX () n yeTHbIX (Il) rpamopurnHanos.

B wuTOrosbix 3ammMcAXx K onucam CTpaxoBbIX Konui KMHOOOKYMEHTOB, d)OTOFI,OKYMEHTOB,
d)OHOAOKYMeHTOB N BUOEOO0KYMEHTOB YKA3blBAETCA TaKXXe WUX obbvem B MeTpax, Kagpax, BpemMeHUu
3By4YaHuA, BpemeHu 3anncu.

Homep eauHMubl  yyeTa  cTpaxoBoro  ¢oHAa  KUMHOAOKYMEHTOB,  (GOTOAOKYMEHTOB,
$HOHOOKYMEHTOB 1 BUAEOA0KYMEHTOB MEPEHOCUTCA B ONUCh U3 KHUMM ydYeTa NoCTynaeHUn. ApXMBHbIM
WwnudpoMm eamHULIbI yyeTa CTPaxoBoro GpoHAa KUHOAOKyMeHTa, GpOoToAoKYMeHTa, POHOAOKYMEHTA U
BMOEOLOKYMEHTa fBAAETCA Ha3BaHMWe apxuBa, HOMep eAMHWMUbI y4yeTa CcTpaxosoro ¢oHaa ¢
pobasneHnem otmetku "CP".
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32.5. CBepenua o CTpaxoBOM KOMMUpPOBaHUK ocobo UEHHbIX OOKYMEHTOB BHOCATCA B ONNCKU ocobo
LeHHbIX Aen, AOKYMEeHTOB Mo mepe nposeaeHna nxX CTpaxoBoro KONNMpoBaHUA.

K KHMram yyeTa NocTynaeHuit ctpaxoBoro poHaa exxerogHo CoCTaBAAETCA UTOroBas 3anmchb.
XXXIII. Yuet anekTpoHHOro ¢poHAa No/b30BaHMA

33.1. EaMHUUEN XpaHeHUA 3N1eKTPOHHOro PoHAA MNOb30BAHUA ABNAAETCA 3/1EKTPOHHAA Konwus
eVHULbI XpaHeHUs (egMHMLbl yYeTa) apXMBHbIX AOKYMEHTOB.

B onucax pen, gokymeHtoB B rpade "lMpumeyaHumsa" HaANpPOTMB 3arosioBKa CKOMMPOBAHHOM
eaMHULbI XpaHeHUs (eauHMLbI yyeTa) npoctaBaseTcs oTMeTka "IPMN". Ecan ckonmpoBaHbl Bce eanHULbI
XpaHeHus (egMHMUbl yyeTa), BKAKOYEHHble B OMNUCb [AeNn, AOKYMEHTOB, COOTBETCTBYIOLLAA OTMETKa
NPOCTaBAAETCA TO/IbKO Ha ee TUTY/IbHOM /IMCTe U 06/103KKe.

B KHUry yyeTa HOoCUTENEN SINEKTPOHHOro GoHAa NONb30BaHNUA (NPU HAaANYUU SNEKTPOHHOro poHAa
No/sib30BaHMA Ha ¢U3NYeckn 060CcOBNEHHBIX HOCUTENAX) BHOCATCA CBeAeHus 0 (U3MYecKu
060Cc0061EeHHbIX HOCUTENAX 3/IEKTPOHHOTO $POHAA NO/Ib30BaHMUS M 3aMUCAHHbIX Ha HUX KOMUAX eAnHUL,
XpaHeHus (eanHuL, yyeTa). KHura Begercsa Ha BymaxkHOM HocuTene U (MnKn) B 3N1eKTPOHHOM BUAE.

XXXIV. YueT neyaTHbIX U34aHUIA, My3eiiHbIX NpegMeToB B apXuse

34.1. MyseiHble npeagmeTbl, ABASIOWMECA BJIOKEHUEM B eAUHULY XPaHEHUS, YYUTbIBAIOTCA B
IncTe-3aBepuTene, MHBEHTAPHOM KHUIe yYeTa U CBOAHOM KapTOTEKE My3elHbIX MPeaMEeTOB apXmBa.

My3EVIHbIe npegmeTbl, HE ABNAKOWMECA BNOKEHUEM B €AUHULY XPaHEHUA, Y4YUTbIBAKOTCA B
COCTaBe apXmBHOTIo d)OHAa KaK eaAnHUUbI XPaHEHUA.

34.2. YyeT My3eMHbIX NpeameToB, COAEpPKALMX APAroueHHble MeTailbl U KaMHW, BeaeTca B
cooTBeTCTBUM C rnasoi XXVII MNpasun.

34.3. XpaHsAwMmecs B apxmMBe NeyaTHble U3LaHUS U My3eliHble NpegMeTbl, BXOAALWME B COCTaB
6ubanoteuHoro ¢oHaa n MysenHoro ¢doHaa Poccuinckoin Pepepaunm, yuuTbiBatOTCA B COOTBETCTBUU C
NopAAKOM, YCTaHOB/IEHHbIM YNOJHOMOYEHHbIM defepanbHbIM OPraHOM UCMONHUTE/IbHOM BlacTn Aans
6ubanoteuHoro poHaa n MyseitHoro doHaa Poccuinckoit Pepepaumm <41>.

<41> ABMUHUCTPATMBHbBIN pernameHT PenepasibHOro areHTCTBa NO KyabType U KMHemaTorpapum
Mo WCMOJIHEHUIO FOCYAAPCTBEHHOM GYHKUMM MO OMNpefeneHut0 B YCTaHOBAIEHHOM MOPAAKe COCTaBa
MyseiliHoro ¢oHaa Poccuitickon dPegepaupnun, BKAOYEHUIO B YCTaHOB/IEHHOM MOPSAAKE My3erHbIX
npeamMeToB W My3eMHbIX Konnekuuit B coctaB MyseliHoro ¢oHaa Poccuiickont Pegepaumn u
WCK/IOYEHMIO MX M3 CcOCTaBa 3Toro ¢GoHAA, YTBEPXKAEHHbIN NpuKazom MuHKynbTypbl Poccun ot
22.11.2007 N 1319 (3apeructpupoBaH MuHtoctom Poccum 19.03.2008, pernctpaumoHHbii N 11376);
MopAaoK yyeTa AOKYMEHTOB, BXOAALMX B COCTaB BubanoTeyHoro ¢oHAa, yTBEPKAEHHbLIA NPUKA30M
MuHRYNbTYpbl Poccumn ot 08.10.2012 N 1077 (3apeructpupoBaH MuHioctom Poccumn 14.05.2013,
peructpaumnoHHbii N 28390), ¢ M3MEHEHUSAMM, BHECEHHbIMW MpUKazom MUHKyAbTYpbl Poccumn ot
02.02.2017 N 115 (3apeructpupoBaH MuHiocTtom Poccum 02.03.2017, peructpaunoHHbiii N 45827).

34.4. Tlpn HaNUUMM B apXMBE KHMUXKHbIX NAMATHUKOB U My3elHbIX NPeaMeTOB, BK/IHOYEHHbIX
coctaB MyseiHoro ¢oHaa Poccuiickoih depepaumum, B ciydae BeAeHMA yyeTa MeyvaTHbIX M3AaHWUM
My3eliHbIX npegMeToB B MHOOPMALMOHHOM CUCTEME apxMBa, OHa A[0/MKHA ObiTb conpAaXeHa
ObOLWEPOCCUNCKMM  CBOAOM  KHWMMHbIX MaMATHUMKOB <42> un  deaepanbHOM rocyaapcTBEHHOM

0O S
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MHbOPMaAUMOHHOM cucTemoit "TocyaapcTBeHHbIN KaTanor MyseiHoro ¢poHaa Poccuiickon degepauymn’
<43>.

<42> Mpuka3 MuHKyabTypbl Poccun ot 03.05.2011 N 429 "O6 yTBEpPKAEHUM NOPAAKOB OTHECEHUA
OOKYMEHTOB K KHUMKHbIM NMaMATHMKAM, PETUCTPALMMN KHUKHBIX MAMATHUKOB, BEAEHUA PeecTpa KHUMKHbIX
namsaTHMKoB" (3aperncrpmpoBaH MuHioctom Poccum 12.08.2011, pernctpaumoHHbin N 21606).

<43> MpuKaz MuHKynbTypbl Poccnmn ot 01.12.2017 N 2012 "O6 yTtBepxaeHUU [loNoKeHUs o
lfocypapcTBeHHOM Katanore MyseitHoro ¢oHaa Poccuiickoir degepaumumn”  (3aperucTpupoBaH
MuHtocTom Poccnm 08.11.2018, pernctpauymoHHbii N 52642).

XXXV. UCTOYHUKM KOMNNIEKTOBAHUA apXmuBa

35.1. ApxmB COCTaBAAET CAINUCKM UCTOYHMKOB KOMMJJEKTOBAHMA HAa OCHOBAHMW 3aKOHOAATENbCTBA
Poccuiickoir Pepepaumm, 3akOHOAATE/bCTBA COOTBETCTBYHOLWEro cybbekTa Poccuiickon depepauum,
HOPMaTUBHbIX NPABOBbIX aKTOB OpraHa MecTHOro CamoynpaBaeHUs.

B CNUCKM MCTOYHMKOB KOMMNEKTOBAHMA apXMBa BK/OYAIOTCA rOCYAapCTBEHHbIE OpraHbl, opraHbl
MECTHOTO CamoyrnpaBs/eHus.

MCTOUYHMKaMM KOMMNEKTOBAHUA apXMBa BbICTYNAlOT TaK}Ke OpraHun3aumm 1 rpaxaaHe, B npouecce
AeATeNbHOCTU KOTOpbIX 0bpasyloTca AOKYMeHTbl ApxnBHOro ¢poHaa Poccuiickoit deaepauumn n apyrue
apXMBHbIE AOKYMEHTbI.

HerocypapcTBeHHble  OpraHM3auMm W rparkgaHe  BK/AKOYAOTCA B CMMCKM  MUCTOYHWUKOB
KOMMNNEKTOBaHWA apxmBa Ha OCHOBaHUM Jorosopa <44>.

<44> Yactb 2 ctatbk 20 depepanbHOro 3akoHa N 125-03,

HerocyfapcTBeHHble OpraHusaumMu, XpaHawue [AOKYMeHTbl ApxuBHoro ¢oHga Poccuiickoi
desepaunn, KoTopble OTHOCATCA K TOCYAAPCTBEHHOW WAM  MYHWUUMNANbHOM COBCTBEHHOCTU W
obpasoBannucb B nNpouecce AeATeNbHOCTU T[OCYAAPCTBEHHbLIX WM MYHMUMNAAbHbLIX OpraHu3auumii,
NpaBonpeeMHNKaMM KOTOPbIX OHWU ABAAIOTCA, BKAKOYAIOTCA B CMIUCKM UCTOYHUKOB KOMMNEKTOBAHMUA Tex
apXMBOB, UCTOYHMUKAMM KOMMNEKTOBAHUA KOTOPbIX ABNAANCH UX NPEeAecTBEHHUKM <45>,

<45> Yactb 6 cTtatbu 23 deanepanbHOro 3akoHa N 125-03,

35.2. TeppwutopuanbHble oOpraHbl deaepanbHblX OPraHOB TrOCYAAPCTBEHHOM BAAcTU W
denepanbHble  OpraHM3auLMK, UMHble  FOCYAapcTBEHHble  opraHbl  Poccuiickoh  ®epepaumu,
pacnofioxeHHble Ha TeppuTopun cybbekta Poccuiicko Peaepaumm, BKAOYAOTCA B CMUCOK UCTOYHUKOB
KOMMNNIEKTOBAHWA FrOCYAapCTBEHHOrO apxmMBa COOTBETCTBYHOLLEro cybbekTa Poccuitckon depepaumm Ha
OCHOBAHWW [0rOBOPA MENKAY YKAa3aHHbIM OPraHOM WKW OopraHu3auMein U YynoNHOMOYEHHbIM OPraHOM
NCNOIHUTENIbHOM BNacTu cybbekTa Poccuiickoin ®Pegepaumm B chepe apxmBHOTro gena <46>.

<46> Yactb 2 ctatbk 21 PepepanvHoro 3akoHa N 125-P3,
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35.3. OTHeceHWe opraHMsauMin M rpaxKaaH K WMCTOYHMKAM KOMMIEKTOBAHMA OCYLLECTBAAETCA
apPXMBOM Ha OCHOBE MPUHLMMNOB UCTOPM3MA, CUCTEMHOCTU, LLENOCTHOCTH, deaepaTUBHONO YCTPOMCTBA
Poccuiickoli depepaumm U C y4yeTom cneaylowmx KpuTepues: ¢popmbl cobCTBEHHOCTM (4acTHas,
rocyapcTBeHHasn, MyHULMMNANAbHasA U UHble GOPMbl COBCTBEHHOCTH); MecTa HaxoXaeHus (NnpebbiBaHuWA)
topuanYeckoro, ¢usnYecKkoro auua; BUAOBOM MNPUHALNENKHOCTM OOKYMEHTOB WAW  HOCUTenein
nHpopmauum; 3HaYeHUs AeATesIbHOCTU OpraHusauuin, obLlecTBEHHbIX 0ObeAaMHEHUM M rpakaaH B
MOJIMTUYECKON  KM3HWU,  COLMANIbHO-IKOHOMMYECKOM  Pa3BUTUM  rocydapctBa M obuwecTsa;
NPUHaANEKHOCTN JOKYMEHTOB K COCTaBy apxmBHoro ¢oHaa poHaoobpasoBaTens.

35.4. ApxuB BegeT CMMUCKM UCTOYHMKOB KOMIMIEKTOBaHMA Ha OymaxKHOM Hocutene u (unu) B
3NEKTPOHHOM BUAE Pas3feNbHO AN OpraHU3aLMid U rparkaaH. ApXvB BrnipaBe BECTU OTAE/NbHbIE CUCKU
opraHu3auum - WUCTOYHWUKOB KOMM/IEKTOBaHUA Hay4YHO-TEXHUYECKOW AOKYMEHTaumen,
ayAnOoBU3YyaNbHbIMU AOKYMEHTaMMU.

35.5. OpraH13aumm u rpaxkgaHe BK/IOYAOTCA B CMUCKM UCTOUYHUKOB KOMMNEKTOBaHUA apxMBa Ha
ocHoBaHuUM pelueHns 3IMNK deaepanbHOro rocyaapcTBEHHOrO apxuBa, YNOJAHOMOYEHHOro opraHa
WCMOJIHUTE/IbHOM BAacTU cybbeKkta Poccuinickon Pepepaunm B chepe apxMBHOIO gAena, HayvyHou
opraHusauuu.

35.6. [MpOEeKTbl CNMCKOB UCTOYHMKOB KOMMJIEKTOBAHUA NOANEXaT COrNacoBaHUIo:

deaepanbHbIX roCyAapcTBEHHbIX apXMBOB - C LleHTpanbHOM 3KCNepTHO-NPOBEPOYHON KOMUCCUEN
(nanee - LIMK) ynonHomoyeHHoro ¢enepanbHOro opraHa UCNOAHUTENIbHOM BAAcTU B chepe apXMBHOTO
Aena v genonporsBoACTBa (nocne paccmoTpeHus ux Ha MK ¢pesepanbHOro rocyaapcTBeHHOro apxmea);

rocyZapCTBEHHbIX apXMBOB CybbeKTa Poccuiickont Pegepaunmn u MyHULMNANAbHbIX apxmMBoB - ¢ MK
YNOAHOMOYEHHOIO OpraHa WCMOAHUTENbHON BnacTM cybbekta Poccuiickon degepauymn B chepe
apXMBHOTO AeNa;

Hay4HbIX opraHm3aumii - ¢ MK Hay4YHOM opraHM3auum.
CornacoBaHue odpopmnseTca peweHnem LMK, 3MK.

35.7. CornacoBaHHble  CMUCKM  MUCTOYHUKOB  KOMMJIEKTOBAHMA  apxuBa  yTBEpPXKAaloTcA
pykoBoAMTENEM  COOTBETCTBYHOLWLEr0O  apxvMBa, OPraHOM  MECTHOro  camoynpasieHua  (ans
MYHUUMNANbHOTO  apxuBa, ABAAIOWErocA CTPYKTYPHbIM  nogpasfeseHMeM opraHa MecTHOro
caMoynpaBneHus).

35.8. BHeceHMe M3MEHEHUI B CMWUCKM MCTOUYHMKOB KOMMIEKTOBAHWA apxvMBa OCYLLECTBAAETCA B
cnyyanx:

CO34aHuUA, peopraHnsdauunun, AnKengaumm rocyaapCrBeHHOro oOpraHa, oOpraHa MmMeCTHOro
camoynpassieHnAa, opraHn3auunu,;

OTKa3a HEerocygapCcTBEHHbIX OPraHuM3auMi W rpaxgaH OT COTPYOHWYECTBA C  apXMBOM
(pacTopreHus agorosopa);

npekpaueHus obpasoBaHUs B OpraHM3auUUM [AOKYMEHTOB, OTHOCALIMXCA K ApxuBHOMy doHAy
Poccuiickoin Pepepaunu;

BKNHOYEHUA OPraHM3aLMmM B CMMUCOK MCTOYHMKOB KOMMAEKTOBAHMA APYroro apXxmea Ha OCHOBaHWUU
peweHua LIIMK ynosHoMoueHHOro ¢pesepasbHOro opraHa UCNoJIHUTEIbHOM BNAcTU B chepe apXMBHOTO
aena wn penonpoussBoactsa, MK ynonHOMOYEHHOTO OpraHa MWCMOAHUTENLHOM BAAcTU CybbeKkTa
Poccuitckoit epepaumm B chepe apxuBHoro aena, MK HayyHoM opraHmM3aumm;
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M3MEHEHMA  OpraHW3aUMOHHO-NPaBoBOM  GOPMbl,  HaMMEHOBaHWUA,  MeCTOHaXOMAEeHMUA
opraHusaumu.

35.9. ApxuB BeAeT yyeT UCTOYHWMKOB KOMMJIEKTOBAHUA W HabnwoaatesibHOe A0 Ha Kaxkaylo
OPraHU3aLMIo - UCTOYHUK KOMMIEKTOBAHMA Ha BymaxKHOM HocuTene 1 (Man) B 31eKTPOHHOM BUAE.

HabnogatenbHoe [Aeno 3aBOAUTCA TaKKe Ha rpaKAaHWHa, SABAAIOWEroca MCTOYHUKOM
KOMMNEKTOBaHUA apxu1Ba.

an UCKNHOYEHUN OpraHn3aunn nnam rpaxgaHmHa mn3 4mcsia UCTOYHMKOB KOMNIEKTOBAHUA apxXmBa
nx Ha6l'|l0,£l,aTEﬂbele Aena nognexart ynopagodvyeHnio n nepegade B apXMBHbIl;lI CI)OH,EI| apxuea.

XXXVI. 3KcnepTH3a LLEHHOCTU AOKYMEHTOB

36.1. Apx1BHble LOKYMEHTbI BK/OYAIOTCA B COCTaB ApxMBHOro ¢oHaa Poccuiickoh Pepepaumm Ha
OCHOBAHUM 3KCNEePTU3bI LEHHOCTU AOKYMEHTOB <47>.

<47> Cratba 3 nyactb 1 ctatbn 6 PegepanbHoro 3akoHa N 125-93.

36.2. Npn NpoBeAeHUN 3KCNEpPTU3bl LEHHOCTU OAOKYMEHTOB W ONpeseseHnn CPOKOB XpaHeHus
AOKYMEHTOB apxmB pyKoBoAcTByeTcA deaepanbHbIMM 3aKOHAMU, MHbIMM HOPMATUBHbLIMW MPABOBLIMU
akTamu Poccuiickoit Peaepaumn, a TakkKe NepeyHIMU TUMOBbIX apPXMBHBLIX AOKYMEHTOB C YKasaHWEM
CPOKOB XpaHEeHWA; NepeyHaMN AOKYMEHTOB, 06pasyloWwmMxca B Npouecce AeATeNbHOCTU deaepanbHbIX
OpraHoB rocyAapcTBEHHOM BAACTU, UHbIX FOCYAaPCTBEHHbIX OpraHoB Poccuitickon PeaepaLmu, a TakKe B
npouecce AeATeNbHOCTU NOABEA0OMCTBEHHbIX UM OpraHM3aLMii, C YKa3aHUEeM CPOKOB XpaHeHun <48>,

<48> Cratbs 21.1 ®epepanbHOro 3akoHa N 125-03.

36.3. dKcnepTM3a LEHHOCTN AOKYMEHTOB B apXMBe NPOBOAUTCA:

no UCTte4eHUn CPoOKOB BPEMEHHOIO XpPaHEHUA apPXUBHbIX OOKYMEHTOB, B TOM 4YuUCne AOKYMEHTOB
no IMYHOMY COCTaBy, NOCTYNUBLLUNX B apPXnB OT IMKBUANPOBAHHbIX rOCyA4apPCTBEHHbIX OPraHoOB, OpraHoB
MeCTHOIro camoynpasaieHna n opraHM3au,m71;

npun NOCTYNNEHUN B apXmnB JOKYMEHTOB B HEYNOPAAOYEHHOM COCTOAHUN;
B C/21y4vae 6e35033paTHoro BblBO3a apPXMUBHbIX AOKYMEHTOB 3a Npeaenbl Poccuiickoi dDep,epau,MM.

36.4. ApxunBHbIe JOKYMEHTbI BblAENAIOTCA K YHUUTOXKEHMIO TO/IbKO NOCAEe NPOBeAEHUSA SKCNepTM3bl
MX LEHHOCTM M OoTbopa Ha MOCTOSIHHOE XpaHeHMe [OKyMeHToB ApxuBHoro ¢oHaa Poccuiickoin
depepaunn.

36.5. Mo pesynbTaTam 3KCNepTM3bl LUEHHOCTU [AOKYMEHTOB, MNOCTYMMBWMX B apxuB OT
NIMKBUAMPOBAHHbIX rOCYAApCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYyMpaBAEHUA U OpraHu3auui,
CPOKM BPEMEHHOro XPaHeHWA KOTOPbIX UCTEKAM, B TOM YMCAe AOKYMEHTOB NO /JIMYHOMY COCTaBy, B
apxuBe COCTaBAAETCA OMNWUCb A€/, AOKYMEHTOB MOCTOAHHOrO XPaHEeHWA WM aKT O BblAeNeHUM K
YHUUTOMKEHMIO apXMUBHbIX AOKYMEHTOB, He Moaaexalumx xpaHeHuto (npunoskeHne N 10 K Mpasunam), B
COOTBETCTBUM C NYHKTOM 26.3 MpaBuA, BHOCATCA U3MEHEHMSA B yUETHbIE AOKYMEHTbI apXmBa.

36.6. o pesynbTaTam 3KCMEPTU3bl LEHHOCTM [AOKYMEHTOB, MOCTYNMBLUMX B apxvMB B
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Heynopsao4YeHHOM COCTOSIHMW, apXMB COCTaBASET ONUCKM AeN, AOKYMEHTOB MOCTOSHHOrO XpaHeHwus,
onucu aen BpemeHHbIX (cBbiwe 10 1eT) CPOKOB XPaHEHUA, ONUCK Aen MO AUYHOMY COCTaBY M aKT O
BbIAENEHUMN K YHUUTOXKEHUIO apXMBHbIX AOKYMEHTOB, HE NOA/ENKALUNX XPAHEHMUIO.

36.7. ApxuB paccmatpuBaeT W roToBuUT K ytBepxaeHuto 3K ynonHomoyeHHOro opraHa
WCMOJIHUTENIbHOW BnacTM cybbekTa Poccuiickoit Pepepaumm B chepe apxMBHOro Aenia onucu aen,
[OKYMEHTOB NOCTOAHHOIO XpaHeHMn, 06pa3oBaBLUMXCA B AeATE/IbHOCTU UCTOYHUKOB KOMM/IEKTOBAHMA.

defepanbHble rOCYAapCTBEHHbIE apXMBbl, HayyHble OPraHu3auuu, TrOCYAapCTBEHHbIE W
MYHUUMNAaNbHble My3en U BUBANOTEKMN YTBEPKAAIOT YKa3aHHbIe OMMCU CaMOCTOATE/bHO.

ApxuB roToBUT K coriacoBaHuio IMK yNnONHOMOYEHHOrO OpraHa MWCMNOJHUTENbHON BAACTU
cybbekTa Poccuitickoit Pepepaunn B chepe apxMBHOrO Aena WAM COrNacoBbIBAET B COOTBETCTBUM C
nepegaHHbIMKW eMy NMOJIHOMOYMAMM ONUCKU AeN MO IMYHOMY COCTaBy, 0OPa30BaBLUMXCA B AEeATE/IbHOCTU
WUCTOYHMKOB KOMIMJIEKTOBAHUA, aKTbl O HEUCNPABUMbIX MOBPEXAEHUAX APXMBHbLIX OOKYMEHTOB <49>
(npunoskeHue N 1 Kk MpaBunam), 06 yTpaTe OKYMEHTOB B UCTOUYHMKAX KOMMIeKTOBaHMA. PegepanbHble
rocy4apCTBeHHble apXMBbl, Hay4yHble OpPraHuM3auum, rocyfapCTBEHHble UM MYyHUUMMA/IbHbIe My3en Wt
61MbAMOTEKM NPOBOAAT COrIAacOBaHMeE YKa3aHHbIX JOKYMEHTOB CaMOCTOATE/IbHO.

<49> Mpwukasbl Pocapxmea N 61, N 62, N 63.

36.8. PeweHune o BKAOYEHUN B cocTaB ApxmBHoro ¢poHaa Poccuiickoit degepaumm KOHKPETHbIX
AOKYMeHTOB npuHumatotca MK depepanbHbiX rocyaapcTBeHHbIX apxvBoB, MK ynoAHOMOYEHHbIX
OpraHoB UCMONHWUTENbHOW BacTU cybbekToB Poccuiickoit depepaunn B cdhepe apxuBHoro gena, MK
Hay4YHON oOpraHMsauuMM, 3KcNepTHbIMM (POHAO0BO-3aKYNOYHbIMM KOMMUCCUAMMU TOCYAAPCTBEHHbIX W
MYHULMNANbHbIX My3€€B, S3KCMEPTHbIMW KOMUCCUAMM FOCYAaPCTBEHHBIX U MyHULMMNANbHBIX BUBAMOTEK.

36.9. MMognexalme YHUUTOXKEHUIO apXMBHble [JOKYMEHTbl NepeAaloTca Ha YHUUTOXKeHue
(ytmnunsauuio).

36.10. Ob6s3aTenbHble 3K3eMMAAPbI ayAMOBM3YyasibHbIX AOKYMEHTOB, MOCTYNUBLUME B apXWB B
cooTBeTcTBUM C PepepanbHbiM 3aKOHOM OT 29 aeKkabpa 1994 r. N 77-®3 "O6 obaAsaTesnbHOM
aksemnnsape gokymeHToB" (CobpaHue 3akoHogaTenbcTBa Poccuitickoint depepaumm, 1995, N 1, cr. 1,
2014, N 19, cr. 2305; 2016, N 27, ct. 4211) (panee - denepanbHbit 3akoH N 77-d3), akcnepTuse
LEeHHOCTM He noa/exKar.

XXXVII. Mpuem apXuBHbIX AOKYMEHTOB

37.1. Npuem goKkymeHToB ApxmBHoro ¢poHaa Poccuiickon depepaumnm Ha NOCTOAHHOE XPaHEHUE B
apxXuB OT rOCYAapCTBEHHbIX OPraHoB, OPraHOB MECTHOr0 CaMOYMpaB/AeHUA, FOCYAAPCTBEHHbIX U
MYHULMNANbHbBIX OPraHM3aLniA, BbICTYNaOWMX UCTOYHUKAMM €0 KOMMJ/IEKTOBAHMWA, OCYLLLECTBAAETCA NO
NCTEeYEeHMM YCTAHOB/IEHHbIX CPOKOB UX BPEMEHHOro XpaHeHusa <50>.

<50> Cratbs 22 ®epepanbHoOro 3akoHa N 125-93,

37.2. Mpuem [JoKymeHTOB ApxuBHOro ¢oHaa Poccuitickoir degepaumm OT oOpraHusaumn -
WUCTOYHUKOB KOMM/IEKTOBAHMA OCYLLLECTBAAETCA apXMBOM B COOTBETCTBUM C MNJIAHOM-TPadMKOM, KOTOPbIM
YTBEP)KAAETCA PYKOBOAUTENEM apXMBaA WAW  YMNOJHOMOYEHHbIM WM  AO/PKHOCTHBIM  IMLOM MO
COrNacoBaHMIO C UCTOYHUKAMM KOMMJIEKTOBAHUA.
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an Haan4mnm CBO60,CI,HbIX nnou.l,a,a,eﬁ adpPXu1B BMNpaBe OCYLWeCTB/IATb:

OOCPOYHbIM Npuem aokymeHToB ApxmBHoro ¢oHaa Poccuiickor Pepepaumm Ha OCHOBaHWUU
obpalleHMa NCTOYHMKA KOMMNIEKTOBaHUS;

BpemeHHOe XpaHeHne apXUBHbIX JOKYMEHTOB Ha OCHOBaHWKN A0roBopa.

37.3. Npuem gokymeHToB ApxmBHoro ¢oHaa Poccuiickoi deaepaumnm Ha NOCTOAHHOE XPaHEHMe B
apXMB OT HEerocygapCTBEHHbIX OPraHM3auMii - WMCTOYHMKOB KOMMJIEKTOBAHUA OCYLLECTBASETCA MO
NUCTEYEHUN CPOKOB WX BPEMEHHOrO XPaHEHMA B OPraHM3aumu, YCTAaHOB/IEHHbIX AOTOBOPOM MeEXKAY
apXMBOM 1 COBCTBEHHMKOM UM BNlAAEeNbLEM YKa3aHHbIX JOKYMEHTOB.

37.4. Mpuem gokymeHToB ApxmBHOro ¢oHaa Poccuiickoit deaepaumm Ha NOCTOSHHOE XpaHeHue B
apxvB OT deaepanbHbIX OPraHOB MCMNOAHUTENIbHON BAACTM M OPraHU3aLMIN, OCYLLECTBAAKOWMX MUX
OENO3UTApPHOE XpPaHEHWe, MPOM3BOAUTCA MO MUCTEYEHWM CPOKOB AEN03MTAapHOrO  XpaHeHwus,
YCTQHOB/IEHHbIX AOrOBOPAMM, 3aK/AOYEHHBIMW  YKA3aHHbIMW  OpraHaMyM U OPraHU3auMAMM  C
YNO/IHOMOYEHHbIM ¢deaepasibHbiIM OPraHOM WCMOJIHUTE/IbHOM BAAacTM B chepe apxXMBHOIo Aesa U
[enonpounssoacTea.

37.5. MNpopaseHne CPOKOB BPEMEHHOIO XPaHeHMA A0KYMeHTOB ApxuBHOro ¢oHaa Poccuiickoi
depepaummn B OpraHM3aLMM - WCTOMHMKE KOMMNEKTOBAHWA Aonyckaetca no peweHuto 3MK
depepanbHOro rocypapcrseHHoro apxusa, 3MK ynosAHOMOYEHHOrO OpraHa MCMOIHUTENbHOM BAACTU
cybbekTa Poccuitckoi Pegepaumm B chepe apxnuBHoro aena, MK HayyHoM opraHM3aumm.

37.6. ApXMB NMPUHUMAET apxXnBHble AOKYMEHTbI B ynopAao4Ye€eHHOM COCTOAHUKU NO onucam Aen,
AOKYyMeHTOB noegnHNYHO (OCO6O UEHHbIX JOKYMEHTOB - I'IO}'IMCTHO) BMeECTE C:

Tpema (UK ABYMA - NO PELUEHMNIO PYKOBOAMUTENA apXMBa) IK3eMNAAPamMM ONUCKU AeN, LOKYMEHTOB
Ha ByMayxKHOM HocuTene;

3N1eKTPOHHOM Konuel onucu B popmaTe, COr1acOBaHHOM C apPXUBOM;
CTPaxoBbIMW KOMUAMMK 0COBO0 LEHHbIX AOKYMEHTOB (MpY HanMumm);

NCTOPUYECKOW cnpaBKoW 06 WUCTOYHMKE KOMMNAeKToBaHuA (doHpoobpasosaTtene) u ero ¢oHage
(Npy nepBoM NOCTYNAEHMM OT UCTOYHNKA KOMNMIEKTOBAHMA).

Mpy NnprMeme apxmB OCyLLLECTBAAET NPOBEPKY:

OU3NYECKO-XMMMYECKOTO, TEXHUYECKOFO U BMOIOrMYECKOTO COCTOAHUSA apXMBHbIX AOKYMEHTOB B
cooTBeTCcTBUM C rnasoii Xl Mpaswun;

KOMMNAEKTHOCTN onucem Aen, OKYMEHTOB,
TEXHUYECKOIo COCTOAHUA CTPAaxX0oBbIX Konuii ocobo LEeHHbIX JOKYMEHTOB (an Ha}'IVI‘-IMVI).

Ha Bcex 3Kk3emnaspax OnNucu Aen, AOKYMEHTOB AeNaloTcd OTMETKM O MNpuemMe apXMBHbIX
AOKYMEHTOB B apxvB. Mpu OTCYTCTBUM €AMHUL, XPAaHEHWA, YKa3aHHbIX B OMUCKU Aesl, LOKYMEHTOB,
OpPraHM3aLmaA - UCTOYHUK KOMIMIEKTOBAHMA NPUHMMAET Mepbl NO MX PO3biCKy. Ecnn B xoae posbicKa
OTCYTCTBYIOLLME AOKYMEHTbI He OblM HalA4eHbl, B ONUCU AeN, LOKYMEHTOB Ae/aeTca HoBas MTOroBas
3anucb. Homepa OTCYTCTBYIOWMX €4UHUL, XPaHEHMS U MPUYUHBI OTCYTCTBUA OrOBapuWBAIOTCA B aKTe
npvema-nepesayn OOKYMEHTOB Ha XpaHeHWe W B MpuAaraemMoi K akTy CrnpaBKe, COCTaBAsAeMOM
opraHuzaumei. Npu oTcyTcTBMM (yTpaTe) NOANMHHUKOB NPUHUMAIOTCS UX 3aBEPEHHbIE KOMUMW.
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37.7. Mprem apxmBHbIX OOKYMEHTOB OT JIMKBUAMPOBAHHbIX OpraHM3auuii apxme OCyLLECTBASET B
COOTBETCTBMM C 3aKoHOAaTeNbCTBOM Poccuitckon ®egepaumm <51>.

<51>Yactun 8, 10 ctaTtbn 23 depepanbHoro 3akoHa N 125-P3,

37.8. Mpuvem apxmBHbIX AOKYMEHTOB 0OPMIAETCA aKTOM Npuema-nepesayn LOKYMEHTOB Ha
XxpaHeHue (npunoxeHne N 3 K MpaBuaam), COCTaBAAEMbIM B ABYX 3K3eMNAApax, O4MH U3 KOTOPbIX
OCTaeTCA B apxXuBe, APYroi - B OpraHn3aumm - UICTOYHMKE KOMMIEKTOBAHMS.

37.9. JOKyMeHTbI OT rpa*kaaH NPUHUMALOTCA B ApXMB:

Ha OCHOBaHMM AOroBopa Kynau-npoaaxku WA AapeHus mexay rparkaaHMHOM W apXMBOM W aKTa
npuvema-nepeaaqn, ABAAIOLLErOCA HEOTbEMIEMOW YacTbio 40roBopPa;

B NOpAAKe Hac/ed0BaHUSA;
Mo peLleHnto cyaa.

37.10. PeweHne o0 npueme [OOKYMEHTOB OT rpa)xkgaH npuHumaetr OSMK denepanbHoro
rocyaapcTBeHHoro apxmea, 3MK yno/HOMOYEHHOrO OpraHa MWCNOAHWUTENBbHOW BNAcTM cybbeKTa
Poccuiickoir Pepepaumn B chepe apxMBHOrO Aena, Hay4yHOM OpraHM3aumu, aKcnepTHaa GoHAO0BO-
3aKyno4yHadA KOMMUCCMA TrOCYAAPCTBEHHOTO, MYHMLUMMANALHOIO My3ed, 3KCMNepTHaA KomuccuA
rocyapCTBEHHOM, MyHMLUMNANAbHOW O6MBANMOTEKM MO pesynbTaTaM PACcCMOTPEHWUS CAATOYHOW WK
OLLEHOYHOM OMUCK N SKCMEPTHOTO 3aKHOYEHMA.

JOKymMeHTbl, He BK/OYEHHble B cocTaB ApxumBHoro ¢oHga Poccuitckot degepaumm no
pesynbTaTam 3KCNEPTM3bI LLEHHOCTH, BO3BPALLLAOTCA COBCTBEHHMKY UM BNaENbLY MO aKTy.

37.11. MNpuem  [OOKYMEHTOB, CO34aHHbLIX apXMBOM B  pe3yabTaTe  MHUUMATUBHOIO
OOKYMEHTUPOBAHMA COOLITUIN, OCYLLLECTBNAETCSA B COOTBETCTBUM C NyHKTamm 37.6, 37.8 Mpasua.

37.12. Mpurem ayamoBusyasnbHbIX JOKYMEHTOB apXMUB OCYLLECTB/IAET B KOMMNEKTaX:

ONA KMHOAOKYMEHTOB - Heratus M30b6parkeHus, Heratus GOHOrpPammbl, MarHUTHbIN OpUrMHAnN
$boHOrpammsbl, NO3UTUBHAA KOMWA, MarHUTHaa GoHOrpamma LWYMOB W My3blKWM, MPOMENKYTOUHbIN
NO3UTMB N306pPaKEHUS, YCTAHOBOYHbIE POJIMKM M MACNopTa 411 LBETHbIX KUHOLOKYMEHTOB (BO3MOMKEH
npvem 0cob60 UEHHbIX KMHOLOKYMEHTOB B HEMOJIHOM KOMMJIEKTE), MOHTa)KHble JIMCTbI, aHHOTAUWA,
paspelwnTenbHoe YAOCTOBEPEHME K 3aKOHYEHHOMY MPOM3BEAEHUIO, aKTbl TEXHWUYECKOro COCTOAHWA,
3anucy LBETOBbIX M CBETOBbIX NACNOPTOB;

ana d)OTO,CI,OKyMeHTOB - HEeraTumse, KOHTpaTun (,El,y6l'|b-HeraTMB) Ha npaBax opurnHana, NO3NUTUB Ha
npaBax opuUrnHana, KOHTpOﬂbeIVI (bOTOOTI'IeLIaTOK N aHHOTaUunA;

AN GOHOAOKYMEHTOB - ABa 3K3eMnaApa AOKYMEHTa Ha COrIacoBaHHOM C apXMBOM HocuTese B
npodeccrnoHanbHom popmaTe M CONPOBOAUTENIbHAA AOKYMEHTALMSA;

AnAa BMOeoOJ0KYMEHTOB - ABa 3K3emMNaApa AOKYMEHTa Ha COrn1aCcoBaHHOM C apxnBom HOCUTeNE B
I'IpOd)ECCMOHaJ'IbHOM d)opmaTe, npocMoTpoBaA KoOMMA AOOKYMEHTa MU MOHTaXKHbIM NCT, aHHOTauwuA,
MY3blKa/ibHaA CnpaBKa, CnpaBka O A/IMTE/IbHOCTU AEMOHCTPaUNN, NacnopT TEXHUYECKUX XaPaKTEPUCTUK.

37.13. Tllpuem 3NeKTPOHHbIX AOKYMEHTOB apxXxvMB MNpPOWU3BOAUT B MOpAAKe, YCTaHOBAEHHOM
denepanbHbIM OPraHOM UCMOIHUTENLHOM BAACTU B Chepe apXMBHOTO Aena U AeNonpousBoacTea <52>,
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Nno ONNCAM 3/1EKTPOHHbIX AeN, OOKYMEHTOB.

<52> MyHKT 7 MonoxeHua o PegepanbHOM apXMBHOM areHTCTBe.

D/IeKTPOHHbIE AOKYMEHTbI Ha PU3nyeckm 060coBNEeHHbIX HOCUTENAX MPUHMMAIOTCS B apXMB B ABYX
3K3emnaspax.

37.14. MeyaTHble U3[aHMA U My3EﬁHbIe npegmeTbl MPUHNMAIKOTCA B apPXUB TOJIbKO B COCTaBe
d)OH,CI,OB JIMYHOTO NPOUCXOXKOEHNA.

37.15. MNprem B apxMB apXMBHbIX JOKYMEHTOB POCCMICKOrO NMPOUCXOMKAEHWUA, HAXOAMBLUMXCA 3a
npegenammn Tepputopun Poccuitickon depepaumm, u (MAK) apXMBHbLIX LOKYMEHTOB WHOCTPAHHOIO
MPOMUCXOXKAEHMA OCYLLECTBAAETCA HA OCHOBAHUM MeXAYHapPOAHbIX LOrOBOPOB, HOPMATMBHbIX NPABOBbIX
akToB Poccuiickoi degepaumm, AOroBOPOB Kynau-Npoaaxku UAn JapeHus AOKYMEHTOB WM UX KOMui
MeXKay COBCTBEHHUMKOM WMAW BAAAE/bLEeM YKAa3aHHbIX JOKYMEHTOB U apXMBOM, B TOM YMC/IE B PaMKax
B3aMMHOTo 0bMeHa AOKYMeHTaMM (KOMMAMM SOKYMEHTOB).

ApXMBHblE JOKYMEHTbI, MOCTYNMBLUNE U3-3a pyberka B BUAE NOAJAMHHUKOB WM KOMWUI Ha npasax
NOAJ/IMHHUKOB, MPUHATbIE HAa MOCTOAHHOE XPaHeHWe B apXuMB, HE3aBUCMMO OT MX MPOMUCXOXKAEHUSA
BK/IOYAlOTCA B cocTaB ApxuBHoro ¢oHaa Poccuitickolt depepaumy M noanexkaT rocyaapcTBEHHOMY

yyery.

37.16. MNepepaya apxvBHbIX [AOKYMEHTOB W3 OAHOrO apxuBa B APYrOoM OCYLLECTBAAETCA B
COOTBETCTBMM C 3aKoHoZaTenbcTBOM Poccuiickoit Pepepaupmn, 3aKoHOAATENbCTBOM CcybbeKTa
Poccuinckoit Pepepaumm, MyHULMNANbHBIMY NPAaBOBbIMM aKTaMUW HAa OCHOBAHMM aKTa Npuema-nepesayn
[OKYMEHTOB Ha xpaHeHue (mpunoxkeHve N 3 K MpaBuaam), cOCTaBAAEMOro B ABYX 3K3eMMspax, C
nepefayent yYeTHbIX LOKYMEHTOB, YKa3aHHbIX B NyHKTe 26.3 Mpasu.

37.17. MNpuem B apxuB 006A3aTENbHOrO 3K3EeMMNAApPA  AYAMOBU3YaNbHOM  MPOAYKUMM
OCYLLECTBNAETCA B COOTBETCTBUM C 3aKOHOAATenbcTBOM Poccuitickolt Pepepaumm 06 obasaTenbHOM
aK3emnaape AOKYMeHTOB <53>.

<53> Cratbs 12 ®egepanbHoro 3akoHa N 77-93.

37.18. ApxvB BMpaBe KOMMJIEKTOBATbCA KOMUWAMM apXMBHbIX [AOKYMEHTOB Ha npasax
NOA/IMHHUKOB, BK/IKOYEHHbIX B COOTBETCTBMM C rnasoit XXXI [MpasBun B coctaB ApxuMBHOro ¢oHaa
Poccuitckoin epepaumu:

MUKPOdUAbBMaMU (MUKPOPULIAMM) aPXMBHBIX AOKYMEHTOB, U3rOTOBNEHHLIMU U 0POPMIEHHBIMU
doHpoobpasoBaTenem;

KOMMAMU  apPXUBHbIX AOO0KYMEHTOB, NOA/MHHUKKM KOTOPbIX YyTpadYe€Hbl WM HaAXo4ATCA B
COBCTBEHHOCTH IOPUANYECKUX NN ¢M3W—IECKMX nanu,

KOMMAMM apXMBHbIX AOKYMEHTOB, nepemelueHHbix B CCCP B pe3ynbTate Bropolt MrpoBoiA BOWHbI
M HaxogMmBLUMXCA Ha TeppuTopum Poccuiickoint depepaumnn, NOANMHHWMKM KOTOPbIX BO3BpaLLEHbl B
CTPaHbl UX NPOUCXOXKAEHNA.

XXXVIIIl. B3aumopgeiicTBme ¢ UCTOUHUKaMMN KOMNNEKTOBaHUA
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38.1. ApxuB COBMECTHO C OpraHM3auMAMW - UCTOYHUKAMM KOMMIEKTOBAHMA apxmBa
paccmaTtpuBaeT, TOTOBUT K COrMNAcOBaHUIO MHCTPYKUMM NO Aenonpou3BOACTBY, MPUMEpPHble W
WHAMBMAYAbHbIE HOMEHKNATYPbI AeN, NONOXKEHUA 06 apXMBax M IKCNEPTHbIX KOMUCCUAX OPraHM3aLnit
- UICTOYHMKOB KOMNNEKTOBaHMA apxmBa <54>.

<54> Mpwukas Pocapxmea ot 11.04.2018 N 42 "O6 yTBEpPKAEHUM MPUMEPHOrO MOJIOXKEHMA 06
apxuBe opraHusaumn” (3apernctpuposaH MuHioctom Poccmm 15.08.2018, permctpaumoHHbii N 51895);
npukas PocapxvBa ot 11.04.2018 N 44 "O6 vyrtBepxaeHMM [pUMEPHOIM WHCTPYKUMK O
OeNnonpousBoACTBY B FOCYAAPCTBEHHbIX OpraHusauuax" (3apernctpuposaH MwuHiocTom  Poccum
17.08.2018, peructpaumoHHbii N 51922); npukasbl PocapxuBa N 61, 62, 63; npukas Pocapxmsa oT
25.02.2019 N 30 "06 yTtBep:xaeHuUM MPUMEPHOro MOJIOKEHMA O LEeHTpaAbHOM apxuse deaepanbHOro
opraHa rocygapcTBeHHOM BAACTU, MHOMO deaepanbHOro rocysapcTBEHHOMO opraHa” (3aperncTpmpoBaH
MuHtocTom Poccnm 22.07.2019, peructpauymoHHbiii N 55333).

ApxuB y4yacTByeT B paboTe 3KCMEPTHbIX KOMUCCUIA OPraHU3aLMin - UCTOYHNMKOB KOMIM/IEKTOBAHUS
apxmBa <55>.

<55> MMpwukas Pocapxma oT 11.04.2018 N 43 "O6 yTBEp)KAEHMU MPUMEPHOro MONOXKEHMA 06
3KCMEepPTHOM  KOMWMCCUM  opraHu3auuu"  (3apeructpupoBaH MwuHioctom  Poccum  15.06.2018,
pernctpaumnoHHbiit N 51357); npukas Pocapxmsa ot 25.02.2019 N 31 "O6 ytBepxaeHun MpumepHoro
MOJIOXKEHWUA O LEHTPANbHOM 3KCMEPTHOM Komuccumn peaepanbHOro opraHa rocyaapCTBEHHOM B/ACTH,
nHoro degepanbHOro rocyaapcTBeHHoro opraHa" (3apeructpuposaH MuHioctom Poccumn 24.06.2019,
pernctpaunoHHbiii N 55005).

ApX1B NO NOPYYEHWUIO COOTBETCTBYIOLLETO YNOJHOMOYEHHOTO OpPraHa MCMNOIHUTENbHOW BNAcTU B
chepe apxuMBHOrO [Aena y4yacTByeT B MNPOBepKax cobnogeHMs NpaBMA OpraHM3auumn XpaHeHus,
KOMM/IEKTOBaHWA, YYeTa U UCNONb30BAaHUA apXMBHbBIX LOKYMEHTOB <56> B OpraHM3aumax - MCTOYHMKaX
KOMM/IEKTOBaHMA apxu1Ba.

<56> Mpuka3 MuHKyabTypbl Poccnn ot 31.03.2015 N 526 "O6 yTBEpKAEHUMN NPaBUA OpraHM3aumm
XPaHEHWUs,, KOMMJIEKTOBAHMA, y4yeTa M WUCNOSb30BaHMA AOKyMeHTOB ApxmBHoro ¢oHza Poccuitckol
Pepepaunn M opyrux apxmBHbIX SOKYMEHTOB B OpraHax rocyAapCTBEHHOM BAacTU, opraHax MecTHOro
camoynpasfieHuMa M opraHmsauuax"  (3apeructpupoBaH  MwuHioctom  Poccum  07.09.2015,
pernctpaumnoHHbiii N 38830).

ApXMB OKa3blBaeT OpraHMs3aumMAm W rpakgaHam MEeTOAMYECKY0 MNOMOLWb, B TOM 4ucCae Ha
,EI,OFOBOpHOﬁ OCHOBE:

B OpraHmnsauunu pa6OTbI C AOKYMeHTaMUM B Aesionpomn3BoacTtee 1 d)OpMMpOBaHMM aen,;

Nno 3KcnepTvse M oTbopy AOKYMEHTOB B cOCTaB ApxuBHOro ¢oHaa Poccuiickoit depepauumn m
NOArOTOBKE MX K Nepeaaye Ha NOCTOSHHOE XPaHEHUE;

no ynopAaao4YeHMIO AJOKYMEHTOB, B TOM Yncae no 1IM4HOMy COCTaBy,

no BeAeHUIO yyeTa AOKymeHToB ApxusHoro ¢oHga Poccuitckoit depepaumm, HaxoAALMXCA Ha
BPEMEHHOM XpaHeHWu;
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Nno noAroToBKE HOPMATUBHbIX W MeTOoAMYECKUX AOKYMeHToB (nocobuit) no Bonpocam
[enonponsBoAcTsa M apxXMBHOTO Aena;

No COBEpPLUEHCTBOBAHUIO PabOTbl AeN0NPOU3BOACTBEHHbIX, APXUBHbIX U 3KCNEPTHbLIX CAYKO
opraHusaunii;

B MOBbIWEHNN NPODECCMOHAbHOM KBanudUKaLumMm paboTHUKOB YKa3aHHbIX C/yXKO.
XXXIX. Cucrema cnpaBo4HO-NOUCKOBbIX CPEACTB

39.1. Cuctema cnpaBOYHO-NOMCKOBBLIX CPEACTB apXMBa BK/KOYAET apXMBHble CMPaBOYHUKKU Ha
6ymarKHOM HocuTesie U (MNK) B 3NEKTPOHHOM BUAE:

obnAsaTenbHble - ONUCK AeN, AOKYMEHTOB, NyTEBOAUTENb UAU KPATKUIA CNpPaBOYHUK No $doHaam
(mnAa rocypapcTBeHHOro apxuBa), KpaTKUI CnpaBoYyHUK no poHAaam (Ans MyHULMNANbHOTO apxuea,
mysena, 6uBAMOTEKN, HayyHOW oOpraHM3auuu), KaTanorm (npy HedOHAOBOW  OpraHU3aLUK
ayamnoBM3yasibHbIX LOKYMEHTOB);

BCromoraTte/ibHble (HeobA3aTenbHble) - KaTanorn, ykasatenm u 063opbl, cnyKebHble KapToTeKM,
peectpbl, 6a3bl AaHHbLIX U ApyrMe CrnpaBoOYHUKM, B TOM 4YMC/Ie MOCTYMMBILUME B apXWUB U3 UCTOYHUKOB
KomniektoBaHuAa. CocTaB BCMOMOraTesibHbIX — apXMBHbIX  CMNPaBOYHMKOB apxue  onpeaenser
CaMOCTOATE/IbHO.

39.2. ApxvB pasmelLaeT MHOPOPMALMIO O COCTAaBe CMPaBOYHO-MOMCKOBBLIX CPEeACTB (Hay4dHo-
CMPaBOYHOro annapaTa) K apxXmMBHbIM SOKYMEHTaM, AOCTYN K KOTOPbIM He OrpPaHWYeH B COOTBETCTBUM C
3aKoHogaTenbcTBOM Poccuiickon ®egepaumn, B YMTasbHOM 3ane, a TaKkKe B MHPOPMALMOHHO-
TENEKOMMYHUKALMOHHBIX CETAX.

XL. O6wme Tpe6oBaHMA K ONUCAHUIO aPXUBHbIX JO0KYMEHTOB

40.1. OnncaHMe apXMBHbIX AOKYMEHTOB NPOBOAMUTCA HA YPOBHAX - apXWBHbIA GOHA, eanHULa
XpaHeHus (eamMHMLa yyeTa), - KoTopble ABAATCA 06A3aTeIbHbIMU (OCHOBHbLIMM).

BO3MOXHO OMMCaHWE apXMBHbIX AOKYMEHTOB Ha [AOMOJIHUTE/IbHbIX YPOBHAX: FPynna apXuMBHbIX
¢$oHAO0B, ONUCb, CTPYKTYpHaa YacTb onucu (pasgen, noapasgen), rpynna eavHul, XpaHeHusa (eauHuL,
yyeTa), KOMMJIEKT, rpynna apXmMBHbIX OKYMEHTOB, apXMBHbIA JOKYMEHT, YacTb apXMBHOIO AOKYMEHTA.

40.2. OnucaHMe apxMBHbIX LOKYMEHTOB MPOBOAMTCA Ha rocygapCcTBEeHHOM A3blke Poccuintckolt
depepaunn.

XLI. Onucb aen, AOKYMEHTOB

41.1. Onucb Aen, OOKYMEHTOB AO/KHA PacKpbiBaTb COCTaB M COAEPXKaHME BK/IOUYEHHbIX B Hee
eANHUL, XpaHeHUA (eAMHML, yYeTa), 3aKpennaTb X BHYTPUOOHAO0BYIO cucTeMaTusaumio n obecneunsaTb
UX yyer.

Onucb Aen, OOKYMEHTOB BKJ/IOYAEeT OMMCaTesIbHble CTaTbM HA YPOBHE eAMHMULbl XpPaHeHus
(eanHMUbI yyeTa), UTOrOBYIO 3aMMUCh (K KaXK40MY TOMY M CBOAHYHO MO ONMWUCK B NOCAeAHEM TOME), INCT-
3aBepuTeNb (45 KaxK40ro ToMa) v CNpaBoYHbIM annapart, BKAYAOWMA TUTYNbHBIN NCT, NPeAUCIOBHUE,
CMWUCOK COKpallleHU, nepeBoaHble TabauLbl apxuBHbIX WKpPOB (B cnydae nepepaboTku onuck). Onuch
MOXKET TaK}Ke BK/IOUaTb cogeprkaHue (ornasaeHune) v ykasatenu.

41.2. OnuncartenbHadA CTaTbA B ONUCK AeN, LOKYMEHTOB A0/1KHA BKAKOYATD:
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HOMEp eauHuubl ydyeTa (gNA KUHOLOKYMEHTOB, (OHOLOKYMEHTOB, BWAEOLOKYMEHTOB W
anadunbmos);

HOMEp eAMHULbI XpaHeHWA (B ONMCK 4en No IMYHOMY COCTaBY - HOMep Aena);

WMHAEKC (MpoM3BOACTBEHHbIN HOMeEp) Aena (4NA Hay4yHO-TEXHWYECKOW OOKyMeHTauuu (ganee -
HT/) - npon3BOACTBEHHbIN MHAEKC (Wndp pa3paboTku) - Npu HaaMuum;

3aroN0BOK eAMHUUbBI XpaHeHuAa (Toma, 4acTn) (4NA KUHOAOKYMEHTOB, (OHOAOKYMEHTOB,
BMAEOL0KYMEHTOB U ANadUNbMOB - 3aro/I0BOK eANHULbI y4eTa (QOKYMeHTa) - Ha3BaHMe UAN OCHOBHOe
cogeprkaHune eanHULbI XpaHeHUA (eANHULbI yYeTa), BKAoUYaA YKasaHUWe A3blKa AOKYMeEHTa (NpU Haanuuu
OOKYMEHTOB Ha OAHOM WAWM HECKOJIbKMX MHOCTPaHHbIX A3blKaX MAM Ha A3blKax Hapoaos Poccuitckoin
depepaunn);

KpailiHue AaTbl AOKYMeHTOB, ¢poTooTnevaTkos (ana ¢potoansbomos) (ana HTM - roa oKoH4YaHUA
pa3paboTkn);

KO/INYECTBO /ICTOB - A/1f1 TEKCTOBbIX AOKYMEHTOB, p0oT0ab60MOB;

npumeyaHua.

B onucu aen no AMYHOMY COCTaBy HEOHXOAMMO YKa3blBaTb CPOK XPaHEHWUA BHECEHHbIX B Hee aen.
OnucaTtenbHan cTaTbA ONUCK A0/IKHA BKAKOYATb TaKKe:

ana HT[ - HaumeHoBaHMA opraHu3aunn-paspaboTymka (A1 HayyHoO-UCCNea0BaTeNbCKON PaboThbl
- GaMUAMK N MHULMANbI HAYYHOTO PYKOBOAMUTENSA, OTBETCTBEHHOIO UCMOJHUTENA), COUCNONHUTENEN;

ONA KMHOZLOKYMEHTOB - damununio(n) U MHUUMabl aBTopa(oB), MECTO U KpailHWe AaTbl CbeMKMU,
JaTy C034aHusA, 3BYK, LUBETHOCTb, TMM M GOPMAT MJIEHKKW, KOAMYECTBO 4YacTel, KOAMYECTBO eauHuL,
XpaHeHus (meTpa) - obliee 1 No snemMeHTamM KOMMJIeKTa (OPUrMHANO0B U KOMui);

B OMMCU GOTOAOKYMEHTOB - damuaunio(M) M MHUUMaNbI aBTopa(oB), MEcTo M AaTy CbeMKM,
OPUrMHANbHOCTb, KOIMYECTBO KaApOB NaHOPAMHOW CbeMKMY;

ana ¢dotoanbbomoB - damuanio(M) U MHUUMANbI aBTopa(oB), MECTO CbEMKM, KOJNYECTBO
$oToOTNEYaTKOB, BHELLIHME OCODEHHOCTY;

AnAa GOHOLOKYMEHTOB - damuanio(M) U MHUUManbl aBTopa(os) U UcnonHUTeNsA(en); mecto 1 gaty
3anucy (nepesanucu, BbIMyCKa); TUM HOCUTENsA, pa3mep HocuTensa (4NA AOKYMEHTOB MeXaHWYecKoMn
3anucK), CKOpoCTb 3anucK (aNa AOKYMEHTOB MeXaHWMYeCKOW M MarHUTHOM 3anucu), Bpemsa 3By4aHus,
KOJIMYECTBO eAUHUL, XpaHeHMA (OpUr1HaNoB 1 Konui);

AN BUAEOAOKYMEHTOB - damuamio(1) U MHUUMaNbl aBTopa(oB), MECTO U KpalHMe AaTbl CbeMKMU,
JaTy CO3[4aHuA, UBETHOCTb, TUM HocuTens, ¢opmaT 3anucu, XPOHOMETPaX, KONMYECTBO eAMHWLL
XpaHeHUs (OpUrMHaN0B 1 KONWit);

ANA SNEKTPOHHbIX AOKYMEHTOB - ob6bem B merabaliTax.

CBegeHusA 06 yCoBMAX AOCTyMNa K JOKYMEHTaM eAMHULbI XpaHeHUs (eAMHULbI YYeTa) U YCI0BUAX
MX MWCMONb30BaHWUA, a TaKXKe OTMETKM O Haanumm ¢GOoHAA MNOoNb30BaHUA, CTpaxoBoro ¢oHAa, o
pacceKkpeymBaHUM [OKYMEHTOB, 06 WX OTHECEHWM K KaTeropum 0cob0 LEHHbIX MW YHUKAJbHbIX
BHOcATCA B rpady "Mpumevanua”.
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B onucu anekTpoHHoW HTM, a TakkKe B OMNUCAX KUMHOOOKYMEHTOB, ¢$OTOAOKYMEHTOB,
$GOHOAOKYMEHTOB M BMAEOA0KYMEHTOB HEOBXOAMMO YKasblBaTb COCTaB TEKCTOBOW COMPOBOAMTE/IbHOM
AOKYMEHTaUuu.

K onucu 3/1eKTPOHHbIX Aen, [AOKYMEHTOB [AOJIKHbl MNpuaaratbCA peecTtpbl AOKYMEHTOB
3/IEKTPOHHOrO Aena.

41.3. ApxuB B LLeNsIX NOBbILWEHUA MHPOPMATUBHOCTU CMPABOYHO-MOUCKOBBIX CPEACTB NPOBOAUT:

YyCOBEpLUEHCTBOBaHWE OMUCK AeN, AOKYMEHTOB C YTOYHEHUEM 3aro/IOBKOB U KpaHUX AaT eguHuL,
XpaHeHus (eguHuL yyeTta) (6e3 nsmeHeHns nx cuctemaTmsaumm), co3gaHMeM aHHOTaUUM Ha OTAe/bHble
apXMBHble IOKYMEHTbl UAWN TPYNMbl apXMBHbIX AOKYMEHTOB, COCTaBAeHWEM HeAOoCTaloWUX 31eMeHTOB
CNPaBOYHOro annapara K onucuy;

nepepaboTky onucu Aen, OOKYMEHTOB C MNPOBEAEHUMEM 3SKCMEPTU3bl LEHHOCTU apXMBHbIX
[OKYMEHTOB, yTOYHEeHMemM MuX (OHAOBOM MPUHAANEKHOCTM, YTOYHEHWEM WU MEPECOCTaBIEHUEM
3aro/IOBKOB eAINMHUL, XpaHeHUa (eAuMHUL, ydyeTa), onpefenieHUeM WAU YTOYHEHMEM WX KpalHUX AaT,
nepecmMcTemMaTmsaumen NoO HOBOW CXeMe CUCTeMaTuM3alMW, COCTaBNEHMEM HenoCTaloWMUX 3/eMEHTOB
CNPaBOYHOrO annapaTa K onucu.

MepepaboTaHHasa onucb Aen, AOKYMEHTOB MOAJIEXUT YTBEPKAEHUIO B COOTBETCTBUM C MYHKTOM
36.7 Mpasun.

Echm onucb gen, LOKYMEHTOB NepecoCcTaB/IAETCA, TO OAUH IK3emMnnAp paHee MMeBLLENCcA onucu
Aen, AOKYMEHTOB BK/lOYaeTCA BO BHOBb COCTaB/IEHHYKHO ONMUCb Aen, AOKYMEHTOB noa nocnegHum
Y4E€THbIM HOMEPOM, OCTa/IbHbIE €€ 3K3eMN/IAPbI BbIAENAKOTCA K YHUYTOXEHUIO.

MepeBoaHan Tabanua K nepepaboTaHHOM ONUCKU NOMELLLAETCA B COOTBETCTBYIOLLEEe Aeno ¢poHaa.
XLIl. NyreBoguTenb no poHpam

42.1. NyteBoguTenb no GOHOAAM LOKEH COAEPKATb ONMCATE/IbHbIE CTaTbM Ha YPOBHE KaXKAoro
apxmBHoro ¢oHAa, CMCTEMATU3IUPOBAHHbIE NO Pa3pPaboTaHHON apXMBOM CXEMe, M CNPABOYHbLIM annapar,
BK/IIOYAIOLLMIA TUTYNbHBIN INCT, coaepskaHue (ornaBneHue), NpeamcioBUe, CMUCOK COKPALLLEHMI,
NPUNOXKEHNs, yKasaTenu n obuyo bubnmnorpaduio.

B nyteBoguTene no (bOHLI,aM apXuBa A0NyCKaeTcAa npeacrtaBeHne apxXmBHbIX (bOHLI,OB OAHOTUNHbIX
opraHM3aL|,m71 B BUAE CNMUCKa HEAHHOTUPYEMbIX d)OH,CI,OB.

42.2. OnuncatenbHas CTaTba apxmBHOro GboHAa, apXMBHOWM KOANEKLMU B NyTeBoAUTENE NO GpOHAAM
apX1Ba JOJIXKHa BK/OYaATb:

Ha3BaHWe, CMnpaBoYHble [JaHHble (COKpaleHHOe HauMmMeHoBaHMe apxuBa, Homep ¢oHAa,
KOM/IEKLUMU, KONMYECTBO eAMHUL, XpaHeHus (eaAmHWu, ydyeTa), ob6bem AOKYMEHTOB KaxKAoOro Buaa C
KpallHMMK JaTamu, KpailHWe AaTbl JOKYMEHTOB C YKa3aHMeM 3a[0KYMEHTUPOBaHHbIX Nepuoaos (npu
HanU4Mmn), CBeAEHNN 0 KONNYECTBe onucen);

cBegeHna o6  wuctopum  ¢doHOoobpasosatena - opraHuMsauum  (gatbl 0bpasoBaHus,
nepeMmeHOBaHWA, pPeopraHM3auuun, AUKBMOAUMM, BEeOOMCTBEHHYIO MNPWHAANENKHOCTb, CTPYKTYpY,
OYHKLUMM M MX M3MEHEHMA, Ha3BaHMA OpraHM3auuu-npealwecTBeHHUKa W NPaBOMNPeeMHUKa) maun
KpaTKkue 6uorpaduyeckme aaHHble 0 ¢oHAoobpasoBaTesne - ¢usmMyeckom avue (pammnunio, mMms,
oTYyecTBO (NPU HaNU4MK), NCEBAOHUM, MPEKHIOW GaMUANIO, AaTbl XWU3HWU, NPodEeccuio, AaHHble O
cnyxebHol 1 obulecTBEHHOW AEATENbHOCTH);



53

cBeaeHus 06 muctopum doHaa, Konnekumm (4aTty, UCTOYHUK U OCHOBaHWE MOCTYMNNEHUA B apXuB,
CTeneHb COXPAHHOCTM [AOKYMEHTOB, O0COB6eHHOCTU (GOPMMPOBAHUA, OMUCAHUA M CUMCTEMATU3aLUK
OOKYMEHTOB, MU3BMEHEHMA B COCTaBe U 06beEME M UX NPUYMHDLI, Hannume B GOHAE OOKYMEHTOB ApPYruX
opraHusaumin mam nuu (GOHAOBLIX BKAOYEHWUI), O BPEMEHM, YCNAOBMAX CO3JaHMA, NPUHLMUNAX
dopMUpPOBaAHMA N MECTOHAXOXAEHUM apXMBHOW KOMNEKUUM A0 MOCTYMJIEHUA B apXMB, a TaKXKe O ee
cocTasuTene);

aHHOTALMIO O COCTaBe U coAepXKaHMMN AOKYMEHTOB GOHAA, KONNEKLUN;

CcBeAeHUsA O A3blKe AOKYMEHTOB, YC/0BMAX [AOCTyNa M MCNO/b30BaHMA, CBEAEHMA O COCTase
Hay4YHO-CNpPaBOYHOro annapaTa K GoHAy, KONNeKUUu.

XLIIl. KpaTKuit cnpaBoyYHUK no poHAam

43.1. KpaTKunit cnpaBoYHUK Mo pOHAAM AO/KEH COAEPNKATb NEpeyYeHb XapaKTePUCTUK apXMBHbIX
$OHA0B MM FPYNN apXMBHbLIX GOHAOB, CUCTEMATU3MPOBAHHbIX MO Pa3paboTaHHOM apXMBOM CXEME.

OnucatenbHadA cTaTbA B KPAaTKOM CNPaBOYHUKE NO d)OHLI,aM apXxuBa A0/1XKHA BK/1IOYATb:

B aHHOTMPOBAHHOM - Ha3BaHWe apxMBHOro ¢oHAa, CrpaBoYHbIe AaHHble U CBeAeHUA O CocTaBe
Hay4YHO-CMPaBOYHOro annapara K GoHAY, KPaTKyto aHHOTaLMIO AOKYMEHTOB apXMBHOTO GoHA];

B HEAHHOTUPOBAHHOM - Ha3BaHWe apXMBHOro GpOHAA, CNPaBOYHbIE AAHHbIE U CBEAEHUA O COCTaBe
Hay4YHO-CNPaBOYHOro annapara K GpoHay.

XLIV. Katanor ayanMoBusyanbHbIX A,0KYMEHTOB

44.1. dopmupoBaHMEe M BedeHMEe KaTajnora aygaumoBM3yasbHbIX [AOKYMEHTOB OCYLLECTBAAETCA
apXMBOM Npu HePOHA0BOWM OPraHN3aLLMM UX XPAHEHUA.

XLV. OpraHusaumsa goctyna nonab3osartenei
K apXUBHbIM AOKYMEHTaM

45.1. Apx1MB OpraHM3yeT AOCTYN NONb30BaTesie K apXMBHbIM AeflaM, AOKYMEHTaM C y4eTom
TpeboBaHMI, YCTaHOB/IEHHbIX 3aKOHOAATeNbCTBOM Poccuitckoit ®epepaunn, B8 Tom uncne lMNopsagrom
NCNO/Ib30BaHMA apXMBHbIX AOKYMEHTOB B FOCYAAPCTBEHHbIX M MyHUUMNANbHbLIX apxmBax Poccuiickoit
depepaunn <57>.

<57> Npwukas Pocapxusa N 143.

45.2. ApxvB He BnpaBe OrpaHWYMBaTb YC/NOBMA MCMONb30BaHMA NoJsib3oBaTenem MHOOPMaLUK,
NONYYEHHOW UM B pe3ynbTaTe€ CaMOCTOATE/NIbHOMO M3YyY4EHUSA apXMBHbIX AOKYMEHTOB  WAU
NnpegocTaBNEHHON eMy apXMBOM B MOPALKE BO3ME3AHOrO OKa3aHWA YCAYr, 3a UCK/IOUYEHWEM C/lyYaes,
NpeaycMOTPEHHbIX 3aKOHOAATeNbCTBOM Poccuiickon deaepaLumm namM oroBopeHHbIX B LOr0OBOpe apxuea
C COBCTBEHHUKOM WM/ BNALENbLEM apPXMBHBIX LOKYMEHTOB.

45.3. ApxuB 0653aH yBeAOMNATb NOJb30BaTENA O COBNOAEHMM PEKMMA KOHOUAEHLMANBHOCTU B
OTHOLUEHMM CTaBLIEN eMy M3BECTHOM MHGOPMALMMK, UCMNONb30BaHWE M PACNpPOCTPAHEHUE KOTOpPoW
OrpaHMYeHo 3aKoHoZaTeIbcTBOM Poccuiickoit Pepepauuu:

B aHKeTe Mno/sib3oBaTenAa, pa60Talou.|,ero B YNTa/IbHOM 3an€ - B C/y4ae pa6OTbI nosib3oBaTena B
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YyuTanbHOM 3ane;
B 40roBopax 06 OKasaHUM YCAYT apXMBOM - B C/lyHae 3aK/104eHNA TaKUX JOroBOPOB;

B OTBETAX Ha 3anpocCbl COUMaIbHO-MPABOBONo Xapakrepa - Npu Nnoarotoske U HanpasaeHUN TaKUX
OTBETOB.

XLVI. UcnonHeHMe 3anpocoB nonb3oBaTenei

46.1. MocTynatowue B apxms 3anpocbl NOAPaA3AENATCA Ha:

3anpocbl  COUMANbHO-NPABOBOIO XapaKkTepa - 3anpocbl, CBA3aHHble C COLMaJbHOW 3almUTON
rpaskgaH, npesycMaTpuBalollei WX MeHCMOHHoe obecrneyeHWe, a TaKKe MoayYyeHue JibroT U
KOMMNEHCaLMit B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoint degepaumn U MexXAyHapoaHbIMU
obAsaTenbctBamum Poccuiickon Pepepaunu;

TemaTuyecKkune 3anpochl - 3anpocbl 0 NPeAoCTaBAEHUM aPXUBHON MHPOPMALMK MO onpeaeneHHow
npobneme, Teme, cobbITUIO, GAKTY;

3anpocbl O PaCCEKPeYMBaHWM apPXMBHbLIX AOKYMEHTOB, fABAAIOWMXCA HOCUTENAMU CBEAEHMNA,
COCTaB/AIOLMX FOCYAapPCTBEHHYIO TaliHYy.

46.2. ApxvB OpraHusyeT MpuMemM 3aMpoCOB HEMOCPEACTBEHHO B apxuMBe, MO Mo4YTe, C
NCNoNb30BaHWEM OPUULMANBHOIO CaMTa apxmBa MAM OPULMANBHOrO caiiTa YNONHOMOYEHHOIO OpraHa
NCNONIHUTENbHOWN BNacTU cybbeKTa Poccuiickon degepaumm B chepe apxmMBHOro gena, odUUMANbHOIO
caliTa opraHa MeCTHOro CaMoynpaBAeHUA, EAUHOIO NOPTaNa rocyAapPCTBEHHbIX U MYHULMMAAbHbIX YCAyT
nMbo pervoHanbHOro nopTana rocyfapCTBEHHbIX U MYHUUMNAAbHbLIX YCAyr, Mo MHOOPMALMOHHO-
TENIEKOMMYHUKALMOHHbIM CETAM.

46.3. Apx1B Npu HaANYMM GUHAHCOBBIX, TEXHUYECKMX U KaLPOBbIX BO3MOMKHOCTEN OCyLLecTBaseT
npuvem 3anpocoB M HamnpaB/ieHWe OTBETOB MO pe3y/bTaTamM WX WUCMONHEHUA B GOpMe 3/1EKTPOHHbIX
JOKYMEHTOB:

yepes denepanvHyl0 roCcyaapcTBeHHY0 MHPOPMaUMOHHYO cuctemy "EAMHbIA  nopTan
rocy4apCTBEHHbIX U MYHULMMAAbHbIX YCAYT (GYHKLMIA);

no 3alMLLEHHbIM KaHasaM C UCMNOJIb30BaHWEM LWMGPOBaANbHbLIX (KpMNTOrpaduyecknx) cpeacrs,
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIM CUCTEMAM U CETAM CBA3M HEMNocpenCcTBEHHO B OTAENEeHUA
MNeHcnoHHOro ¢oHaa Poccuinckon depepaumm M yepe3s  MHOFOPYHKUMOHA/NbHblIE  LEHTPbI
npeLoCcTaBAEHNA FOCYAAPCTBEHHbBIX U MYHUUMNAAbHbIX YCAYT NPU YCNOBUM 3aKIHOYEHUA COFNAWEeHUM O
B3aMMOAENCTBUM MEKAY HMMMU U COOTBETCTBYIOLMM OPraHOM MWCMNOAHUTENbHOW BAacTu B cdepe
apXMBHOrO Aena Uav opraHOM MeCTHOro CaMoynpaBieHUS;

No UHPOPMALMOHHO-TENEKOMMYHUKALLMOHHLIM CETAM (MO COrNacoBaHUIO C NO/Ib30BaTENEM).
46.4. 3anpoc no/ib30BaTeIA PACCMATPUBAETCA U UCTIONTHAETCA APXMBOM MNPY HaIMUYMK B 3aMpoce:
HaMMEHOBaHMA IOPUANYECKOTO LA - ANA IOPUANYECKUX NL,

bamMnanMm, UMeHM 1 oTYeCTBa (NPU HAANUYNK) - ANA GUSUYECKUX L

NMOYTOBOIO U (M/IM) 3IEKTPOHHOIO agpeca NoJb30BaTeNs;

yKasaHusa Tembl (Bonpoca).
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46.5. 3anpoc nonb3oBaTena He NOANEXUT PACCMOTPEHMUIO B CAeAyHOWMX Caydaax <58>:

<58> Yactb 5 ctatbu 14 depepanbHoro 3akoHa N 125-03.

€C/1M 3anpoc He NoAaaeTcA NPOUTEHMIO;

€CNN OTBET MO CyWecTBy YyKasaHHOM B 3anpoce Tembl (Bonpoca) He MOXKeT bbiTb AaH 6e3
pasrnalweHns CBeAEHWI, COCTABAAIOWMX FOCYZAPCTBEHHYIO WM MHYIO OXpaHaemylo deaepasnbHbiM
3aKOHOM TaliHy (YKasaHHaa MHOOPMaLMA MOXKeT ObiTb NpesoCTaB/ieHa TONbKO NPW HaanuumM y
NoNb30BaTeNA [OKYMEHTANbHO MNOATBEPMKAEHHLIX NpPaB Ha MNOJyYeHUEe CBEAEHWN, COoZeprKalumx
rocyapcTBEHHYIO TalHy U (MKn) KoHPUAEHLMANbHYIO MHPOPMALMIO);

€Cc/AM  3anpoc KacaeTca Tembl (BOMpoca), B OTHOWEHWM KOTOPOW MO/b30BaTENO paHee
MHOFOKPaTHO AaBanCb MUCbMEHHbIe OTBETbI MO CYLLECTBY, U MPU 3TOM He NPUBOAATCA HOBble A0BOAbI
UM ob6CToATeNbCTBA (PYKOBOAUTENbL apXMBa MM YMNOJHOMOYEHHOE Ha TO AMLO BrpaBe MPUHATb
peweHne o 6e30CHOBATE/NbHOCTM OYepesHOro 3anpoca W MNpPeKpalleHWW nepenuckn no AaHHOMY
BOMPOCY NP YCNOBUK, YTO YKa3aHHbIN 3aNpoc U paHee HanpaBAsemble 3anpockl HANPaBAAAUCL B OAUH
N TOT }Ke apXuB);

€C/NN B 3anpoce COAEPaTCA HeleH3ypHble M60 0CKOpbUTE/IbHbIE BbIPAXKEHWA, YIPO3bl KU3HMU,
340pOBbI0 M UMYLLECTBY AO/IKHOCTHbIX UL, aPXMBA, @ TaK¥Ke Y1eHOB UX cemeir;

€C/IN y N0/Ib30BaTeNA OTCYTCTBYHOT AOKYMEHTbI, NOATBEPKAAOWME ero NoJHOMOYUA BbICTyNaTb OT
MMEHM TPETbUX /ML, B OTHOLUEHUM KOTOPbIX cAenaH 3anpoc (B cayvyae, eciM He WUCTEK CPOK
OorpaHUYeHusn, yCTaHOBEHHbIM YacTbio 3 cTaTbh 25 degepanbHoro 3akoHa N 125-03).

O npuymHax ocTaBfieHuMA 3anpoca 6e3 paccmoTpeHna coobLiaeTca Nosb3oBaTesNto B CAyyasnx, ecau
ero ¢bamuana 1 NoYTOBbIN (3N1EKTPOHHbIN agpec) No4aAalTCA MPOYTEHUIO.

46.6. Ha 6e3Bo3me34HOM OCHOBE apPXMBOM UCMOAHALOTCA:

3anpocbl COUMANbHO-NPABOBOrO XapakTepa - B TedeHue 30 KaneHAapHbIX AHENH Co AHA
pernctpauum 3anpoca <59>.

<59> Yactb 3 cTtatbu 26 depepanbHOro 3akoHa N 125-03,

TemaTUyeckme 3anpocbl OPraHOB rOCYAapCTBEHHOW BacTU WM MECTHOro CaMoynpaBieHus,
Hanpas/faemble B LeNsX UCMONHEHNA UMW CBOMX NOJHOMOYMUNA, - B MOPAAKE U B CPOKK, YCTaHOB/IEHHbIE
3aKkoHogaTesnbcTBom Poccuiickon Peaepaumm <60>, 160 B COrNacoBaHHbIE C HUMU CPOKMU.

<60> MNpunkas Pocapxusa ot 09.01.2017 N 1 "O6 yTBepKAeHUN AOMUHUCTPATMBHOIO periameHTa
no npepgoctasneHno PepepanbHbIM APXMBHBIM areHTCTBOM FOCYAapCTBEHHOM ycayrn "OpraHusauma
MHPOPMaALMOHHOrO obecneyeHuns rpaxgaH, opraHMsaunii U obwecTBeHHbIX 06beANHEHWUA HA OCHOBE
OOKymeHTOB ApxmBHOro ¢oHaa Poccuiickoli ®degepaumm U APYrUX  apXMBHbIX  AOKYMeHTOB"
(3apernctpuposaH MuHoctom Poccumn 28.04.2017, peructpaumoHHbii N 46535), ¢ M3mMeHeHUAMM,
BHECEHHbIMM MpuKasom PocapxuBa ot 09.10.2017 N 157 (3apeructpupoBaH MuHioctom Poccum
16.11.2017, pernctpaumoHHbin N 48924).
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3aMpocbl O pPaCCEeKPEUYMBAHMM aPXMBHbLIX AOKYMEHTOB, SABASIOWMXCA HOCUTENSIMU CBEAEHWUM,
COCTaBAAOWMX FOCYAAPCTBEHHYIO TaliHY, - B CPOKMW, YCTAHOBJ/IEHHbIE 3aKOHOAATeNbCTBOM Poccuinckoi
depepaunm o rocyaapcTBEHHOM TaliHe <61>,

<61> Cratba 15 3akoHa Poccuiickoinn ®egepaumm ot 21.07.1993 N 5485-1 "O rocyaapcTBeHHOM
TanHe" (CobpaHue 3akoHogaTenbcTBa Poccuiickon deaepauymm, 1997, N 41, ct. 8220 - 8235; 2018, N 31,
cT. 4845) (ganee - 3akoH "O rocyaapcTBeHHOM TanHe").

46.7. Ha BO3M€3,£I,HOI7I OCHOBE WCMONIHAKOTCA TemMaTU4eCkmne 3anpocobl, nocrynuswmne ot
IOPUOANYHECKUX U ¢M3M‘-IECKMX uy <62>. TemaTtnyeckme 3anpocCbl NCNONTHAKOTCA Ha OCHOBAaHWKN O0roBOpPOB
BO3ME3AHOIo OKa3aHuA ycnyr.

<62> Yactb 5 ctatbu 26 PegepanbHoro 3akoHa N 125-d3; nyHktel 4.1.2, 4.1.10, 4.1.14, 4.1.15
MopsaKa MCMO/b30BaHUA apPXMBHbIX AOKYMEHTOB B rOCYAapPCTBEHHbIX WU MYHULMNANbHbIX apXxmBax
Poccuiickoin Pepepaunm, yTBepKaAeHHOro npmukasom Pocapxma N 143.

B cnydae, ecnuM apxmeB ABAAETCA CTPYKTYPHbIM MoApasfesieHMeM opraHa MecCTHOro
caMoynpas/feHus, AOroBOP BO3ME3AHOro OKasaHuA YCAYr 3aKA04aeTca YKasaHHbIM OpraHoM MeCTHOro
camoynpasneHus.

Mpn oTtcyTcTBUM (I)MHaHCOBbIX, TEXHUYECKNX U KaapoBbIX BO3MOHOCTEM MO WCNOJIHEHUIO
TEMATUYECKOIo 3anpocCa AOroBop BO3Me3AHOINo OKasaHMA yCayr He 3aK/1lo4aeTCA, apXnB peKOMeHAYET
NoNb30BaATENO NPOBOAUNTL CaMOCTOATE/IbHbIM MOUCK MHTEDECYIOLU,eﬁ ero MHd)OpMaLI,MM B YNTa/IbHOM
3as1e apxuBa.

MopsafdoK onpeaeneHus naaTbl M (MAM) pasmep NAaTbl 338 UCNOJSIHEHWE TEMATUUYECKMX 3anpocoB
YCTaHaBNMBAETCA B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit degepauuu.

46.8. ApxuB odopmaseT OTBETbl HA 3anpocbl B BUAE APXMBHOWM CMPaBKM, apPXMBHOWM BbIMUCKK,
apPXMBHOM Konuu, MHGOPMALMOHHONO NMUCbMA, a TaKKe B MHbIX GOpPMax, YKasaHHbIX B MyHKTe 46.14
Mpaswun.

46.9. ApxmBHaa cnpaBKa opopmnseTcs Ha GnaHKe apxuMBa M COAEPXKUT HasBaHWe ("ApxmBHasn
cnpasKka') n MHbOpMaLMIO MO Teme 3anpoca C YKasaHWMeM apXWBHbIX WWPPOB MU HOMEPOB JIUCTOB
eANHUL, XPaHEHNA TeX apXUBHbIX OOKYMEHTOB, Ha OCHOBAHUW KOTOPbIX OHa COCTaBieHa. ApxuBHas
CNpaBKa 3aBepseTcs pPyKoOBOAMTENEM apPXMBA WM OpraHa MeCTHOro camoynpasfieHus vbo
YNOAHOMOYEHHbIM UM oM (NpunoskeHne N 11 K Mpasunam).

B TeKcTe apxvMBHOM CNpaBKM AaHHble BOCMPOM3BOAATCA TaK, KaK OHU M3/I0XEHbl B apXMBHbIX
AOKYMEHTaX, a PacxXoX4eHMWs, HECOBMNALEHUA U HETOYHOCTU Ha3BaHWA, OTCYTCTBME MMEHM, OTYECTBa,
WHUUMANOB MW HAAWuMe OLHOIO M3 HUX OroBapuBAlOTCA B TEKCTe ChpaBKM B CKobKax ("Tak B
OOoKymeHTe", "TaK B TeKkcTe opurnHana"). B npumeyaHmnsax nNo TEKCTY apXMBHOM CNpaBKK OroBapuBatloTcs
Hepa3bopuMBO HaMMCaHHble, MUCMpPaB/iEeHHble aBTOPOM (co3paTenem AOKYMeHTa), He noajatolmecs
NPOYTEHUIO MecTa TeKCTa AoKymeHTa ("Tak B TekcTe opurMHana”, "B TekcTe Hepa3bopuunBo'"), a Takxke
Ha/MuMe WM OTCYTCTBME OTMETKM O 3aBEPEeHUM [AOKYMEHTOB, MOCNYKMBLUMX OCHOBAaHWEM [ANS
COCTaB/IEHUS OTBETa.

B Tekcte apXMBHOﬁ cnpaBKM He A0oNnyCKakTCcA WU3MeHeHUA, WCnpaBieHnAa, KOMMEHTapUW,
cobcTBEHHbIE BblBOAbl apxuBa MO coAepXXaHUK apPXUBHbIX AOKYMEHTOB, Ha OCHOBAHWWU KOTOPbIX
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COCTaB/1IeHa apXmnBHaA CnpaBKa.

B apx1BHOI1 cnpaBke, 06bemM KOTOPOI NPeBbLIWAET OANH JINCT, BCE INCTbI AOKHbI ObITb NPOLWNTBI,
NPOHYMEpOBaHbl, CKpenJieHbl MNOAMUCBIO WM NevyaTblo. ApXMBHAA cnpaBka (nocnegHuii  ancT)
noanucbiBaeTca pPyKoBOAMTENEM apxuMBa WM  YMNOJHOMOYEHHBIM WM  [AOJ/IKHOCTHbIM UUOM (B
MYHULMNANbHOM apXmnBe, He ABAAIOWMMCA IOPUANYECKMM JIULLOM, - PYKOBOAMTENIEM OpraHa MeCTHOro
CaMoynpaBAeHNa AU YNOAHOMOYEHHbIM UM L0KHOCTHBIM JILOM) U 3aBEepseTCs:

neyaTblo apxuBa (4NA MYHMLMNANbHOIO ApPXMBa, He ABAIOLLErOCS OPUANYECKUM NNLUOM -
neyaTblo, onpese/ieHHON NPaBoOBbIM aKTOM COOTBETCTBYIOLL,Ero OpraHa MeCTHOro CaMoynpaBaAeHUs) ANs
MCMNONb30BaHMA Ha TeppuTopuKn Poccuiickoi ®eaepaunm;

repboBoii NeyaTbio, a NpU ee OTCYTCTBUW - MeyaTbio, Onpede/ieHHON ycTaBomM apxusa (ansa
MYHUUMNANbHOrO apxuBa, He ABAAIOWErocA PUANYECKMM JNMLOM - Me4yaTbio, onpeaeneHHoi
NpPaBOBbIM aKTOM COOTBETCTBYIOWErO OpraHa MEeCTHOTO CamoynpaBfieHus) ANA HanpaB/ieHusa 3a
npeaensl Poccuiickoin Pepepaumn.

ApxmBHaA crnpaBKa, HanpasaAemMas B rocyaapcTso, nognucaswee KOHBEHLMIO, 3aKNOYEHHYIO B T.
lfaare 5 oKtAbpa 1961 r.,, oTmeHAloWwylo TpeboBaHME Jferaamsaumm MHOCTPaHHbIX OdULMANbHbIX
OOKYMEHTOB, 33 UCK/IlOYEHWEM FOCyZapcTBa, C KOTopbiM Poccuitickan Pepepauma 3aka04MAa 40rosop o
npaBosoﬁ nomMown " NpasoBbiX OTHOWEHMNAX MO TFPa*XAaHCKUM, cemerHbIM U YronoBHbIM Aenam, a
TaKXe rocyaapctBa - yyactHuMka CHI, nognucaswero CornaweHne o0 npuHUMnax U  dopmax
B3aMMoaencTeua B 06/1aCTM UCNONb30BaHMA apXMBHOM WHOOPMALUM, WAM C KOTOPbIM MMeeTcs
OBYCTOPOHHEEe CcornaweHue O COTPyAHWYecTBe B 3TOM 06nacTu, 3aBepsieTcd COOTBETCTBYHOLLUM
YNONHOMOYEHHbIM OPraHOM WCMNOJIHUTENIbHOM BNAcTM B cpepe apXMBHOro Aena MpPOCTaBAEHUEM W
3ano/IHEHUEM anoCTUNA <63>.

<63> MMyHKT 71 AAMWHMUCTPATMBHOrO pernameHTa @PeaepasbHOrO0 apXMBHOFO areHTCTBa MO
NpPeaoCTaBNeHUD FOCy[apCTBEHHOM ycayrn "OpraHus3aums WMCNOAHEHMA 3anpoCOB POCCUMUACKUX U
WHOCTPaHHbIX rPa*kaaH, a TakxKe nmL, 6e3 rpakgaHcTBa, CBA3AHHbIX C peannsaumeit UX 3aKOHHbIX NPaB U
cBobog, opopmaeHNA B YCTaHOBAEHHOM NOpPALKE aPXMBHbIX CMPABOK, HaNpaBAsSEMbIX B MHOCTPaHHble
rocyaapcrea’, yTBepaeHHoro npmkasom MuHkyabTypbl Poccnm o1 31.05.2012 N 566 (3aperucTpmpoBaH
MwuHioctom Poccum 10.09.2012, peructpaumoHHbiii N 25419) (ganee - AGMUHUCTPATUBHbLIA pernameHT
PocapxuBa, yTBepKAeHHbIN nprukasom N 566).

46.10. ApxuBHaa BbiNMcKa odopmasetca Ha b6naHKe apxuBa C 0603HAYEHMEM Ha3BaHUA
("ApxvBHas BbINUCKa") M AOCIOBHO BOCMPON3BOAMT YacTb TEKCTA aPXMBHOMO AOKYMEHTA, OTHOCALLMIACA K
onpeaeneHHomMmy GakTy, COBbITUIO, ANLY, C YKa3aHUEM apXMBHOrO WKNdpPa U HOMEPOB ANCTOB eANHMLLbI
XpaHeHuA. ApXMBHaA BbINUCKA 3aBepAETCA PyKOBOAMTENEeM apxuMBa WAM  OpraHa MecTHOro
camoynpasaeHusa IM60 YNOAHOMOUYEHHBIM UM JINLLOM.

Hayano v KoHew, KaxK4oro ussaevyeHma M3 apxXMBHOro JOKYMEHTA, a TaKKe MPOMNyCKM B ero TeKkcTe
OTAENbHbLIX CNOB obo3HauatoTcA B apXMBHOﬁ BbINUCKe MHorotoumMem. OcobeHHOCTU TeKcTa APXUBHOIO
AOKYMeHTa, BOCNponsBoaAnmoro B apXMBHOﬁ BbIMNUCKE, OroBapmMBatOTCA TaK e KaK K TEKCTY apXMBHOﬁ
cnpasBKku.

OdopmneHve apxMBHOW BbIMUCKM OCYLLECTBAAETCA MO aHa/NOMMM C APXMBHOW CMpaBKoOW,
odopmaeHne KoTopoi NpeaycMoTpeHo nyHKTom 46.9 Mpasua.

46.11. ApxuBHasa KonuAa [O0C/NOBHO BOCNPOWU3BOAMUT TEKCT ApPXMBHOTO AOKYMEHTa WAM ero
n3obparkeHune, C yKasaHMeM apxmBHOro wundpa. ApxmBHasa KONUs 3aBepaeTca PyKoBOAMUTENEM apXuBa
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WM OpraHa MeCTHOro CamMoynpaBieHUa M60 YNOJTHOMOYEHHbIM UM IULLOM.
MoAanucaHue 1 3aBepeHne apxXMBHOM KOMUKM OCYLLECTBAAETCA:

Ha OymaXHOM HocuTene - MO aHalorMU C apXMBHOM cnpasBKol, odopmMaeHue KOTOpoW
npeaycMmoTpeHo nyHKTom 46.9 MMpasua. Mpu 3TOM apXMBHbIA WKUPP KaAKAOro AMCTa apXMBHOTO
OOKYMeHTa fonKeH 6bITb NpocTaB/ieH Ha 060pOTe COOTBETCTBYHOLLEFO IMCTA apPXMBHOM KONUK;

B popme 31eKTPOHHON KONUM AOKYMEHTA, NOANUCAHHOM 31EKTPOHHOM NOANMCbIO PYKOBOANUTENSA
apx1Ba WA YNONHOMOYEHHOIO UM AONKHOCTHOIO AnLa (B MyHUUMNAZbHOM apXMBe, He ABAAOLLMMCA
IOPULMYECKMM NNLOM, - PYKOBOAUTENA OpraHa MeCcTHOro CaMoynpaBAeHUA UAN YNOAHOMOYEHHOTO UM
OOKHOCTHOTO ivua). Uma dalina 31eKTPOHHOW KOMUWM AOKYMEHTA [AOJIKHO coAepyKaTb apXWMBHbIN
Wndp AOKYMEHTa.

46.12. ApxuBHaa cnpaBKa, apxMBHaA BbIMMCKA W apPXMBHAsA KOMWA, NpefHa3HauyeHHble AnA
Hanpas/eHMA B rocydapcTBa - ydacTHUKM CHI, BKAtoyaa oTBeTbl 06 OTCYTCTBMM 3anpalluvMBaembixX
CBELEHWM, BbICbIIAKOTCA apXMBOM HENOCPEACTBEHHO B a4 pec 3aaBUTENS.

ApX1BHan cnpasKa, apXmMBHan BbINUCKA U apXMBHasA KOMWA, NpeAHa3HavyeHHble 414 HanpaBaeHus B
rocyfapcrea, He aBastowMecs ydacTHMKamm CHI, BKAtovas oTBeTbl 06 OTCYTCTBMM 3anpallimBaembixX
cBeAeHU, opopmMAAIOTCA M BMECTe C 3anpocamMy HanpasBAAOTCA apXMBOM B COOTBETCTBYHOLLMIA
deaepanbHbIii opraH UCNONHUTENbHOW BNACTU UM €0 TePPUTOPUAbHbIA OpraH.

ApxMBHaA cnpaBKa, apxXMBHaA BbIMMCKA W apxMBHaA KONUA B C/Ayyae JIMYHOro obpaueHua
rpa)gaHvHa UAM ero AOBEPEHHOro NMLa B apXMB BblAAKOTCA eMy Nog, PacnucKy Npu npeabasieHUn
nacnopta WAW MHOTO YAOCTOBEPAIOLIEro AOKYMEHTa; [AOBEPEeHHOMY AuUy - NpU npeabABAeHUU
[OBEPEHHOCTM, B MOpsAAKe, YCTaHOBAEHHOM 3aKoHoAaTeNnbcTBOM Poccuitickon ®depepaumm <64>.
Monyyatenb apxMBHOM CMPABKKM, apXMBHOM BbIMNUCKU U apXMBHOWM KOMWWU PACMMCbIBAETCA Ha MUX KOMMAX
nan Ha 060pOTE CONPOBOANTENBHOMO NMUCbMa K HUM, YKa3blBaa AaTy UX MOayUYeHMs.

<64> TnaBa 10 lparkgaHckoro Koaekca Poccuiickoit depepaumm (yactb nepsas) (CobpaHue
3aKoHogaTenbcTBa Poccuiickonn Pepepaummn, 1994, N 32, c1. 3301; 2017, N 14, ct. 1998); OcHOBbI
3aKoHogaTenbcTBa Poccuiickon deaepaumm o HoTapuate ot 11.02.1993 N 4462-1 (Begomoctn Chesga
HapoAHbIX AenyTaTtoB Poccuitickon degepaunm n BepxosHoro CoseTa Poccuiickon ®egepaumnm, 1993, N
10, ct. 357; CobpaHue 3akoHoaaTenbcTBa Poccuiickont Pegepaunn, 2019, N 30, cT. 4128).

3aBepeHHaﬂ anocTtunem apxmBHaA CrNpaBKa, apXmMBHaA BbINMNCKa WU apxXunBHaA KOMUA B C/iy4dae
TINYHOTO o6pau.|,eva rpaxgaHMHa Uan ero AoBepeHHOro /inua B apXmB BblAAETCA eMy Ha PYyKU npu
npegbABneHN KBUTaHLU NN 06 ynnarte FOCV,D,apCTBEHHOﬁ NOLW/INHbI 3@ NPOCTaB/ieHNe anoCTnunA <65>.

<65> AGMUHUCTPATMBHbLIN pernameHT PocapxmBa, yTBepKaeHHbIn npukasom N 566.

46.13. UHdopmaLMOHHOE NMCcbMo opopMAsEeTCA Ha B1aHKe apxXmMBa U COAEPMKUT OTBET O HANNUUK
(oTcyTcTBMM) B apxmBe apXMBHbIX AOOKYMEHTOB MO Teme 3anpoca WAM cBegeHua 06 ux
MECTOHaXOXAEHUW, WAM O MNepecbliKe 3anpoca MO MNPUHAANENKHOCTM B  COOTBETCTBYIOLLYHO
OpraHM3aumio, AN MO BOMPOCAM OKa3aHMA BO3ME3AHbIX YCAYr, UAM O PacCeKpeuymBaHWM apXMBHbIX
AOKYMEHTOB, ABNAIOLLMXCA HOCUTENAMM CBEAEHWUI, COCTABNAIOLWMX FOCYAaPCTBEHHYIO TalHY.

MHd)OpMaLI,MOHHOG NMNCbMO NOANUCbIBAETCA pyKoBOoAUTENEM apXmBa UIN YNONTHOMOYEHHbBIM UM
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OO/KHOCTHBIM  INLOM (B MYHMUMNANbHOM apXvBe, He ABAAOWMMCA PUANYECKUM NULOM, -
pyKoBOAMTE/IEM OPraHa MECTHOIo CaMOoYMNpPaBAeHUSA UAN YNOJTHOMOYEHHbIM UM LO/TIKHOCTHBIM JIMLOM).

46.14. Mo cornacoBaHuiO C MNOJib30BaTeNieM OTBET Ha TeMaTUUYECKUI 3anpoc apxmB MOXKeT
npeaoCTaBUTb TaKXKe B BUAE:

CMCTEMATM3NPOBAHHOIO KPaTKOrO WAM aHHOTUMPOBAHHOIMO MNEpPeyYHA 3aro/IoBKOB  apXMBHbIX
OOKYMEHTOB UM eAMHUL, XpaHeHUa (eauHuL, ydeTa) No onpeaeneHHON Teme C yKasaHuem WUx aaTt u
apXMBHbIX WNPPOB;

TemMaTtnyeckoro o630pa APXNUBHbIX AOKYMEHTOB,

POAOCNOBHOTO APEBA, FTEHEaN0rMYECKON PoCnncK AN Tabanybl.
XLVII. KonupoBaHue apXMBHbIX JOKYMEHTOB

47.1. ApXxuB OpraHunsyeT NpMem 3aKa3oB Ha KOMMPOBAHWE apXMUBHbIX AOKYMEHTOB (M3rotosaeHune
N306parKeHMn, BOCNPOU3BOAALLNX BHELHUX BUA, U COoAepKaHWe apXMBHOTO AOKYMEHTa, nepesanucb
KUHO-, $OHO-, BUAEOAOKYMEHTOB) HEMnocpencTBEHHO B apxvMBe, MO MOYTe, C WCMNO/b30BaHWEM
odunuManbHOro caTa apxusa AN odULMANBHOIO calMTa YNOJIHOMOYEHHOIO OpraHa WCMOJIHUTE/IbHOM
B/laCcTM cybbekTa Poccuiickolt Pepepaunm B chepe apxmBHOro aena, oduLMasbHOrO cailiTa opraHa
MECTHOIo camoynpasaeHns, No MHPOPMaLMOHHO-TETIEKOMMYHUKALIMOHHbIM CETAM.

47.2. KonnpoBaHWe apXMBHbIX JOKYMEHTOB OCYLLECTBAAETCA:
no 3aKa3y Nosib3oBaTenei TEXHUYECKMMMN CpeacTBaMM apXnBa;

CaMOCTOATe/IbHO MOJIb30BaTeNAMMU apeHAyeMbIMU TeXHUYEeCKUMWU CcpeacTBaMM apxuBa WU
COBCTBEHHbIM TEXHUYECKMM CpeacTBOM B COOTBETCTBMM C [opAnKOM MCMOAb30BAHWMA apXMBHbIX
OOKYMEHTOB B TOCYAApPCTBEHHbIX M MyHUUMMNANbHbIX apxuBax Poccuiickon Pepepaunmn <66> wu
NIOKaNbHbIMU aKTaMU apX1BOB.

<66> lNMpwukas Pocapxmea N 143.

47.3. KonupoBaHWe apxXMBHbIX [OKYMEHTOB OCYLLECTBAAETCA Ha BO3ME34HOM OCHOBE Ha
OCHOBaHWUW AoroBopa <67>.

<67>Yactn 4, 5 ctatbn 26 GepepanpHoro 3akoHa N 125-d3; npukas Pocapxmsa N 143.

B Clydae ecan apxXvB  ABAETCA  CTPYKTYPHbIM  nogpasgeseHnem  opraHa MecCcTHOro
camoynpassieHna, [0oroeop BO3ME3AHOINO0 OKasaHuA YyCayr apxmBHbIX JOOKYMEHTOB 3aK/llo4aeTcA
YKa3aHHbIM OpPpraHOM MeCTHOIro CamoynpasaeHUA.

B foroBope Ha OpraHM3aumio CaMOCTOATENILHOTO KOMUPOBAHMA NOJb30BaTe/IeM apeHayemMbiMU
TEXHUYECKMMM CPeACTBaMM apXMBa YKa3blBaloTCA 06beM KONMPOBaHWUA, CTOMMOCTb YCAYr, AaTa U Bpemsa
npeaocTaBNeHMA TEeXHWYECKUX CPeacTs, TUM NPeaoCTaBAfeMOro TEeXHWYEeCKoro CpeacTsa, BuAbl
M3roTaB/NMBaEMbIX KOMWIA, MPUBOAMTCA MepedveHb KOMMpyemblX Aes, AOKYMEHTOB C YKasaHWeM WX
apXMBHbIX WNPOB.

B cnyyae CamoCTOATENBHOrNO KOMWPOBAHMA MNOJIb30BaTE/IEM COBCTBEHHbIM  TEXHUYECKUM
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CPeACTBOM 3aK/IloYaeTcA AO0roBOP Ha OpraHM3aumio KOMMPOBaHWUA, B KOTOPOM YKasblBaeTcA obbem
KONMnpoBaHunA, CTOMMOCTb YCayr, pAata WU BpemA nposegeHnAa CbemMKn, npuBoanUTCA MNepevYeHb
KonupyembiX Aen, AOKYMEHTOB C YKasaHMUeEM UX apPXUBHbIX LIJVId)pOB, TN NCNosib3yemoro TexHn4yeckoro
cpeacTsa.

PaboTHMK apxmBa obecrneynMBaeT KOHTPO/Ib 38 COXPAaHHOCTbIO KOMUPYEMbIX Aen, AOKYMEHTOB,
neyaTHbIX U3AaHUIN U cOBAOAEHMEM YCNOBUIA AOrOBOPa B NPOLECCe CaMOCTOATENbHOMO KOMUpPOBaHMA
Mo/ib30BaTesIeM COBCTBEHHbIM TEXHUYECKUM CPEACTBOM MU apeHayeMbIMU TEXHUHECKMMU CPeACTBaMM
apxusa.

Mocne 3aBeplIEHMS KOMUPOBAHMA aPXMBHbLIX AOKYMEHTOB OQOPMAAETCA aKT CAaun-npuemMKu
OKa3aHHbIX YCAyr B NPOM3BOJIbHOM popme.

ApXxuB He MPOBOAUT MPOBEPKY UAEHTUYHOCTU M3FOTOB/IEHHbIX NO/Ab30BaTENEM CAMOCTOATENBHO
KOMMWI apXMBHbIX LOKYMEHTOB NOA/IMHHUKY U HE YAO0CTOBEPSET HaZIMUME TAKON NOEHTUYHOCTW.

47.4. Ha 6e3B03Me34HOMN OCHOBE apXMB U3rOTaBANBAET KOMUU apXMBHbIX AOKYMEHTOB MO 3aKasam
OpraHoB rocygapcTBEHHOM BAACTM U MECTHOFO CamMOYNpPaB/eHUsA, HanPaBAEHHbIM B LeNSX UCNOAHEHNA
MMM CBOUX NMOJIHOMOYMIA B COOTBETCTBUM C 3aKOHOZaTeIbcTBOM Poccuiickoit ®Peaepaunn.

47.5. KonupoBaHuMe apXMBHbIX AOKYMEHTOB, HAXOAALWMXCA B HEyA0BAETBOPUTENbHOM
$dUn3MYEeCKoM COCTOAHMM, MNPOM3BOANTCA B COOTBETCTBMM C MNOPAAKOM MPU3HAHMA [AOKYMEHTOB
ApxunBHoro ¢oHaa Poccuitckon depepaumm HaxoAALWMMMUCA B HeyAOBNETBOPUTE/NIbHOM PU3MYECKOM
COCTOAHUM <68>.

<68> Yactb 2 ctatbk 25 PepepanbHoro 3akoHa N 125-P3; noanyHKT 13 nyHKTa 6 MMonoxeHua o
depnepasibHOM aPXMBHOM areHTCTBe.

47.6. Mpy 0oboOpMNEHNUM KONUM PACCEKPEYEHHOTO APXMBHONO AOKYMEHTA B MeCTe PAcno/oXKeHUs
COOTBETCTBYIOLLErO rpUda CEKPEeTHOCTU HA Komnuu npoctasaseTca wTamn "PaccekpeyeHo". Takol ke
WTamMn MNPOCTABAAETCA HA 3/IEKTPOHHOW KOMWUM PACCEKPEYEHHOTO apxXMBHOIo AOKymeHTa. [pwm
CaMOCTOATE/IbHOM KOMMPOBAHUM MOJ/Ib30BaTe/IeM PACCEKPEYEHHOTO apPXMBHOMO AOKYMeHTa PaboTHUK
apxuBa, obecrneymBalOWMn KOHTPO/Ib, PAa3MELLAET B MECTe Pacno/IoXKeHUA COOTBETCTBYHOLWLEro rpuda
CEKPEeTHOCTM 3acTaBKy co wTamnom "PaccekpeyeHo".

47.7. Konun apxmBHbIX AOKYMEHTOB BblJAlOTCA MNOJb30BaTeNAM, UX AOBEPEHHbIM Auuam uau
mMmoryT 6bITb BbICNAHbI Ha yKa3aHHbIl‘;1 MMM NOYTOBbIN aapec.

47.8. ApxvB BeAeT y4eT 3aKa30B Ha KONUPOBaHWE Ha ByMarKHOM HocuUTese UAWU B 3NEKTPOHHOM
BMAae.

XLVIII. OpraHusauma pabotbl nonb3oBartesieit B YNTa/IbHOM 3ae

48.1. OpraHusaums paboTbl NoNb30BaTeNEN B YUATA/IbHOM 3a/ie apxuBa onpeaensetca MNopagkom
MCMO/Ib30BaHNA aPXMBHbIX AOKYMEHTOB B rOCYAAPCTBEHHbIX M MYHMLMNAAbHbBIX apxmMBax Poccuitckoi
depepauyn <69> M pas3paboTaHHbIMM B COOTBETCTBUM C HWM JIOKA/IbHBIMW aKTamMMU apxuBa,
pernameHTUpyoWmMMn paboTy nonb3oBaTesie C apXMBHbIMW AeNamu, AOKYMEHTaMM, CrpPaBOYHO-
NMOMCKOBbLIMW CPEACTBAMM K HUM, MEYATHBIMU U3LaHUAMM B €70 YNTA/IbHOM 3as1e.
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<69> lNMpwukas Pocapxmea N 143.

48.2. MNMopAnOK UCNOb30BAHMA aPXUBHbIX AOKYMEHTOB B rOCYAapCTBEHHbIX U MYHULMUMANbHbIX
myseax, 6mbanoTeKax, HaAy4yHbIX OpPraHU3auMAX oOnpeaenseTcA MMM B COOTBETCTBUM C
3aKkoHogaTenbctBOM Poccuitckoit  Pepepaummn, B TOM 4YMCAe B COOTBETCTBUM C  MOPALKOM,
YCTQHOB/IEHHbIM  YNOJHOMOYEHHbIM  defepasbHbiIM  OpPraHOM MCMOJIHUTENbHOM BAacTm B cohepe
apXMBHOro aena un genonpomnssoacrea <70>.

<70> Yactb 5 cTatbm 26 dPepepanbHoro 3akoHa N 125-93; nyHKT 7 MNonoxkeHnsa o PepepanbHoOM
apXMBHOM areHTCTBe.

48.3. PaboTa nosb3oBaTtenel no NU3y4eHUto gen, AOKYMEHTOB, CMPaBO4YHO-NMOUCKOBbLIX CPeacTB K
HUM, NeYvyaTHbIX MSAaHMVI B YMUTaZlbHOM 3azie apXuMBa OCYUWECTB/IAETCA NOoA4 KOHTPOJIEM pa6OTHMKa
YNTaNbHOIO 3a/1a apXxmnBa, B TOM 4MUC/1e Nocpencrtsom CUCTEMbI BMAEOH36J'HO,CI,EHVIF|.

48.4. B ynTa/IbHOM 3a/ie apXxMBa BedyTCA INYHbIE Aesia No/sb30oBaTesielt Ha bymMaxKHOM Hocutesne
WA B 9/IEKTPOHHOM BUAe.

B aMyHOe geno nonb3oBaTensa BKAKYAKOTCA:

3aABJIeHNEe NOoJIb30BaTENA Ha pa60Ty B YNTA/IbHOM 3a/ie UIN NUCbMO HanpaBuBLUEro ero opraHa
Unn opraHn3sauuu,

dHKeTa No/1b30BaTe/IA, 3an0/IHEHHAA B YCTAHOB/IEHHOM NMopAaKe <71>;

<71> lMyHKT 2.2 npunKasa Pocapxusa N 143.

TpeboBaHMA Ha BblAauy apXMUBHbIX Ae/, AOKYMEHTOB;
3aKasbl Ha KOMMPOBAHME;

3aBEepPEHHbIe apXMBOM KOMUM NOAJIMHHbIX AOKYMEHTOB, NOATBEPKAAIOLWMX NPABO NO/b30BaTeNA
Ha AOCTyNn K apXMBHbIM AOKYMEHTaM, CoAepiKalwum MHGOpPMauMio O IMYHOM U CeMelHOW TaliHe
rpaskaaHunHa, ero YaCTHOM KMU3HU, a TaKXKe CBeAeHUA, Co3datoLume yrposy ansa ero 6esonacHocTy;

Apyrue 3aAasBneHMA Nonb3osaTtesia, umerwme OoTHoWeHUne K pa60Te no/sb30oBaTeNIA B YNTA/IbHOM
3a/ie apxuBa.

48.5. B untanbHOM 3ane BegeTca KYpPHan y4yeTa I'IOCELLI,EHMI‘/JI YNTa/IbHOTO 3a/1a NOJ1Ib30BaTE/IAMMN.

48.6. B cnyyae BbifiBeHWA haKTa HapyLlweHUs nonb3osaTesem Mopsaaka MCnoib30BaHUA apXMBHbIX
OOKYMEHTOB B rOCYAapCTBEHHbIX M MyHMUMNAAbHbIX apxuBax Poccuiickont depepaumn paboTHUK
YMTaNIbHOrO 3a/1a apXMBa COCTABAAET AOKAAAHYIO 3aNNCKY HA MMA PYKOBOAMTENA apXMBa C U3/0XKEHNEM
06CTOATENLCTB HAPYLUEHMA M C NPUIOXKEHMEM A0KA3aTENbCTB, MOKa3aHWUI oYeBMALEB, 06bACHUTENLHON
3anUCKM nosb3oBaTtens (npu Hanuumu). Ha OCHOBaHMKM AOKNAAHOM 3aMUCKM PYKOBOAWUTENb apXuBa
NPMHMMaET pelleHne 0 nogaye 3aaB/ieHna 06 agAMMHUCTPATMBHOM NpPaBoOHapyLWeHUN Anbo 3anBaeHUs
0 NPEeCTyNn/ieHnn B NPaBOOXPaHUTE/IbHbIE OpraHbl U MPEKpPaLLeHMUM BblLauMn NOAJIMHHbBIX aPXMBHbBIX AeN,
[OKYMEHTOB, CMpPaBOYHO-TIONCKOBBIX CPEACTB, MEYaTHbIX WM34aHWIK MO/Ab30BaTeNO C AaTbl NoAaum
3asB/IeHNA B NPABOOXPAHUTE/IbHbIE OPraHbl <72>.
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<72> yHKT 3.7 npukasa Pocapxmsa N 143.

B peHb nogaun 3asBnAeHMA B MPaBOOXpPaHMTE/IbHbie OpraHbl MOJIb30BaTe/N0 HanpaBAseTcs
yBeagomneHme o npekpaweHMn Bblaauyn MNOAJMHHbLIX apPXUBHbLIX AOKYMEHTOB, CNpPaBOYHO-MOUCKOBbIX
CpPeAcTB, NeyaTHbIX U3gaHUN.

XLIX. Ny6anKkauma un sKCnoHUpoBaHME aPXUBHbIX AOKYMEHTOB

49.1. Apx1B OCYLLECTBAAET NOAFOTOBKY Ny6/MKaLM U SKCNOHMPOBAHME AaPXMBHbIX LOKYMEHTOB,
WX KOMWIM U 3NIEKTPOHHbIX 06pa3oB, B TOM YMCAe Ha OCHOBAHWM AOrOBOPOB BO3ME3AHOr0 OKasaHusA
YCAYr B COOTBETCTBUM C NPENCKYPAHTOM apxuBa.

49.2. DKCNoHUpyemMble NOAJMHHUKN apXUBHbIX AOKYMEHTOB, UX KOMWUM U 3/IEKTPOHHbIE 06pasbl
BHE 3aBMCMMOCTU OT GOPMbl MX NyBAMUYHOro NpeacTaBAeHUA A0MKHbI BbiTb CHabKeHbl aHHOTaUMEN C
Ha3BaHMEM [JOKYMEHTa, [aToOM CO34aHuA, KpPaTKoOW MHPOopmauMen, BKAKOYAIOWENA B Caydyae
HeobxoAMMOCTM pacWNPPOBKY TEKCTa AOKYMEHTA MAM €ro 4acTu, CBeAEeHWM O paccekpeynmBaHun U
apPXMBHbIM WNHpPOM.

L. OpraHusauua MHGOPMALMOHHBIX MepPOonNpUATUIA

50.1. ApxuB npoBoamT, B TOM 4ucile C  WUCNO/b3oBaHMEM  MHGOPMaLMOHHO-
TENIEKOMMYHUKAUMOHHbIX ceTel, MHGOPMALMOHHbIE MEPONPUATUA: KOHEPEHLUMU, Kpyr/ible CTOSbI,
Nnpe3eHTaLnmn, SKCKYPCUM, NEKLNU, BCTPEYM C OOLLECTBEHHOCTbIO, HM OTKPbLITbIX ABEPEN, YPOKK, B TOM
YMCcNe Ha OCHOBAHMM AOrOBOPOB BO3ME3AHOIO OKa3aHMA YCayr.

50.2. B nomeuweHunsax apxmBa WHOOPMALMOHHbIE MEPONPUATUA MNPOBOAATCA C Yy4eToM
OrpaHNYeHUN, YCTAaHOBAEHHbIX NyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21 MNpasuA.

50.3. ApxvB oOCYyWECTBAAET MHPOPMMPOBAHME OOLECTBEHHOCTM O CBOEN AEeATEeNbHOCTU W
XPaHALMXCA apPXMBHbIX AOKYMEHTax 4epes cpeacTBa MaccoBon MHbOpMauMM, a TaKke nyTem
pasMeLLEeHUA U aKTyanuM3auuu CBeAeHUM, OTHOCAWMXCA K ero AeatenbHoCTH, B MHGOOPMaLMOHHO-
TENEKOMMYHUKALMOHHBbIX CETAX.

Ll. YyueT ncnonb3oBaHMUA apXUBHbIX AO0KYMEHTOB

51.1. ApxvB BegeT pasgenbHblii y4eT GopM UCMO/Ib30BAHUA apXMBHbIX OKYMEHTOB, B TOM Ync/e
NOCTYNatoLLMX 3aMPOCOB, Ha BymMaxkHOM HocuUTeNe U (UNKn) B INEKTPOHHOM BUAE.

LIl. PaboTa ¢ apXMBHbIMU AOKYMEHTAMM, ABAAIOLWMUMMUCA HOCUTENAMMU
CBeAEeHMI, COCTaBAAIOLMX roCyAapCTBEHHYIO TaliHy

52.1. PyKoBOAMTE/Nb apxvBa WAM YNOSHOMOYEHHOE WM [O/KHOCTHOE /MU0 OpraHu3yeT
nposegeHue paboT C apXMBHbIMKN AOKYMEHTaMM, ABAAIOWMMMUCA HOCUTENAMMN CBEAEHUIA, COCTABA FOLLMX
rocyAapCTBEHHYIO TalHy (Janee - CeKpeTHble apXMBHbIE AOKYMEHTbI), B TOM YMCAE:

ocyuwecrtsieHne KOHTPONA 3a CPOKaMM OrpaHnvyeHuMA A0CTyna K CEKPETHbIM apPXUBHbIM
AOKYMEHTaM;

MHPOpPMMUpPOBaHHME pyKkoBoguTenei rocyZ,apCTBEHHbIX OpraHos " OpraHusauni-
¢doHpoobpasoBatenelt AN Ux NPaABONPEEMHMKOB O Ha/IMYMM B apXMBE, COCTaBe U 0b6beme CEeKPEeTHbIX


consultantplus://offline/ref=7FA1AE1FFFBBF1F78B57F8C1C59261BACE6AF977981FD4B6A903668AD6184565C81E8EECDE8121E0C514312F619A1B674FC7E4B9B740F57BT0B8M

63

apPXMBHbIX JOKYMEHTOB C UCTEKLUMM CPOKOM OrpaHMYeHMA A0CTyna, YCTaHOBAEHHbIM B COOTBETCTBUM C
3aKoHoZaTeIbcTBOM Poccuiickoit Peaepaummn o rocyaapcTBEHHOM TallHe;

pacceKpeymMBaHME CEKPETHbIX apXUBHbIX AOKYMEHTOB B c/aydyae OdULIMANbHOIO AenernpoBaHus
PYKOBOAMTENIO apXmnBa NOJHOMOYMIA Ha NpoBesieHNe 3ToM pPaboTbl PYKOBOAMUTENIEM COOTBETCTBYIOLLErO
rocyaapcTBEHHOrO OpraHa Uan opraHM3aLuu.

52.2. PaboTa No pacceKkpeumBaHUIO CEKPETHbLIX aPXMBHbIX LOKYMEHTOB B apXMBE OCYLLECTBAAETCA
KOMMUCCUOHHO <73>.

<73> Yactb 4 c1aTbk 15 3aKkoHa "O rocyaapcTBeHHoM TaliHe"; ab3al, BOCbMOM NoAnyHKTa 1 NyHKTa
9 NonoxeHns o degepasbHOM APXMBHOM areHTCTBE; MocTaHoBAeHue [pasuTenbcTBa Poccuiickoi
depepaunn ot 20.02.1995 N 170 "O6 ycTaHOBAEHUMN NOPALKA PacCEKPEYMBAHMA U NPOAJEHUSA CPOKOB
3aCeKkpeumBaHUsA apxmBHbIX AO0KymeHToB [lpasButenbcta CCCP" (CobpaHue 3akoHOAaTenbCTBa
Poccuitckoit depepauum, 1995, N 9, cr. 762; 2016, N 13, cr. 1833) (manee - nocTaHoBAeHUe
Mpasutenbctea N 170).

PeweHne o paccekpeumMBaHUU CEKPETHbIX apXMBHbIX AOKYMEHTOB BCTYNaeT B CW/y nocie ero
COrNacoBaHMA C TOCYJAPCTBEHHbIM  OpPraHOM WM  OpraHu3auuen, HaAeAMBWMMKU  apXuB
COOTBETCTBYOLUMM NOSHOMOYMUAMM, YTBEPKAEHUA €ro PYKOBOAUTENEM apXMBA, BHECEHUA U3MEHEHWI
B YY4ETHYH AOKYMEHTAUMIO apXMBa B COOTBETCTBMM C r1aBoi LIV Mpasun.

52.3. ApxuB 06f3aH NpPefoCTaBNATb Y/EeHaM 3KCMEPTHbIX KOMWCCMA M TFpynn, CO34aHHbIX B
rocyAapCTBEHHbIX OpraHax M OpraHW3aumax, PYKOBOAWUTENN KOTOPbIX HaAeNeHbl MONHOMOYMAMU MO
OTHECEHUIO CBEeAEHUI K roCyAapCTBEHHOW TaliHe, a TaKMKe Y/eHaM WMHbIX KOMUCCUIA, MOAHOMOYHBbIX
pacceKkpeymBaTb CEKPETHblE apXMBHble AOKYMEHTbl JIMKBUAMPOBAHHbLIX OPraHM3aumii, He WMMEIOLWMX
NPaBoONPEeEeMHUNKOB, CEKPETHblE apXMBHble AOKYMEHTbl MM MX KOMMM, a TaKKe Heobxoaumylo Ans
paboTbl MHPopMaLmtio.

LIIl. XpaHeHue ceKpeTHbIX aPXMBHbIX 4OKYMEHTOB
53.1. Pa3melueHuve, xpaHeHWe, npoBefeHME MNPOBEPKU HANMUMUA N COCTOAHUA CEKPETHbIX

apPXMBHbIX OKYMEHTOB OCYLLECTBIAETCA apXMBOM C y4eToM TpeboBaHWUI 3aKoHOAaTeNbCTBa Poccuiickol
depepaunn o rocyaapcTBEHHON TaHe <74>.

<74> 3akoH "O rocygapctBeHHOM TaliHe".

YacTnuHO paccekpeyeHHble eAMHULbI XPaHEHUA CEKPEeTHbIX apXMBHbIX AOKYMEHTOB XPaHATCA B
COOTBETCTBUM C TpeboBaHUAMM, yCTaHOBAEHHble rnasoli LIl Mpasun.

53.2. lpocTaBieHNe Ha NEPBUYHbIX CPEACTBAX XPaHEHMA M Ha CaMMX eAMHMLAX XpaHeHuA
(egmMHMuax y4yeTa) ceKpeTHbIX apPXMBHbIX AOKYMEHTOB wWTamnos "PaccekpeyeHo" wuan oTtmeTok "c"
(cekpeTHo), "cc" (coBeplieHHO ceKpeTHo), "oB" (0coboli BaXKHOCTU) OCYWECTBAAETCA B MNopaaKe
BbIMNO/IHEHUA CNYXKeHBHOro 3a4aHMA U TONbKO NOC/e BHECEHUA COOTBETCTBYIOLLMX USMEHEHWUI B yYETHbIE

OOKYMeHTbI (cornacHo nyHKTy 54.5 Mpasun):

no pesynbTaTaM MNpPOBEAEHMA PaCCEKPEUYMBAHMA CEKPETHbIX aPXMBHbLIX [OOKYMEHTOB B
COOTBETCTBMU C NyHKTamu 54.3 - 54.5 lpasunn - B Te4EHUE TPEX MECALLEB C MOMEHTA NOJIYYEHUA aPXMBOM
peLleHnsa O paccekpeumBaHUM CEKPETHbIX apXMBHbBIX JOKYMEHTOB;
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Nnpu 3acekpeymBaHUn - B CPOKM, YCTAHOBNEHHble 3aKOHOAaTebCcTBOM Poccuiickon deagepaumnn o
rocyapcTBeHHOM TalHe.

LIV. Yuet ceKpeTHbIX apXUBHbIX AOKYMeHTOB. OpopmneHue
pacceKpeyeHHbIX aen

54.1. Y4yeT ceKpeTHbIX apXMBHbIX AOKYMEHTOB BeAETCs C y4eTom TpeboBaHWi, YCTaHOBIEHHbIX
3aKoHoaaTeibcTBoM Poccuiickoit Peaepaumm o rocyaapcTBEHHOM TatHe <75>.

<75> 3akoH "O rocygapctBeHHoOM TaliHe"; noctaHoBneHue MpasuTtenbctea N 170.

54.2. ApxuBHble GOHAbI, ONUCK AeN, OAOKYMEHTOB M eAMHMLbl XPaHeHUs (eAMHWUbl y4yeTa)
CEKPETHbIX apXMBHbIX AOKYMEHTOB, a TaKKe WX YYeTHble AOKYMeHTbl 0603HayatoTca oTMmeTKamu 'c"
(cekpeTHO), "cc" (coBeplieHHO cekpeTHo), "oB" (0c0b0M BarKHOCTK), KOTOPbIE ABAAOTCA CNYKEOHBIMKU U

He BXOZAT B apXMBHbIN WP eANHULbI XPaHEeHUs (eguHULbI yyeTa).

Mpy HaAN4YUKU B OAHOM apxMBHOM GoHAE, ONUCK AEN, AOKYMEHTOB, €ANHULE XPaHeHUs (eamHuLe
yyeTa), Hapsady C CEKPeTHbIMW apXMBHbIMW [OKYMEHTAMW, HECEKPEeTHbIX (pacCcekpeyeHHbIx)
OOKYMEHTOB, 3TOT apXMBHbIN GOHA, ONWUCb Ae/, AOKYMEHTOB U eAMHULA XpaHeHua (eaMHUUa ydeTa)
MOMEeYaloTCA B YYETHbIX LOKYMEeHTax OoTMeTKon "c4", KoTopasa ABnaeTcAa cnyxebHoi M He BXOAMT B
apPXMBHbI WUOP eaAMHULbI XpaHeHUA (eANHULBI y4eTa).

54.3. MNpw pacceKkpeunBaHum:

BCeX €eAUHUL, XpaHeHunA ((E'AMHMLI| yqua) no CEKpETHOVI onucn paen, AOKYMEHTOB ONuMcCb
paccekpevynBaeTca, nepenaeTcA Ha OTKPbITOE XpaHEHUE U Yy4YUTbIBAETCA B JINCTE d)OHAa 3a TeM XKe

HoMepom, Ho 6e3 otmeTkM "c", "cc" nam "oB". Mpu 3ToM Ha 06/10}KKE U TUTY/IbBHOM SIUCTE ONUCK AEnN,
n_n

OOKymeHToB oTmeTKa "c", "cc" uan "oB" 3a4epKknBaeTcs, a B NPaBOM BEpPXHEM Yray MnpocTaBaseTcA
wTamn "PaccekpeyeHo";

YacTu eauHUL, XpaHeHus (eguMHUL, y4eTa) MO CEeKPEeTHOM Oonucu gen, AOKYMEHTOB Ha
pacceKkpeyeHHble CeKPeTHbIE apXMBHbIE AOKYMEHTbI COCTaBAAETCA OTAEe/IbHasA ONUCb A/, LOKYMEHTOB,
HOMepa eaMHUL, XpaHeHuA (eAMHWL, ydyeTa) B KOTOPOM OcCTaloTcA npeskHumu. Hoeaa onucb gen,
OOKYMEHTOB BMECTE C PaCCEKPEYEHHbIMU CEKPETHbIMW apPXMBHLIMW [OKYMEHTamMMK nepesaeTca Ha
OTKPbITOE XpPaHeHWe, yYnTbIBaeTcs B AnCTe GOHAOB 33 TEM Ke HOMEPOM, YTO U CeKpeTHasa, Ho 6es

otmeTkmn "c", "cc" uam "oB";

OAHOMO WAW HECKONbKMX CEKPETHbIX apXMBHbIX AOKYMEHTOB B COCTaBe eAMHULbl XpaHeHus
(eanHMUbI yYeTa) OHa OCTaeTCA Ha CEKPETHOM XPaHEeHWUN.

54.4. ®aKT pacCeKkpeumMBaHUA CEKPETHbIX apXMBHbIX [AOKYMEHTOB ¢UKcupyeTca B rpade
"Mpumeyarma" wramnom "PaccekpeyeHo":

HanpoTuMB 3aro/1I0OBKOB PaCCeEKPEYEHHbIX N HaCTUYHO PaCCEKPEYEHHbIX eAUnHUL, XPaHEHUA (eAMHVILI,
yqua) B onuncax aen, OKYMeHTOB, OCTalOWMNXCA Ha CEKPETHOM XPaHEHUMU;

BO BHyTDEHHeﬁ Oonnucn egnHuLbl XpaHeEHUA (EAMHMLI,bI yqua) Aena, a npun ee otcytCtBUK - B JINCTE-
3aBeputene C ykasaHmem HoOMepoB paccekpeyeHHbIX INCTOB.

54.5. U3aMeHeHUsA B yYeTHble AOKYMEHTbI MO pe3ybTaTam pPacceKpeymBaHmNA CEKPETHbIX apXMBHbIX
AOKYMEHTOB, NPOBEAEHHOr0 B COOTBETCTBUM C NYHKTOM 54.3 MpaBu, BHOCATCA Ha OCHOBAHMM aKTa O
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paccekpeumMBaHUM apXMBHbIX OOKYMEHTOB B TeYeHWe Tpex MecAleB Mocae MOoAyYeHUs apXMBOM
pelIeHmsa o paccekpeunBaHnm.

Mocne paccekpeumMBaHMA K OMUCAM [Aefi, AOKYMEHTOB OTKPbITOTO M CEKPETHOro XpaHeHusA
COCTaBAAIOTCA HOBble UTOroBble 3anucK 06 obbemax GaKTUYECKM YYTEHHbIX B HUX eAUHUL, XPaHeHUs
(eanHuy, yyeta). Pabota No BHECEHWID U3MEHEHUI B YYeTHble [AOKYMEHTbl MPOBOAUTCA B MopAaKe
BbIMOJIHEHUA C/y*KebHOoro 3agaHus.

54.6. Mpn 3acekpeunmBaHWM APXMBHbLIX AOKYMEHTOB Ha OCHOBaHWUW pelleHuss o6 oTHeceHUu
CBEeZEHUN K rocyaapCTBEHHOM TallHe, MPUHATOrO AO0MKHOCTHLIM NIMLLOM, HaAe/leHHbIM MOJIHOMOYNAMMU
Mo OTHECEHWIO CBeAEHMI K roCyAapCTBEHHOM TallHe, COOTBETCTBYIOLLME U3MEHEHWNSI BHOCATCA B YYETHbIE
OOKYMEHTbI B CPOKM, YCTaHOBJIEHHbIE 3aKOHOA4ATENbCTBOM Poccuiickon ®enepalmm o rocygapcTBEHHOM
TalHe.

LV. Bo3BpaT apXUBHbIX AOKYMEHTOB

55.1. Bo3BpaT AOKYMeHTOB ApxuBHOro ¢oHaa Poccuiickoit degepaumm OCYyLLECTBAAETCA MO
peleHuto cyaa.

55.2. bes pelweHuna cyga apxmB 06A3aH BO3BPATUTD:

AOKYMEHTbI IMYHOIO MPOMUCXOXAeHMA, obpa3oBaBlIMeca B npoLecce AeATe/lbHOCTU OTAe/bHbIX
1L M ABAAlOWMecA MNpUM CO3A4aHUMM MX JIMYHOW (4aCTHOM) COBCTBEHHOCTbIO, M3 MpPeKpalLeHHbIX
YFO/IOBHbIX, aAMWHUCTPATUBHbIX, GUABTPALMOHHO-NPOBEPOUYHBLIX Aen - MO JANYHOMY MUCbMEHHOMY
3aABAEHUI0 PeabUANTUPOBAHHOIO ANLA UK €ro HacNeAHUKOB;

TPYAOBYHO KHUXKY rpaXgaHMWHa - No ero 1ImM4HOMy NnnCbMeHHOMY 3aAB/IEHUIO;

AOKYMeHTbI, nepemelyeHHble 8 CCCP B pe3ynbTate BTopoit MMPOBOWM BOWMHbLI U HaxoaAlMecs Ha
Tepputopumn Poccuinckoin Pegepaunu, - B cootBeTcTBumn ¢ PegepanbHbim 3akoHoM oT 15 anpens 1998 r.
N 64-P3 "O KynbTypHbIX LLEHHOCTAX, NepemelLeHHbix B Coto3 CCP B pe3synbTaTe BTopoit MMpPOBOWM BOMHbI
N Haxoaalmxcs Ha TeppuTopun Poccuiickoli depepaummn” (CobpaHue 3akoHopaTtenbcTBa Poccuiickoit
denepaumn, 1998, N 16, c1. 1799; 2008, N 30, cT. 3616).

55.3. Bo3BpaT apXMBHbIX AOKYMEHTOB 0pOpPMAAETCA aKTOM 06 M3bATUM MOAJMHHbIX eauHUL,
XPaHEHUA, apPXMBHbIX AOKYMEHTOB M OTPaXKaeTcA B yHYETHbIX JOKYMEHTaX.

AKT 1 gpyrnme AOKYMEHTbl, HA OCHOBAHMUW KOTOPbIX NPOn3BeAeH BO3BPAT apXMBHbIX LOKYMEHTOB,
BMmecCTe C paCI'IVICKOﬁ Nna, nony4ymsliero X Ha pyKu, BK1to4akoTCA B AeN0 d)OHLI,a.

55.4. C u3bATbIX dPXUBHbIX AOKYMEHTOB W3roTtaB/INBAlOTCA KOMWUKN, KOTOPblE MNOMELLAOTCA B
eONHNLYY XpPaHEeHMA Ha MeCTa U3DATbIX aPXUBHbLIX OOKYMEHTOB, O 4YemM Aenaetca OTMETKa B JIUCTe-
3aseputene n onncun gen, JOKyMeHTOB.

MpunoxkeHne N 1
K Mpasunam

pekomeHayemblli obpaseLl,


consultantplus://offline/ref=7FA1AE1FFFBBF1F78B57F8C1C59261BACB6AFD71951C89BCA15A6A88D1171A60CF0F8EEFD69F21E3DF1D657CT2B5M

66

YTBEPXIAIO

(HaMMeHOBaHME apxuBa)

HamMeHOBaHMe IOOJIKHOCTU

AKT PYKOBOOUTEJIA apxuBa
N (Ha3BaHMEe apxmuBa)
(naTa)
O HEeNVCIIPaBMMBIX IIOBPEXIEHMAX
APXMBHBEIX INOKYMEHTOB (momnmce) (pacumbpoBka MOOMNUCH)
(mnaTa)
®onno N
B dboHnme oOHapPyXeHH eIMHMIL XPpaHeHUS (eOIMHMUB ydyeTa), [PMU3HAHHBEE HEUCIPaBUMO
IIOBPEeXIOEeHHBIMNM
N Homep | Homep 3arosi0BOK KpaitHmne | Konwmuectso nuctos | CywHocTb | Mpun
n/n | onucu |eauHULbI | NOBpPeXAeHHOM AaTbl (Bpemsa 3ByyaHus, M NPUYUHBI | Meya
XPaHeHn eANHNLbI meTpax, M6) ana nospexae | HuA
A XpaHeHna ayamoBu3yasbHbIX HUA
(eannuy, | (eanHMLbI yyeTa) [OKYMEHTOB - eAMHuUL,
bl yyeTa) XpaHeHus (eanHuL,
yyeTa)
1 2 3 4 5 6 7 8

JIToro OBOHAPYXEHO HEMCIPaBUMO IMOBPEXIEeHHBIX
eIVHWL XPaHeHMd (eIMHUL ydeTa) (umdpaMm ¥ OPONMCHIO)

BaBenyommi OTIOEJIOM

(momnmmuchk, pacumdpoBKa MIOIINCHU)
BaBedyouMil apPXMBOXPAHUINMIEM

(mopnmuce, pacumdpoBKa MNOONUCH)
[lepeunCiieHHEE apPXMBHEE HNOKYMEHTH IIOOJIeXaT CIMCAHUI BBUIOY

OKCIIEPTH:

(HaMMeHOBaHMe IOJDKHOCTEN SKCIlepTOB, IIOHOIMCH, pacmw@pOBKa HOHHMCG%, naTa)

(N n ImaTa IIpruKa3a PYKOBOIMUTEJIA apXMBa O CHATUM HENVCIIPaBVMO
TIIOBPEXIOEHHEIX APXMBHEIX IOOKYMEHTOB C yqua)

3MeHeHMda B ydYeTHBE HOOKYMEHTEl BHECEHEH

HauMeHOBaHME OOJIDKHOCTU pa@OTHMKa

(momnmmuchk, pacumdpoBKa MIOIINCH)

(nara)

MpunorkeHue N 2
K MNpasnnam



(Ha3BaHME apxmuBa)

AKT
N

(naTa)
O HeO@HapyerMM APXMBHEIX
JOKYMEHTOB, IIYyTM PO3EICKA
KOTOPEIX MCUEepPIIaHH

doHnm N
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pekomeHAayembl obpasel,

YTBEPXIAI

HauMeHOBaHME IOJIKHOCTM
PYKOBOIOMTEJII apXuBa

(Ha3BaHMe apxmuBa)

pesyibTaTre

[IEPEUMCIIEHHEX HIXEe  apPXMUBHBIX
POBEICKY
CHATL C yderTa:

IIOOIINCHb paCMMQPOBKa IIoOrnmMcum
(nara)
YCTaHOBJIEHO OTCYyTCTBUE B boHume
IJOKYMEHTOB . HpeﬂHpMHHTHe APXMBOM MEPEI I10

IIOJIOXVITEJIBbHEIX Pe3yJIbTaTOB He najiM, B CBA3M C YeM CcUuMTaeM BO3MOXHEIM

Hom Homep 3aronosok | Kpai Konunuectso nnctos (Bpems Mpegnonarae | Mpu
n/n| ep | eauHUupl | eaAvHUUbI | HWe | 3BydaHuA, MeTpaxK, M6) ans | Mmble NPUUUHBI | Mey
OonuUcC| XpaHeHuAa | XpaHeHuAa | gaTbl ayAN0BU3YaNbHbIX OTCYTCTBMA | aHU
7 (eamHuubl | (eanHMUbI OOKYMEHTOB - eANHML, a
yyeTa) yyeTa) XpaHeHus (eanHUL yyeTa)
2 3 4 5 6 7 8

CcJle oy oyMMI

NToro

SIOVMHUIL XPaHeHMA (emmuMIL yqua)

(umdppamMm ¥ OPONMCHIO)

ComepxaHmue yTPAa4YeHHEIX apPXUBHBEIX
eOVHMULIAMM XPaHEHMS

JOKYMEHTOB MOXeT OBITE YACTUUHO BOCIIOJIHEHO

(eomuMIaMM ydyeTa) :

(HOMepa enuHML, ydeTa
(emgmumMu yueTa) M MUX
TPYIIIOBEE 3aT'OJIOBKU)

BaBenymoimuil OTIOeJIOM
BaBelyouMil apXMUBOXPaHUIIMIEM

T'JIaBHEIM XPaHUTEIb

(momnuce, pacumdppoBKa IIOIANUCHK)

(momnmmuchk, pacumdpoBKa MIOIMINCH)

(momnmmuchk, pacumdpoBKa MIOIMINCH)

(N m maTa nDprkasza PYyKOBOIMUTEJS apxMBa O CHATUM HEMCIPaBMMO [NOBPEXIESHHEBIX
APXMBHEIX IOKYMEHTOB C yueTa)

(nara)

HauMeHOBaHME OOJDKHOCTU pa@OTHMKa

VI3MeHeHMrd B YUYeTHEIe IOTOKYMEHTEI BHECEHEL

(momnmmucek, pacumdpoBKa MIOIINCH)
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MpunoxkeHune N 3
K Mpasunam

pekomeHAayembl obpasel,

YTBEPXIIA YTBEPXIIAK
(HaMMeHOBaHME IOOJIKHOCTM PYKOBOIMUTEJIS (HaMMeHOBaHME IOJIKHOCTM PYKOBOIMUTEJIS
opraHmM3auuy, Iepenanlel ITOKYMEeHTEH) opraHmM3aluuy, IPUHMMAKIEN NOKYMEHTH)
(momnuce, pacumdppoBKa IOIANMUCHK) (momnuce, pacumdppoBKa IOIANUCHK)
(mara) neyaThb (mara) neyaThb

AKT
N

(mara)
npreMa-Iepenadyy apxXMUBHEIX ITOKYMEHTOB
Ha XpaHeHUe

(ocHOBaHMe Iepemauu)

(HaMMeHOBaHME InepenaBaeMoro doHna)
cmanu, a

(HaMMeHOBaHVIe opraHmM3aununy, Hepenalomel?{ ,I[OKYMeHTbI)

(HaMMeHOBaHME OpTraHM3alMM, IPMHMMAaLIEN IOKYMEHTEH)
IPMHMMaAET Ha I'OCYyIapCTBEHHOE XpaHeHMe INOKYMEHTH 3a (romer)
M CHOPaBOUHEM allapaT K HUM:

N n/n | Ha3BaHue, Homep Konunyectso Konunuectso egmnHul, MNpumeyvaHma
onucu 3K3EeMNASPOB ONUCK |  XpaHeHMA (eauHuL, yyeTa)
1 2 3 4 5

MToro HNpmMHATO

eOVHUL XpaHeHUd (eIMHUL] ydeTa) (undpaMm M HOPONIUCHIO)
[lepenmauy HOpOMUBBEJINU [IpyeM HOpoOM3BEINU
(mospxkHOCTHL) (MIOIOMNMCH, (mosmxkHOCTHL) (mIOIOMNMCH,

pacumppoBKa IOIANMUCHK) pacumdpoBKa MNOONMUCHK)
(mara) (mara)

dounnmy npmcBoeH N

VI3MeHeHMrd B YUYeTHEIe IOOKYMEHTEI BHECEHEL

HauMeHOBaHME IOOJLDKHOCTU pa@OTHVIKa

(momnmuchk, pacumdporka MIOIINCHU)
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(naTa)

MpunoxkeHne N 4
K Mpasunnam

pekomeHAayemMbl obpasel,

KHUTA YYETA IOCTYIUJIEHVMA IOKYMEHTOB
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N | Qata | HaumeHoBaHn | HammeHoBaH HassaHue loapl Konnyectso | Kpatkada | Homep ¢oHaa, | Mpwm
n/n| nocr e ne, Homep n | ¢oHaa (Npy | AOKYM efnHuL, XapaKTe | MPUCBOEHHbIA | Meya
ynne | opraHmsaumm, hata HedOHAOBOW | eHTOB XpaHeHuA PUCTUKA | NOCTYNUBLUMM | HUA
HUA (bammnus, OOKYMEHTa, | opraHusauumm (egmHuL yyeTa) | COCTOAH | AOKYMEHTaM
UHULUMaNbI Nno KOTOPOMY |  XpaHeHusA nnu ua no CrKUCKY
nvua), ot NPUHATDI rpada He HeonuCcaHHbIX ¢doHpoB
KOTOpPO OOKYMEHTbI | 3anonHaeTca) OOKYMEHTOB
nocTynuau (nncros, M6)
OOKYMEHTbI
1 2 3 4 5 6 7 8 9 10
VTOTO MNOCTYNIMJIO 3a Ton eOVHUI XpaHeHUs (OOKYMEHTOB, JIMCTOB)

(urdpaMrt ¥ HPONUCHI)

B TomM uwmcie (mpr HedOHIOBOM OpTaHM3aUUM XpaHeHMs B I'pade yka3bBaeTCHd
IOManas3OH NPUCBOEHHEIX HOMepoB (c N no N )t

HamMeHOBaHME HOOJDKHOCTU paboTHMKA

(momnmuce, pacumd@poBKa IIOIANMUCH)

(mara)
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MpunnoxkeHne N 5
K Mpasnnam

pekomeHAayeMbllh obpaseL,

CIIMCOK ®OHIOOB

Homep doHaa [aTa nepsoro HasBaHue ¢poHaa | OTmeTKa 0 BblObITUKM | [pumeyaHus
nocTynaeHun
1 2 3 4 5
Wroro Ha 01.01.... . boumos

B TOM UYMCJIEe IIOCTYIIMJIO 3a

BEIORIJIO 3a

(umdpaMm M OPONMUCHI)
T. boHOOB
(undpaMm ¥ HOPONUCHIO)

dboHIOB

HamMeHOBaHME HOOJDKHOCTHU paboTHMKA

(umdpaMm M OPONMUCHI)

(mommnmce,

pacumppoBka MOINMCHU)

(naTa)

MpunnoxkeHne N 6
K Mpasnnam

pekomeHayemblit 0bpasel,

YTBEPXIOEHO

OKCIIEPTHO-IIPOBEPOYHAS KOMUCCUA

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopraHa

MCIIOJIHMTEJIbHOM BJIaCTM CcyObekTa Poccuyckol denmepauuy B 00OJIACTHU

ApPXMBHOTO meJa,

bemepalZIbHOTO TOCYIAapCTBEHHOTO apxXmuBa,
Hay4dHOM oOpIT'aHU3aluM)

(IlpoTokos oT N )
N [denonpounssoacTBeHHble MHAEKCHI | 3aronoBok | KpanHue | Konnuectso | MpumedvaHua
n/n NN HOMepa MO CTapoi onucu hena haTbl INCTOB
1 2 3 4 5 6
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B onmce BHEeceHO

(umbpaMy M NOPONMUCHIO)

He.

CN
JIMTEPHEIE HOMEPA:

no N ’

B TOM 4YMCJIE

IPOIlyMEeHHEEe HOMepa:

HamMeHOBaHME IOOJIKHOCTMU
COCTaBUTEJIA OIIUCU

(momnmuchk, pacumdpoBKa MIOIINCH)
BaBenymomuil OTIeJIOM
(apXUBOXPaHUIINIIEM )
(momnmmchk, pacumdpoBKa MIOIMNNCH)
(mara)
Mpwunoxkenne N 7
K Mpasnnam
pekomeHayeMblli obpaseLl,
YTBEPXIEHO

OKCIIEPTHO-IIPOBEPOUYHAS KOMUCCUA

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopraHa

VCIIOJIHUTEJIbHOY BJIACTU CcyObeKTa Poccumickom demepauum B oOOJIaCTU

ApPXMBHOTO meJsa,

bemepasIbHOTO TOCYINAPCTBEHHOTO apXMUBA,

Hay4dHOM OopTaHu3aluM)

(IlpoTokoJ OT N )
N | Jdenonpou3BoacTBeHHble MHAEKCbI | 3aronoBok | KpaHue | O6bem, M6 | MpumeyaHus
I'I/I'I nanm Homepa no CTapOﬁ onnucum Aena AaTbl
1 2 3 4 5 6
B omnmcb BHECEHO
(udpamMmu U MNPOMNMUCHIO)
nesn.
CN no N 06BEMOM M6
HavMeHOBaHME IOJIKHOCTU
COCTaBUTEJS ONUCHU
(momnmmch, pacumdpoBKa MIOIMINCH)

BaBenyomuil OTIEJIOM
(apxXMBOXpPaHUIIMLIIEM )

(momnmuceo,

(nara)

pacumdpoBKa IMIOONUCHK)
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MpunoxkeHne N 8
K Mpasnnam

pekomeHAayeMbllh obpaseL,

JMCT-3ABEPUTEJIE JIEJIA N

B mejsie mHomoumMTO M NPOHYMEPOBAHO JIMICTOB

(umdpaMm M OPONMUCHI)

C N no N , B TOM UMCJIE
JIMTEPHBIE HOMepa JIMCTOB:

IIPOIIyHleHHBIE HOMepa JIMCTOB:
+ JIMCTOB BHyTpeHHeﬁ onncum

Ocob6eHHOCTN GU3NYECKOTO COCTOAHUA U GOPMUPOBAHUA Aena Homepa nnctos

1 2

HamMeHOBaHME OOJDKHOCTU pa@OTHMKa

(mopnuch, pacumdppoBKa IIOIANUCHK)

(naTa)

MpnnoxkeHmne N 9
K Mpasnnam

pekomeHayemblit 0bpasel,

YTBEPXIAI

(Ha3BaHMe apxuBa)

HaumMeHOBaHME OOJDKHOCTU

AKT PYKOBOIMUTEJIA apxXuBa
N (Ha3BaHMEe apxuBa)
(nara)
npmueMa Ha XpaHeHue IIOINNCH pacurppoBKa DOANUCHK
APXUBHEIX INOKYMEHTOB narTa

JIMUHOT'O IIPOUMCXOXIOEHMA

Ha oCHOBaHMM peEleHMS 3DKCIEPTHO-INIPOBEPOUHOM KOMMCCUM
(mpoTokoJ OT N
u moroBopa oT N

cmas, a B

(PamMmimsg, ¥MMsA, OTUECTBO (IpM HalIMuMM) COOCTBeHHMUKA (BJameisbla)
APXUB IIPUMHATE OOKYMEHTEI

(obumasa xapakKTepUcCcTUKa NOKYMEHTOB)
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B KOJIMUECTBE __ EeIMHMI XpaHeHMd (enouHul ydeTa) (YyCJIOBHBIX)  JHOKYMEHTOB
(nmucToB, MO) 1o omnmucu

dounmy npmucBoeH N

CobcTBeHHUK (BJameJielr)
(HyXHOEe MNOOUEPKHYTH) (moonmch, pacumdpoBKa MIOIINNCHU)
HauMeHOBaHME IOOJIDKHOCTU
paboTHUKA

(momnmmchk, pacumdpoBKa MIOIMNNCH)
JI3MeHeHMs B ydeTHBHE IOKYMEHTH I[10 pes3yJibTaTaM OIMCAHUSA BHECEHE!

HammMeHOBaHME IOJIXHOCTM paboTHMKA

(momnmmuchk, pacumdpoBKa IMIOIMINCH)

(naTa)

Mpunnoxkenme N 10
K Mpasnnam

pekomeHAayeMblli obpaseL,

YTBEPXIAI

(Ha3BaHME apxuBa)

HamMeHOBaHME IOOJIXKHOCTU

AKT PYKOBOIMUTEJIA apxXuBa
N (HazBaHMe apxuBa)
(mara)
O BBHIOEJIEHMM K YHMUUTOXEHMIO NOONMCH pacumdpoBKa MNOONUCHU
APXMBHEIX INOKYMEHTOB, marTa

He HnoajiexallxX XpaHeHMIO

K yHMUTOXeHMI0O OTOOPAaHEl OOKYMeHTH QoHIma N

(HazBaHMe ¢QoHIa)

Ha ocHoOBaHUM

(CCBIIKM Ha HOPMATVMBHO-METOONUECKME ITOKYMEHTEL

OJI1 NPpOBEeIeHMS BSKCIEPTU3H)

N HasBaHuA KpanHue | Homepa Homepa eauHuy, | Koanvectso eanHul, | NMpumeda
n/n rpynn haThbl onucei | xpaHeHusa (eAMHUL, | XpaHeHus (eguHUL, HUA
OOKYMEHTOB yyeTa) no onucam yyeTa)
1 2 3 4 5 6 7
Toro eIOMHNMI XPaHeHMsd (eIuMHHKl, ydyeTa) 3a 70 (BI)
(umdpaMm M NPONUCHI)
KommmuecTBO S IOVIHNL] XpaHeHnAd (eHMHMu yqua), KpaﬁHme IOaThBI 12 KpaTkad

XapakKTepmucrmka IHOOKYMEHTOB, OCTallMXCHd Ha XPaHEeHUU
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BaBenymnoumi OTIOeJIOM
(2apXMBOXPAHUIINILEM )

(momnmmchk, pacumdpoBKa IMIOINNCH)
HavMeHOBaHME IOJIKHOCTU paboTHUKA

(momnmuchk, pacumdporka MIOIINCHK)

(naTa)

YTBEPXIOEHO
OKCIEePTHO-IIPOBEPOUYHAA KOMMCCUSSL

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopIraHa

VCIIOJIHUTEJIbHOY BJIACTU CcyObeKkTa PoccuMckol demepaumm B oOJlaCTU

ApPXMBHOTO HOeja, OGelepallbHOT'O I'OCYyIapCTBEHHOT'O apxXMuBa,
HAay4HOM OpIraHM3aluUMn)

[IpOTOKOJI OT N )

JOKYMEHTE CIOAaHH

(Ha3BaHME OpTraHM3aALUM)
Ha HnepepaboTKy IO NPMEeMO-CHATOYHOM HaKJIaOHOMN N
(mara)

HamMeHOBaHME IOOJIXHOCTU
paboTHUKA

(momnuch, pacumdppoBKa IOIANUCHK)
VI3MeHeHVsa B YUeTHHE IJOKYMEHTHE BHECEHEH

HamMeHOBaHME IOOJIXHOCTU
paboTHMKA

(momnuce, pacumdppoBKa IIOIANUCHK)

(naTa)

MpunnoxkeHme N 11
K Mpasnnam

pekomMmeHayemblit 0bpasel,

(Ha3BaHMe apxuBa)

Anpecart

(mouToOBHIM aIpec, MHIOEKC)

(Tenedon, odaxc)

(ampec DJIEKTPOHHOM IIOUTH)

ApxMBHaA CIpaBKa
N
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(mara)
Ha N oT

OcHOBaHME :

HauMeHOBaHME IHOOJDKHOCTU paGOTHMKa

(momnmuchk, pacumdporka MIOIINCH)

(mara)
rneyarThb
VICTIOJIHUTEJIb

(momnmuce, pacumdpoBkKa MIOIINNCH)

(Tesedon)




